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What's New in 2008

Internationalization

Enhanced Response Device
Detection

vPad 2008
Web vPad Integration

User Friendly Settings and
options allow for a more
Personal Experience

This version of TurningPoint includes a healthy number
of improvements and additions that you may enjoy. The
new features provide simplified device set up, more
control over how results should be displayed, interesting
new ways to engage your audience, and a more
customizable experience.

TurningPoint now supports users who speak non-English
languages including Canadian French, Portuguese,
Spanish, Dutch, Japanese, Korean and Czech.
TurningPoint’s Enhanced Response Device Detection...

Provides Plug and Play capabilities for Response
Innovation’s USB Receivers

Eliminates the Device Location and need to run
Response Device Wizard

Allows you predetermine and set Channels
vPad 2008 supports self-paced testing

Web vPad eliminates the need to utilize an internal
network when users have access the internet
With the new settings interface, you can:

Use the Settings Hierarchy to choose from Response
Device, Presentation-level, Slide-level or Answer-
level settings

Use drop-down menus to change many of the
settings.

Choose from Common Settings or All Settings
See a more detailed description of each setting

Determine receiver channels



Picture Slides Enhancements

TestingPoint 2008 Support

Built-in Testing Standards

Smarter Conditional
Branching

New Participant List Features

With more customizable settings and options, you can:
Use an mp3 as Countdown Sound
Customize where you save your sessions
Assign negative point values to questions
Move the Showbar anywhere on the screen
Assign an answer value to a Picture Slide with a simple
mouse click.
Set an answer as Correct/Incorrect
Set a point value for an answer
Clear the point value for an answer
TestingPoint is a Microsoft Word add-in that allows you
to:
Create self-paced paper tests
Collect responses via the Test Administer
Run reports in Microsoft Excel

Upload TestingPoint sessions into VantagePoint to
view performance of each child, class, building, or
district level compared to State Standards

Import your self-paced tests into TurningPoint to
create interactive presentation.
With Built-in Testing Standards, you can choose
standards by:
State
Subject
Grade
Creating a Conditional Branch has been simplified.
TurningPoint 2008 guides you along the way.
With the upgrades to the Participant List, you can:

Device ID field is automatically added when you
create a new list



Enhanced Reporting provides
more reports and makes
generating reports easier

Merge your sessions based on your Participant Lists
and show the aggregated results

Add/Remove Groups or Fields from the Participant
Information Screen

Allow users not in your Participant List to participate in
a presentation
With five new reports available, you can:

See the Ratio of correct to incorrect response by
Participant using the Graded Participant Results
(ratio)

See the scoring distribution for the presentation and
how each participant scored using the Comparative
Scoring Reports

See the how teams scored by percentage and points
using the Team Scoring Reports

See how participants responses compared to other
participants using the Percentile Reports

See the percentage of correct answers and total
points accumulated by each participant
With the new reports interface, you can:
Create reports more easily
Change numeric response to alphabetic responses
The following chapters in this guide demonstrate how to

implement these new features to make the most of your
presentation.
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About
TurningPoint

Welcome to TurningPoint, the easiest, most powerful, fully interactive group response system
available. Designed to be used with PowerPoint, TurningPoint enables two-way communication
between a speaker and a large group by allowing audience feedback. TurningPoint offers the ability to
collect, evaluate, and record responses from everyone in the audience, transforming a lecture,
workshop, or meeting into a more effective learning environment for everyone in the room. By
engaging each participant, TurningPoint creates a unique session every time, recording response
data that can be used immediately or later for grading, polling, attendance tracking, and demographic
research.

Whether you want to gauge an audience’s opinion or quickly assess your students’ understanding on
important points in a lecture, TurningPoint enables you to ask and receive a response at the very
moment you want to ask most. The audience uses response devices to submit answers to questions
you have created. Then, TurningPoint gathers responses from each participant and quickly translates
them into measurable results in the form of test scores, charts, and graphs.

