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UNITED STATES MILITARY ACADEMY

                    NONAPPROPRIATED FUND POSITION VACANCY


   POSITION TITLE                                                                    PAY PLAN/SERIES/GRADE     ANNOUNCEMENT #

  CHILD & YOUTH PROGRAM ASSISTANT            CC-1702-1/2               NENAFBR0810OC

   LOCATION                                                                                           PAY RATE                               ISSUE DATE

     FMWR (CHILD DEVELOPMENT CENTER, SCHOOL                                                         

     AGE SERVICES, OR YOUTH SERVICES                           $11.60 - $20.67  PH           JAN 2008     

             UNITED STATES MILITARY ACADEMY                                                                           CLOSING DATE
             CIVILIAN PERSONNEL ADVISORY CENTER                (845-938-2822)

                                                                                       NONAPPROPRIATED FUNDS UNIT                                  (845-938-4580)                          JAN 2009
                                                                                       626 SWIFT ROAD

                                                                                       WEST POINT, NEW YORK 10996                                  


         OPEN AND CONTINUOUS*

*(This position is considered “open and continuous” which means you may apply for this position on an open and continuous basis.

     Positions may or may not be available at time of application.  

    Applications will be held on file for one year and will be considered when a vacancy occurs.)

 AREA OF CONSIDERATION:  This announcement is open to all sources of recruitment, Nonappropriated (NAF) and

Appropriated (APF) Fund Employees and outside candidates.  Employment preference is given to military spouses and

involuntarily separated military members.  Persons eligible must request consideration at the time application is made. 

Eligibility must be verified by ONE OF THE FOLLOWING:  Sponsor’s PCS orders, DD 214 or a copy of an official letter 

from the appropriate military service indicating eligibility.

POSITION STATUS:  This announcement may be used to fill Flex, permanent Full-time, or Part-time positions.

Please indicate your availability on your application for any of these appointments.  All positions are “MISSION ESSENTIAL”.
MAJOR DUTIES:  

· Grade CC-01 (ENTRY LEVEL):
Maintains control of and accounts for the whereabouts and safety of children and 

youth. Assists in providing and leading planned activities for program participants.  Helps establish an environment that promotes positive child and youth interactions with other children, youth and adults.  Helps prepare, arrange and maintain indoor and outdoor activity areas and materials to accommodate the daily schedule.  Uses prepared curriculum/program materials and assists with developing a list of needed supplies and equipment.  Interacts with children and youth using approved child guidance and youth development techniques.  Interacts professionally with staff members, parents and the Command.  Supervises children and youth during daily schedule of indoor and outdoor activities, on field trips, outings 

and special events.  Promotes and role models safety, fitness, health and nutrition practices.  Helps arrange for appropriate snacks and meals when applicable.  Observes program participants for signs that may indicate illness, abuse or neglect and reports as directed.  Notes special instructions provided by parents.  Ensures children and youth (as applicable) depart with authorized person according to written parental instruction.  Assists in maintaining program participation data and completing required daily reports.  Provides care, oversight and accountability for program participants in compliance with DoD, Army and local policies, guidelines and standards.

· Grade CC-01 (SKILL LEVEL):   In addition to the duties identified in the Child and Youth Program Assistant (Entry Level 1), maintains control of and accounts for the whereabouts and safety of children and youth.  Assists in planning, coordinating and conducting activities for program participants.  Acts to stimulate and sustain participant interest and to establish an environment which promotes positive child and youth interactions with other children, youth and adults.  Demonstrates, instructs and leads program activities.  Reviews and implements daily schedules and activity plans to 

Ensure age/stage appropriateness.  Sets up displays and bulletin boards.  Inventories equipment on recurring basis and recommends replenishing damaged, missing or depleted supplies.  Assists children and youth with special projects and
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MAJOR DUTIES:  (CONTINUED)

homework.  Supervises children and youth during daily schedule of indoor and outdoor activities, on field trips, outings and special events. Promotes and role models safety, fitness, health and nutrition practices.  Participates in conferences with parents and staff.  Collects, maintains and reports program participation data.  Secures supplies, equipment and facilities.  Participates in evaluating the overall program.  Observes program participants for signs that may indicate illness, abuse or neglect and reports as directed.  Provides care, oversight and accountability for program participants in compliance with DoD, Army and local policies, guidelines and standards.

