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UNITED STATES MILITARY ACADEMY


AT WEST POINT


                  NONAPPROPRIATED FUND POSITION VACANCY





CYS ASSISTANT DIRECTOR





ANNOUNCEMENT #                                                        PAY PLAN/SERIES/GRADE                            ISSUE DATE


NENAFBR08091                                                                             NF-1701-03                                                 18-DEC-2008


LOCATION                                                                                     PAY RATE                                         CLOSING DATE       


FMWR CHILD CARE CENTER                                                                        $48,000-52,000                                         29-DEC-2008   


                                                                                                                                                                    


                                                                                      UNITED STATES MILITARY ACADEMY                                                                                                                             


                                                         CIVILIAN PERSONNEL ADVISORY CENTER (NAF UNIT)                          (845-938-2822)                       


                                                                                                       626 SWIFT ROAD                                                                    (845-938-4580)             


                                                                                      WEST POINT, NEW YORK 10996





          �HYPERLINK "https://cpolwapp.belvoir.army.mil/public/forward/VAB?id=10best" \t "_blank"��DEPARTMENT OF ARMY RANKED ONE OF THE TOP TEN FEDERAL WORKPLACES FOR 2007!�





AREA OF CONSIDERATION:  This announcement is open to all sources of recruitment, Nonappropriated (NAF) and Appropriated (APF) Fund Employees and outside candidates.  Employment preference is given to military spouses* (see statement below) and involuntarily separated military members.  Persons eligible must request consideration at the time application is made.  Eligibility must be verified by ONE OF THE FOLLOWING:  Sponsor’s PCS orders, DD-214 or a copy of an official letter from the appropriate military service indicating eligibility.





POSITION STATUS: REGULAR FULL-TIME POSITION. Hours may include evenings and weekends. Benefit package [health/life/long term care insurance, retirement and 401k] included.  Mission essential position.





MAJOR DUTIES:  





Serves as a Child and Youth Services (CYS) Assistant Director of a Level 1-3 (small to large size) CYS Program with responsibility for assisting the supervisor in the operation of an assigned CYS program IAW all applicable regulations and standards.  Acts as Director in Director’s absence.  Applies professional knowledge to plan, implement, and supervise a comprehensive program that promotes positive growth and development of children and youth.  Ensures facility/outdoor venues maintain appropriate standards for condition and sanitation.  Provides program oversight and accountability for the performance of assigned staff and the safety and well-being of children and youth IAW DoD, Army and local policies and standards.  Ensures assigned staff follow risk management procedures (i.e. abuse prevention, etc.).  Monitors and analyzes adult/participant ratio sheets to ensure proper staffing policies are enforced.  Prepares work schedules for assigned staff to meet ratio and group size requirements.  Ensures children/youth are appropriately supervised at all times.  Develops policies, procedures and SOPs to support program goals.





Serves as a member of the Installation Child and Youth Evaluation Team to ensure compliance with health, fire, safety, facility and program regulatory requirements and CYS baseline standards.  Assists in maintaining DoD/Army certification for assigned program areas, and helps ensure program achieves and retains national accreditation or Army equivalent and maintains accreditation/Army equivalent standards.





Supervisors and evaluates employees based on established performance standards as required.  Provides appropriate staff professional recognition and/or disciplinary action.  Supports and budgets for staff annual training requirements (i.e., credentials, certifications and training for professional management staff).  Ensures timely submission of personnel actions.  


Provides training for employees as required.
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Provides training for employees as required.





Assists supervisor in developing program budget.  Monitors food service program for assigned area ensuring compliance with all applicable Army and USDA food program policies and procedures to include proper meal components and portion sizes. Implements an active program of parental involvement, providing parent education opportunities and encouraging parent observation and participation.  Supervises volunteers and assigns roles as required.
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QUALIFICATIONS:  Knowledge of basic principles and practices of budget formulations in order to prepare written funding justifications, consolidate budget requests, request additional funds, and monitor expenditures against obligations for specified programs.  Skill in balancing funds between accounts; i.e., transferring funds between the items or sub-projects or identifying excess funds for possible transfer to other operating programs.  Ability to deal tactfully and effectively will all levels of the organization/serviced organizational elements.  Knowledge of generally accepted accounting principles.





Highly Desirable: Knowledge and understanding of the substantive nature of the Army’s Morale, Welfare, and Recreation (MWR) and community and family support operating programs and their interrelationships and funding channels.  A Bachelor’s Degree in a financial management related field; knowledge or experience in NAF/APF financial programs; CPA certification.
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Assists supervisor in developing program budget.  Monitors food service program for assigned area ensuring compliance with all applicable Army and USDA food program policies and procedures to include proper meal components and portion sizes. Implements an active program of parental involvement, providing parent education opportunities and encouraging parent observation and participation.  Supervises volunteers and assigns roles as required.








