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CIVILIAN PERSONNEL

BULLETIN

UNITED STATES MILITARY ACADEMY

WEST POINT, NEW YORK   10996

____________________________________________________

 25 June 2004                                                                                                                        Number S-04-02 

____________________________________________________

PERFORMANCE APPRAISAL ROUTING

1.  Effective immediately, performance appraisals will no longer be routed through the Civilian Personnel Advisory Center (CPAC), but will be sent by you directly to the Civilian Personnel Operations Center (CPOC):


NECPOC





Attn:  Branch F





314 Johnson Street





PO Box 600





Aberdeen Proving Ground, MD  21005-6000

2.  As a minimum, the CPOC will check the following items for accuracy, and will return incorrect appraisals directly to you.


a.  Is the DA Form 7223-1 for the Base System (DA Form 7222-1 for the Senior System) attached?


b.  Is the rating period a minimum of 120 days?


c.  Has the rater signed and dated the appraisal form?


d.  Is the final, overall performance rating correct based on the application of the definitions in AR 690-400 Chapter 4302?

3.  To avoid returned appraisals and the subsequent delay in the current rating of record, please review all appraisals carefully.  For further information, contact your Personnel Advisor in the CPAC at 983-3943.







CAROL L. M. MCQUINN







Director, Civilian Personnel Advisory Center
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