 FORMCHECKBOX  

MAILING NOTICE - LES, W-2, FEHB, FEGLI, TSP, etc.

 FORMCHECKBOX  

CHANGE OF ADDRESS

 FORMCHECKBOX  

MAILING NOTICE - U.S. SAVINGS BOND

   
   
Civilian Personnel Advisory Center
    
Customer Ser Rep, Civ Pay, DRM
    
   
NEW ADDRESS
     
     
     
     
     
     
     
     
     
     
     
     
     

CIVILIAN CHANGE OF ADDRESS AND MAILING NOTICE PRESCRIBING DIRECTIVE:  USMA Reg 37-5





DATA REQUIRED BY THE PRIVACY ACT OF 1974





1.  AUTHORITY


                    Army Regulation 37-103.  Paragraph 4-61





2.  PRINCIPAL PURPOSE(S)


                    To obtain from the employee the mailing address for Leave & Earning Statement (LES), W-2, U.S. Savings bond and change of address including


                    emergency addressee.





3.  ROUTINE USES


                    The completed form is sent from CPAC to DRM (Payroll Customer Service Representative) when an employee enters on duty and when changes


                    of addresses occur.  The CPAC/CPOC uses the form to update the employee's official personnel data.





4.  MANDATORY OR VOLUNTARY DISCLOSURE AND EFFECT ON INDIVIDUAL NOT PROVIDING INFORMATION


                    Voluntary disclosure on the part of the individual.  If information is not provided, official personnel documents, W-2, etc. and bonds would be held


                    for special handling.  In the event of an emergency, contact could not be made with the next-of-kin.





(Line out and initial when action is taken)





TYPE OF ACTION





TO:





Immediate Supervisor





Activity Personnel Clerk





ROUTING





APG,CPOC





When this form is used ONLY as a Mailing Notice for Savings Bond, delete CPAC from routing in "TO" space at left and mail directly to DRM, Customer Service Rep, Civ Pay.





CHANGE OF


ADDRESS





Street & No., City, State, Zip Code





Telephone





EMERGENCY ADDRESSEE





Full Name and Relationship





ADDRESS OF EMERGENCY


ADDRESSEE IF DIFFERENT


FROM YOURS





Street & No., City, State, Zip Code





Telephone





A


I





I





MAILING


NOTICE





HOME ADDRESS TO WHICH LES,


W-2. FEHB, FEGLI, TSP, etc. SHOULD


BE MAILED





Street & No.





City, State, Zip Code





ADDRESS TO WHICH U.S. SAVINGS BOND SHOULD BE MAILED IF DIFFERENT FROM ABOVE ADDRESS





Street & No., City, State, Zip Code





REMARKS





Department or Activity where working





Signature





Date





Social Security No.





Typed or printed name





USMA FORM


Aug 97





24-27-E