After a presentation, TurningPoint helps you store the data for later access or for use in reporting or
grading.

This chapter provides an overview of the product and its capabilities and includes the system
requirements, the steps for installing TurningPoint on your computer, and some resources available to
you for customer support.



Product Introduction

TurningPoint smoothly integrates with PowerPoint to create a more interactive and memorable
presentation. TurningPoint was designed to run on Office 2003 and Office 2007 with Microsoft XP
support. (Find additional information in System Requirements on page 3.) All TurningPoint options
are accessed through the TurningPoint toolbar.

The TurningPoint toolbar can be found in PowerPoint beneath the standard PowerPoint toolbar
after TurningPoint is installed. This toolbar offers you all the options you need to create interactive
slides, set up and run a presentation, and generate reports. Easy-to-use features such as the
Participant List Wizard help you quickly get started.

Other TurningPoint features include participant monitoring and reporting tools. TurningPoint also
provides the ability to connect to an educational institution’s WebCT or Blackboard server or to use
Turning Technologies’ Enterprise Manager and TestingPoint to streamline the creating of Participant
Lists and reporting of classroom results and grades.

Additionally, TurningPoint is now available in a range of non-English languages. Customers may
choose a language when they install TurningPoint.



System Requirements

TurningPoint is designed for use on computers with typical abilities. You do not need the very latest
technology or a large amount of hard disk space to use TurningPoint. There are, however, a few
requirements that you should check for before installation. The requirements for hardware and
software are detailed in the following sections.

Requirements for Hardware

The following hardware specifications are required before installing TurningPoint:

Intel or AMD 600 Mhz class processor (1 GHz or higher recommended)
256 MB RAM (256MB or more of “available” RAM recommended)

60 MB hard disk space (an additional 32 MB is required if you do not have Microsoft .NET
Framework 2.0 installed).

800x600 resolution at 24-bit color (1024x768 resolution at 32-bit color or higher recommended)
Standard USB 1.1/2.0 port

Ethernet or 802.11 compatible wireless network card (for vPad and vPad Presenter use)

Requirements for Software

The following software applications are required to take full advantage of TurningPoint capabilities:

Microsoft Windows XP or higher
Microsoft Office XP, 2003, or 2007



Initial Setup

There are two easy steps that need to be completed before you begin using TurningPoint. This
section will guide you through those steps.

This section describes how to:

Install TurningPoint

Open TurningPoint with PowerPoint



Install TurningPoint

In a few simple steps, TurningPoint can be installed on your computer. The installation process takes
just a few minutes, and then you will be ready to create a TurningPoint presentation.

Before You Begin

Check the hardware and software specifications outlined in System Requirements on page 3. A
computer must meet these systems requirements before installation.

Step by Step Instructions To install TurningPoint software on a computer...

1 Install TurningPoint in one of

two ways:

* Download the latest The Turning Technologies web site is located at
edition of TurningPoint http://www.turningtechnologies.com. Use your web
from the Turning browser to download the file to your computer. When the
Technologies web site. download is complete, double-click the setup icon to

launch the InstallShield Wizard.

* Toinstall froma CD, insert After you insert the CD, the InstallShield Wizard launches

the CD on the computer. automatically.
2 If an older version of If this is the first time you are installing TurningPoint or have
TurningPoint is installed, the already uninstalled a previous version, continue with step 3.

InstallShield Wizard window
displays a message
requesting to uninstall the
previous version.

a. Select OK. See Windows Help file for instructions on uninstalling a
previous version. Resume process at step 1.



3 Select the Next button to The next page displays the license agreement. Use the
continue the installation with scrollbar to read the license agreement on the screen or
the InstallShield Wizard. select the Print button to send the text to a printer.