QUALIFICATION REQUIREMENTS: 


1. Successful completion of a 4-year college or university degree with a major course of study which directly relates to the appropriate CYS field consistent with: �- For positions in Child Development Facilities: The education must have been in child development, early childhood education, home economics (early childhood emphasis), elementary education, special education or other fields appropriate to the position to be filled such as related behavioral science. �- For positions in Youth Facilities: The education must have been in youth development, youth administration, education, home economics, physical education, elementary education, special education or other fields appropriate to the position to be filled such as related behavioral science.��2. In addition to the basic requirements stated above the following is required:�- Experience that involved teaching children or other work that demonstrated the ability to perform the duties of the position. �- Ability to select, train, and supervise childcare and preschool employees, family childcare providers, or other care-giving adults.�- Ability to develop and implement child development programs, including family day care programs, part-day preschool programs, and before and after school programs.�- The ability to plan and organize work, analyze problems to identify significant factors, gather pertinent data and recognize solutions. �- Must possess comprehensive oral and communications skills and analytical writing skills, and the ability to present ideas and proposals to a variety of audiences.��OR��1. Successful completion of at least 24 semester hours in a major course of study in education or appropriate CYS field as indicated above, plus appropriate work experience that provided knowledge skills and abilities directly related to the duties described.��2. In addition to the basic requirements stated above the following is required: �- 3 months of directly related work experience teaching children or similar work equivalent to at least the next lower grade or level requiring application of the knowledge, skills, and abilities of the position to be filled. �- Ability to develop and implement child development programs, including family day care programs, part-day preschool programs, and before and after school programs. �- The ability to plan and organize work, analyze problems to identify significant factors, gather pertinent data and recognize solutions. �- Must possess comprehensive oral and communications skills and analytical writing skills, and the ability to present ideas and proposals to a variety of audiences.














                                       -------------------------------------------------------------------------------------(  OVER
































CONDITIONS OF EMPLOYMENT: Required background checks of AR 215-3 and the Crime Control Act must be successfully completed and maintained, including Child and Youth National Agency Check with inquiries (CNACI).  A health assessment is required.  Satisfactory performance, successful completion of training requirements and demonstrated on-the-job competency is required.  Travel to on and off-post locations required. Mandatory Direct Deposit/Electronic Transfer of Pay Enrollment will be required at time of inprocessing.





IDENTIFICATION:  E-Verify participant. Original Social Security Card, photo ID, working papers (for minors) and other documents as required on Form I-9 must be submitted at time of inprocessing. No applicant will be allowed to start


work without valid proof of identity and other certificates and/or documents as indicated on vacancy announcements must also be submitted.
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NOTE:  STATEMENTS CONCERNING QUALIFICATIONS ARE SUBJECT TO VERIFICATION


REQUIRED FORMS/WHERE TO FILE:  DA FORM 3433 (Application for Nonappropriated Fund Employment) or  USMA Form 2476  (Application


for Current NAF Employees for In-House Promotion or Change) may be obtained and filed at the Civilian Personnel Advisory Center (NAF Personnel), 626 Swift Road. West Point, NY 10996, during the hours of  0800-1600, Mon thru Fri.   Applications may also be downloaded from  � HYPERLINK "http://www.usma.edu/cpac" ��www.usma.edu/cpac�.  Click on NAF, NAF Jobs, How to Apply.


FOR OTHER POSITIONS:  Visit our website at � HYPERLINK "http://www.usma.edu/cpa" ��www.usma.edu/cpa�c (click on NAF) or � HYPERLINK "http://www.cpol.army.mil" ��www.cpol.army.mil�, click on Employment Information, Search for Jobs and then scroll to bottom of page and type %BR% where it asks for announcement #. If you need more assistance, call 1-845-938-2822.


EQUAL OPPORTUNITY EMPLOYER:  Department of the Army Nonappropriated Fund Instrumentality’s are Equal Opportunity Employers.


ADULTS WITH DISABILITIES ACT:  The Department of the Army NAF provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the servicing NAF civilian personnel unit.  Requests for reasonable accommodation are made on a case by case basis.


WHISTLE BLOWER PROTECTION:  Applicants for employment and employees are protected from reprisal in making protected disclosure.  Complaints in this regard may be initiated by calling the DoD Hotline at 1-800-424-9098.











