A completed application for the BS&L TAC programs includes the following nine items.  Incomplete applications will be considered for deployed personnel- but complete files are strongly recommended as incomplete files cannot progress through the process beyond a certain point.  NOTICE:  The TAC program has evolved into an 12-month MA program through Columbia University (MA in Organizational Psychology) as of the 2008cohort.  The ADSO upon completion of the program is 3 years, approximately 3 years of which will likely be spent at USMA.   

1) Personal Data Sheet (PDS) - available online here.  This will start your process in the W.E.S.T. system.  You will have to decide which program you wish to considered for and, if applying to instruct in BS&L, state your preferences within the program on the PDS.  Remember – BS&L and TAC applicants must begin and pursue separate W.E.S.T. application files, so repeat this step a second time if applying to the instructor and TAC positions.   

2) Cover Letter (“Statement”) of Intent - addressed to Colonel Bernard B. Banks, Professor and Department Head of BS&L, if you want to be an Instructor, or to both Colonel Bernard B. Banks, Professor and Department Head of BS&L and Colonel Mark McKearn, Brigade Tactical Officer (co-address it to both COLs) if you want to be a TAC.  The letter should explain why that is your desire, and discuss your potential contributions to the Academy and Army. Your cover letter should also articulate your career goals. The format is up to you. 

3) All LT & CPT OERs & AERs- We place a very strong emphasis on choosing officers with an evidence of an exemplary military record. We understand that many officers will not have a company command OER in their file by the selection board deadline but they are still fully competitive for selection. OER and AER submission is actually optional but the most competitive files usually have full OER and AER submission. You can download these from Human Resource Command Online (https://www.hrc.army.mil). 

4) GRE or GMAT Scores. Lack of GRE/GMAT score is the #1 discriminator we see on applications.  Those who apply for these programs (BS&L instructor / Tactical Officer) must take the GRE.  If you are also applying to teach leadership in BS&L, you should also take the GMAT. The minimum standards (set by DA) for any funded masters program is GRE 500V, 500Q, and 4.0W or GMAT 500 (overall score).  Waivers for lower scores are rare and only considered for highly compelling reasons. 

Aspire to achieve scores above 600 on both the verbal and quantitative portions of the GRE.  Note that if you are applying to be a BS&L instructor and also taking the GMAT, the current top-20 business schools’ 80%-range of scores of accepted students is approximately 650 to 750, so aspire to be strongly in this range to be competitive. If GRE or GMAT scores are below these levels, we encourage you to continue with your application and study for and retake the tests (we are primarily concerned with only the highest score achieved). Army Education Centers may proctor these exams for you- typically free of charge for the first time taking each exam type. See http://www.gre.com for other testing locations in your area. Your scores must be within the last five years. You must submit your scores to BS&L on demand but we will work with you to self-report scores early in the process. 

5) All College Transcripts: undergraduate and graduate transcripts. You can upload these into your W.E.S.T. files - they do NOT have to be sent from your college registrar.  DA requires a minimum of a 2.5 GPA in your B.A. or B.S. to be eligible for a funded masters program. If you already have a graduate degree or graduate work completed, you are NOT exempted from any application requirements. 

6) APFT Card - DA Form 705 (photocopy is fine), or a signed memo with your scores/date on it. 

7) Letter of Endorsement (also addressed to COL Banks) from either your current rater or senior rater indicating his or her support of this assignment. This letter should also address your potential as an officer and your potential as a role model for cadets. We very much prefer that the LOEs is given directly to you and submitted together with the remainder of you packet. 

8) Officer Record Brief (ORB) - you can also get from the HRC homepage (https://www.hrc.army.mil). 

9) Informal Photo - so we can match a face to a name. 