License Agreement

& TurningPoint 2008 - InstallShield Wizard

License Agreement

Please read the following license agreement carefully,

Legal Disciaimer: By particinating in the beta test, vou acknowledge that the -
TurningPoint 2008 beta sofware is indeed g beta product and may hot represent

the final shipping product. TurningTechnofogies cah not be responsibie for any

Issues that occuy as a resuit of running the TurningPoint 2008 beta.

IMPORTANT--READ THESE TERMS CAREFULLY BEFORE INSTALLING

THIS SOFTWWARE. BY INSTALLING OR USING THIS SOFTWARE, YOU
ACKNOWLEDGE THAT ¥ OU HAYE READ THIS LICEMSE AGREEMENT,
THAT ¥OU UNDERSTAMD IT, AND THAT ¥YOU AGREE TO BE BOUMD BY

ITS TERMS. IF YOU DO NOT AGREE TO THE TERMS AND CONDITIONS

OF THIS ICFNSF AGRFFMENT PROMPTI Y FXIT THIS INSTALTATION v

(31 accept the terms in the license agresment

()1 do nok accepk the kerms in the license agreement

<Back || mextx | Cancel

4  Select the button labeled “I Accepting the terms of the license agreement permits you to
accept the terms in the continue with the process of installing TurningPoint.
license agreement” if you
accept these terms.



5 Select the Next button.

6 Type your name and
company in the fields.

7 Select the Next button.

The next page displays customer information entry fields.

Customer Information

) TurningPoint 2008 - InstallShield Wizard

Customer Information

Please enter wour information.

User Mame:

Organization:

Install this application For:

(%) Anvone who uses this computer (all users)
) only For me { Techiwrice

[ < Back ” Mexk = ] [ Cancel

The next page allows you to select a language.

Language Selection

) TurningPoint 2008 - InstallShield Wizard

Language Selection r
Please select your language. ’

(&) English () Japanese
) Czech ) Korean

() Dutch () Portuguese
() French () Spanish

[ < Back ” Mext = ] [ Cancel




8 Select a language to install. You may choose English, Czech, Dutch, French, Japanese,
Korean, Portuguese, or Spanish.

9 Select the Next button. The next page confirms that the computer is ready to install
TurningPoint.

Install the Program

& TurningPoint 2008 - InstallShield Wizard

Ready to Install the Program r
The wizard is ready to begin installation. ’

Click Install to begin the installation.

IF you want to review or change any of vour installation settings, click Back. Click Cancel to
exit the wizard,

< Back ] [ Install ] [ Cancel l




10 Select the Install button. The computer installs TurningPoint to the location you specified

and displays the Finish button on the page when it completes
the process.

Installation Wizard Completed
5 TurningPoint 2008 - InstallShield Wizard

InstallShield Wizard Completed

The InstallShield Wizard has successfully installed TurningPoint
2003, Click Finish to exit the wizard,

Tu rningPOI'r‘lL' [1 Launch TurningPaint 2008

Informative On-line
Learning Community

Weekly Instructor Lad On-Line If Prerequisites have been installed, it is

. Treining Sessions. recommended that you restart your computer.
= Customer Based Case Studies,
= Proven Best Praciices.
11 Select the Finish button. The final page displays a message that the installation is

complete. Select the Launch TurningPoint checkbox if you
would like to immediately open the program.

The TurningPoint shortcut icon displays on your desktop and
points to the location where you installed TurningPoint on the
computer. Double-click the icon to open the program.

K |

TurningPoink
2008

TurningPoint Shortcut Icon



Open TurningPoint with PowerPoint

After you install TurningPoint onto your computer, you may want it to open automatically when you
open PowerPoint. Or, you may want the programs to always open separately. You can change this

option from the Settings window.

Step by Step Instructions

1 Double-click on the
TurningPoint icon.

2 From the TurningPoint
toolbar select Tools >
Settings (Hint: it's the one
that looks like a pair of
eyeglasses).

3 Select the Presentation from
the Settings Hierarchy.

To toggle the option to automatically load TurningPoint ...