· Grade CC-02 (TARGET LEVEL):  In addition to the duties identified in the Child and Youth Program Assistant (Skill Level 3), maintains control of and accounts for the whereabouts and safety of children and youth.  Plans, coordinates and conducts activities for program participants.  Implements activities and special events which meet the physical, social, emotional and cognitive needs of children and youth.  Acts to stimulate and encourage participant interest and to establish an environment which promotes positive child and youth interactions with other children, youth and adults.  Assists children and youth with special projects, homework and life skills.  Reviews and implements schedules and activity plans; briefs other employees and parents.  Demonstrates, instructs, leads and facilitates planned and spontaneous activities.  Interacts with children and youth using approved child guidance and youth development techniques.  Supervises children and youth during daily schedule of indoor and outdoor activities, on field trips, outings and special events.  Promotes and role models safety, fitness, health and nutrition practices.  Observes program participants for signs that may indicate illness, abuse or neglect and reports as directed.  Explains program guidance, procedures, policies and directives to entry and skill level staff.  Provides care, oversight and accountability for program participants in compliance with DoD, Army and local policies, guidelines and standards.

QUALIFICATION REQUIREMENTS:  

· (ENTRY LEVEL): High School Diploma/GED; 18 Years of age, ability to communicate in English. Able to life 40 pounds.

· (SKILL LEVEL):  Meet CC-01 (Entry)  plus 6 months experience and satisfactory evaluation.  Completion of CC entry level (15 hours) training in CPF, First Aid, Child Abuse Reporting, Child Development, SOPs.

· (TARGET LEVEL):   Meet CC-01 plus 18 months specialized experience and satisfactory evaluation plus completed Army child Development Certificate requirements or one (1) year vocational certificate in child care or 15 college semester hours in early childhood education.

CONDITIONS OF EMPLOYMENT: 

· In accordance with Army Regulations, satisfactory results from extensive national and local background investigations/checks will be required as a condition of employment for personnel assigned to positions covered by this circular.

· Direct Deposit/Electronic Fund Transfer of Pay

SPECIAL NOTE:  Employees converted from Flexible categories of employment to permanent Regular status may be required to accept a decrease in salary.

IDENTIFICATION:  Original Social Security Card, photo ID, working papers and/or alien registration card (if applicable) will 

be required for inprocessing.  No applicant will be allowed to start work without valid proof of identity.  Other certificates, certifications and/or documents as indicated on vacancy announcements must also be submitted.
                                                           

                                                          NOTE:  STATEMENTS CONCERNING QUALIFICATIONS ARE SUBJECT TO VERIFICATION

REQUIRED FORMS/WHERE TO FILE:  DA FORM 3433 (Application for Nonappropriated Fund Employment) or  USMA Form 2476 (Application 

for Current NAF Employees for In-House Promotion or Change) may be obtained and filed at the NAF Personnel Office, 626 Swift Road. West Point, NY 10996, during the hours of  0800-1600, Mon thru Fri.   Applications may also be downloaded from our web site:  www.usma.edu/cpac (click on NAF) and mailed to United States Military Academy, Attn: CPAC-NAF, 626 Swift Road, West Point NY 10996 or faxed to 845-938-2363 attn: CPAC-NAF.

FOR OTHER POSITIONS:  Visit our web site at www.usma.edu/cpac (click on NAF) or call 1-800-643-3039 or 845-938-4580.
EQUAL OPPORTUNITY EMPLOYER:  Department of the Army Nonappropriated Fund Instrumentalities are Equal Opportunity Employers.
ADULTS WITH DISABILITIES ACT:  The Department of the Army NAF provides reasonable accommodations to applicants with  disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the servicing NAF civilian personnel unit.  Requests for reasonable accommodation are made on a case by case basis.
WHISTLE BLOWER PROTECTION:  Applicants for employment and employees are protected from reprisal in making protected

                 disclosure.  Complaints in this regard may be initiated by calling the DoD Hotline at 1-800-424-9098. 
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