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 FORMCHECKBOX 

Outprocessing incomplete.  Submit for further action to:  PMO

Date          
 FORMCHECKBOX 

Outprocessing completed.

     
     


CIVILIAN INSTALLATION CLEARANCE RECORD


U.S. MILITARY ACADEMY, WEST POINT, NY


IAW USMA Policy Memorandum 37-01





INSTRUCTIONS:  Applicable portions must be completed by both employee and the operating office representative. Clearances must be


accomplished by personal contact for items checked.  The employee will return completed form to the Civilian Personnel Advisory Center NOT LATER than the effective date of the separation.





This is a three-page form.  Before filling out form, print Page 3 for Points of Contact.





SECTION A - PERSONAL DATA





1.  NAME





2.  GRADE





3.  SSN (Last 4 Only)





4.  DATE





5.  ORGANIZATION/ OFFICE





6.  SUPERVISOR'S NAME& TITLE





7.  DEPARTURE DATE





8.  REASON FOR CLEARING





SECTION B - INSTALLATION STANDARD CLEARANCES


All Activities marked with an asterisk * MUST be completed.





ACTIVITY





BLDG.





NAME AND PHONE NO.





SIGNATURE AND DATE





DHPW - Housing


(Qtrs, keys, property, etc.)





Bldg. 622





DHPW - Property Book (Tools, equipment, etc.)





Bldg. 626





DHPW - Self Help


(Tools, etc.)





Bldg. 667-B





* DRM – Accounting Division


(Civilian Pay Office)





Bldg. 626





DOC


(IMPAC Card)





Bldg. 681





* AG - PSC


(Privilege cards, ID cards, etc.)





Bldg. 695





USMA (Cadet) Library


(Books, etc.)





Bldg. 757





* Empl Activity


(Badges, property, safe combos, etc)





Bldg.





* PMO


(Parking passes, registrations)





Bldg. 616





DOIM - Sound & Video Imaging


(Property)





Bldg. 601





DCFA - Post Library


(Books, etc.)





Bldg. 622





DOL -CONS Property Book


(Property)





Bldg. 681





DOL - VOCM Contractor


(Driving Record, OF46, DA348)





Bldg. 783





* DRM – Accounting Division


(Government Travel Card)





Bldg. 626





* MEDDAC - Occup. Health


(Medical Records)





Bldg. 606





* Terminal Area Security Officers


(E-Mail, etc.)





Bldg.





DOPS


Security





Bldg. 621





* CPAC


(Exit Survey, etc.)





Bldg. 626





USMA Form


May 03





24-80-E





CIVILIAN INSTALLATION CLEARANCE RECORD





I have discharged all personal debts admitted due and payable at this time or have made satisfactory arrangements with the organizations


concerned for the payment of same.  All government property privilege cards, permits, car registration tags, etc., charged to me have been


returned or adjustment has been made if property has not been returned.





DATE





SIGNATURE OF EMPLOYEE





I have reviewed this clearance form and the process has been satisfactorily completed.





SUPERVISOR'S NAME /TITLE





SIGNATURE





DATE





CPAC REVIEWER NAME/TITLE





SIGNATURE





DATE





USMA Form


May 03





24-80-E





(Page 2 of 3)





APPROPRIATED FUND


CIVILIAN EMPLOYEE INSTALLATION CLEARANCE RECORD


POINT OF CONTACT - USMA FORM 24-80


As of I Feb 01





Organization





NAME





PHONE NUMBER





*Employee Activity


*PMO


*DRM – Accounting Division


     (Government Travel Card)


*DRM – Accounting Division (Civilian


     Pay Office)


*DOC (IMPAC)


*AG-PSC


*CPAC


DHPW – Housing (USMA Housing area 


     occupants only)


DHPW - Property Book


DHPW - Self Help


DCFA - Comm Opns


USMA Library (Cadet)


DOIM - Sound &Video Image


DCFA - Post Library


DOL - CONS Property Book


DOL - VOCM Contractor (Driver Testing)


*MEDDAC - Occup. Health


Terminal Area Security Officers


DOPS - Security





Your Activity





Ms. Maria Maldonado





Ms. Patty Catello





Ms. Elizabeth Simihtis


ID Card Section





Any / All





Mr. Larry Higgins


Mr. Robert Fisch


Mr. DiPoalo


Ms. K. Davis


Mr. Don Coyle


Ms. Donna Lord





Mr. Carmine Rizzo (COR)


Geri Blenderman


Your Activity TASO


Ms. Colette Drouin








x 2208


x 4277





x 6508





x 2473


x 3746


x 3943


x 5189





x 2229


x 5262


x 5120


x 2230/2636


x 2804


x 2974


x 4222


x 2808


x 3055





x 2717





POINT OF CONTACT FOR CPAC IS





Peggy Hoffman or Theresa Currie at x3943.  If unavailable, contact your CPAC Advisor.





USMA Form
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