The Settings window opens.

"= TurningPoint - Settings

Seuings | Poling Test

Settings Window

Fesponse Device ~|[ Answer settings ~
Fresentation

=1 Where & the capital of Ohic || Answer Bullet Farmat Decimal Period
1 Columbus
2 creirnat | Chart Settings
2 Youngstown Autn Scale Charts True
4 Cleveland Chart Colors Coler Scheme

=2 Where ks the capital af Penr || Coy e Alisees
1 Piftsburgh Chart value Format 0%
2 Harrisburg Standard Chart Type Vertical
3 Seranton
4 Philadelphia Competition Settings

=3 where & the capitalofthe U (|
1 Washington State Default Nurmber of Teams 5
2 washington, P& Include Non-Responders False
3 Washington D.C. Maximum Responders 5
4 Washington, NC Participants In Leaderboard 5

= 4 Where s the capital of New || Teams In Leaderboard 5
1 Albuguergue
2 SantaFe Misc
j ED;\SA;ZEDS AdeHIn ahways oaded Fake

€ 5 || correct Point value 1m0 2

(® Common Settings (O All Settings.

A specific list of settings options displays in the menu.




4  Scroll down the menu until
you see the Misc settings.

5 Select the Add-In always A drop-down menu appears.

loaded setting.
Settings Window: Add-In always loaded

*'w TurningPoint - Settings

Settings [ Poling Test
Response Device 211 Commetition Setti a
Presentation [ —ompetition Settings
1 Where is the capital of Ot || pefautt urmber of Tearms s
1 Columbus Include Nan-Responders False
2 Cincinnati Maximum Responders s
3 Youngstawn Farticipants In Leaderboard 5
# Cleveland Teams In Leaderboard 5
52 Where is the capital of Penr
1 Pittsburgh Misc
2 Harrisburg I
3 Scranton AddHIn atways loaded
4 Philadelphia Correct Paint Value
3 Where is the capital of the L || Incorrect Point Value:
1 Washington State ! )
2 Washington, PA | Response Reminders Settings
# Washington D.C. Answer Now None
4 Washington, HNC Answer Now Text Answer Now
-4 Whers is the capital of New || oy Fales
1 Albuguerque Courtdown none
2 SantaFe Counteown Ssconds 10
3 Los Alamas || Response Countar none
4 Carlsbad Response Counter Format Count
< > v
Add-In always loaded
Detarmings if TurningPoint is always lnaded when PowsrPoint is executad

6 Choose either True or False. Choosing True means that TurningPoint automatically loads
when PowerPoint is opened.

Choosing False means that TurningPoint does NOT
automatically load when PowerPoint is opened; you have to
open TurningPoint manually.

7 Select the Done button. The Settings window disappears and, depending on your
selection, TurningPoint either does or does not load the next

time you open PowerPoint.



Tour of the TurningPoint Toolbar

When you launch TurningPoint, PowerPoint opens and the TurningPoint toolbar is displayed
beneath the PowerPoint standard and formatting toolbars in the upper region of the window, as the
following image depicts.

TurningPoint Toolbar

& Microsoft PowerPoint

i Fle Edt Wiew Insert Format  Tools  Slide Show  Window  Help

A=A RENEIRE RN A N REEN W A R RN R W -8 | IRCY
| Reset ~ @ |l | Insert Slide ~ *¥. Insert Object ~ Tools ~ | Responss Devices | Participants ~ (Anonymous) - | ? !

The following descriptions define the buttons that make up
the tools in the TurningPoint toolbar.

Information Allows you to view information
about your TurningPoint
License. It also provides a

mechanism to supply
Feedback to
TurningTechnologies.

Reset Resets the response tallies
from the audience to zero for

Resel ~ all slides in the session or only

the current slide. Find
information about polling the
audience in Chapter 6: Tools.

