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UNITED STATES MILITARY ACADEMY

                    NONAPPROPRIATED FUND POSITION VACANCY


   POSITION TITLE                                                                    PAY PLAN/SERIES/GRADE     ANNOUNCEMENT #

 Recreation Assistant (Facilities Operator)                  NF-0189-02                 NENAFBR0812OC


   LOCATION                                                                                           PAY RATE                             ISSUE DATE

    VARIOUS LOCATIONS IN WEST POINT                           $8.62-$17.37  PH               May 2008    

         UNITED STATES MILITARY ACADEMY                                                                             CLOSING DATE
        CIVILIAN PERSONNEL ADVISORY CENTER                (845-938-2822)

                                                                                  NONAPPROPRIATED FUNDS UNIT                                  (845-938-4580)                                May 2009
                                                                                   626 SWIFT ROAD

                                                                                   WEST POINT, NEW YORK 10996                                  


         OPEN AND CONTINUOUS*

*(This position is considered “open and continuous” which means you may apply for this position on an open and continuous basis.

     Positions may or may not be available at time of application.  

    Applications will be held on file for one year and will be considered when a vacancy occurs.)

 AREA OF CONSIDERATION:  This announcement is open to all sources of recruitment, Nonappropriated (NAF) and

Appropriated (APF) Fund Employees and outside candidates.  Employment preference is given to military spouses and

involuntarily separated military members.  Persons eligible must request consideration at the time application is made. 

Eligibility must be verified by ONE OF THE FOLLOWING:  Sponsor’s PCS orders, DD 214 or a copy of an official letter 

from the appropriate military service indicating eligibility.

POSITION STATUS:  This announcement may be used to fill permanent Full-time, Part-time or Intermittent (Flex) positions.

Indicate your availability on your application for any of these appointments.  May require shift work and/or work on rotating 

shifts to provide coverage on evenings, weekends, holidays and in other situations. Candidates selected at West Point Club or at 

the Cadet Restaurant may be hired as seasonal employees.

MAJOR DUTIES:  Works as an assistant for the Facilities Operations Team Leader who makes specific assignments, explains polices and procedures and reviews work for quantity and quality of completed projects. Job may require work in various facilities depending on requirements as determined by customer demand or programmed activities.  Opens and/or closes facilities by locking/unlocking doors and windows, and assuring security system is operable. Issues/receives recreational equipment to 

authorized users.  May collect applicable fees for items issued, accounts for monies collected safeguards funds and makes daily 

bank deposits. Pre-checks and prepares equipment for customers, explains use, and monitors proper usage. Conducts surveillance 

of total facility and reports any unusual findings to supervisor. Arranges furniture and equipment for various types and sizes of events; puts up and takes down special event decorations. May assist in conducting event. Cleans recreation equipment, supplies 

and facility area. Operates equipment and performs self-help maintenance on facilities and equipment.  Cuts grass and shovels snow. Prepares work order for maintenance which cannot be completed by self-help. Policies interior and exterior areas of building and grounds and performs general housekeeping to make facilities/playing fields/pools/outdoor courts ready for use. May prepare requirement lists for appropriated and no appropriated supplies and equipment due to demand or need for replacement items. Monitors inventories and number and condition of items on hand. Coordinates with program staff to ensure adequate equipment is available in sufficient time to conduct program activities. Inspects equipment when turned in and collects pre-set fees for damages. Tests mechanical equipment for serviceability after each use. Removes damaged or unusable equipment from inventory.           

QUALIFICATION REQUIREMENTS:  

Demonstrated ability to perform the duties described above.  Valid driver’s license.
                                                                                                                                 --------------------------------------------(    OVER


       USMA FORM

       1 FEB 89             24-2

.

CONDITIONS OF EMPLOYMENT: 

· Satisfactory completion of pre-employment checks is required

· Direct Deposit/Electronic Fund Transfer of Pay

· Satisfactory completion of a National Agency Check (NAC) is required.

IDENTIFICATION:  Original Social Security Card, photo ID, working papers and/or alien registration card (if applicable) will 

be required for inprocessing.  No applicant will be allowed to start work without valid proof of identity.  Other certificates, certifications and/or documents as indicated on vacancy announcements must also be submitted.

                                                             
                                              NOTE:  STATEMENTS CONCERNING QUALIFICATIONS ARE SUBJECT TO VERIFICATION

REQUIRED FORMS/WHERE TO FILE:  DA FORM 3433 (Application for Nonappropriated Fund Employment) or  USMA Form 2476 

(Application for Current NAF Employees for In-House Promotion or Change) may be obtained and filed at the NAF Personnel Office, 626 Swift Road. West Point, NY 10996, during the hours of  0800-1600, Mon thru Fri.   Applications may also be downloaded from our web site:  www.usma.edu/cpac (click on NAF) and mailed to United States Military Academy, Attn: CPAC-NAF, 626 Swift Road, West Point NY 10996 or faxed to 845-938-2363 attn: CPAC-NAF.

FOR OTHER POSITIONS:  Visit our web site at www.usma.edu/cpac (Click on NAF) or call 1-800-643-3039 or 845-938-4580.
EQUAL OPPORTUNITY EMPLOYER:  Department of the Army Nonappropriated Fund Instrumentality’s are Equal Opportunity 

Employers.
ADULTS WITH DISABILITIES ACT:  The Department of the Army NAF provides reasonable accommodations to applicants with

disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the servicing NAF civilian personnel unit.  Requests for reasonable accommodation are made on a case by case basis.
WHISTLE BLOWER PROTECTION:  Applicants for employment and employees are protected from reprisal in making protected

disclosure.  Complaints in this regard may be initiated by calling the DoD Hotline at 1-800-424-9098. 
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