Continue Prior Opens a previously saved
Session session. A session is a run-
through of a presentation
- where an audience has

submitted responses to some
or all of the questions. Find
information about continuing a
prior session in Chapter 9:

Sessions.
Save Session Stores the current session for
retrieval later. Find information
& | about saving sessions in

Chapter 9: Sessions.



Insert Slide

Insert Slide -

Convert to
Picture Slide

113

*y

Insert Object

Insert Objeckt «

Tools

Tools *

Select Input
Source

Response Devices

Participants

Participants =

Select a
Participant List

{Anarymaous) -
Display
TurningPoint
Help

i)

Displays a menu of
TurningPoint slides that you
select to create a presentation.
Find information about
TurningPoint slides in Chapter
3: Creating and Saving
Slides.

Use to assign and order
pictures as answers instead of
text. Find information about
picture slides in Chapter 3:
Creating and Saving Slides.

Displays a menu of items that
you select to enhance a slide.
Find information about slide
options in Chapter 3: Creating
and Saving Slides.

Provides advanced options to
set up, create a presentation,
and report data.

Selects the type of response
devices to be used with the
presentation. Find information
about response devices in
Chapter 4: TurningPoint
Device and Settings
Management.

Provides options to be used
with Participant Lists. Find
information about these
options in Chapter 5: Track
Participants and Teams.

Assigns a Participant List to a
session. Find information
about participant lists in
Chapter 5: Track Participants
and Teams.

Opens the online help file.



Toolbar Options Customizes the PowerPoint
r and TurningPoint toolbars.



Customer Support Resources

This guide defines and demonstrates many of the tools and functions that TurningPoint gives you. If
you have questions and concerns, additional resources are available to you online or by calling a
Turning Representative.

Online Assistance

Turning Technologies offers assistance to customers online through the Turning Technologies Web
Site. To access the web site, go to http://www.turningtechnologies.com.

Go to the Product Guides and Manuals section of the Turning Technologies Web Site to find valuable
information about using TurningPoint. The Downloads section provides a link to the Quick Start
TurningPoint Users Guide. Select the link to download the users guide for viewing or printing.

Go to the Learning Community section of the Turning Technologies Web Site find training information
including:

Tutorials

Online Training

Onsite Training

Case Studies

Best Practices

Presentations/Podcasts

Customer Support

To speak with a Turning Representative call our toll-free phone number: 1-866-746-3015. By E-mail,
send your inquiry to support@turningtechnologies.com.



Office Hours:

Monday through Friday, 7:00 AM to 9:00 PM (EST)
Mailing Address:

Turning Technologies, LLC

241 Federal Plaza West

Youngstown, OH 44503

Turning Technologies, LLC offers complete TurningPoint training. Our trainers are ready to hit the
road to fulfill your training needs at your location. Or if you desire, send your team to our state-of-
the-art training facility in Ohio.

Typical training sessions last from two to six hours depending on your intended use of TurningPoint
and skill level with Microsoft Office products. For Training Services, call 1-866-746-3015 for details.



Where Do I Go From Here?

If you are new to TurningPoint, this manual will help you on your way. Read through Chapter 2:
Getting Started with TurningPoint to receive a general overview of working with this product.

Are you a returning user? Details of the new TurningPoint features can be found throughout this
document. What’s New in 2008 on page 5 outlines these new features, while the Table of Contents or

Index should help you find them quickly.
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Getting Started
with
TurningPoint

The process to create interactive presentations with TurningPoint is very simple. You can successfully
build, deliver, and save the results of an interactive presentation in five easy steps.

From there, with a little more effort, you can customize the slides and include animation, feedback
mechanisms, and excitement in your presentation. You can also create reports to view the results of
your presentation session.

This chapter provides the basics, a tutorial of sorts, for using TurningPoint. Following the five steps to
success allows you to create very simple interactive presentation slides, set up the devices, create a
Participant List, and use TurningPoint to present those slides.

The advanced features of TurningPoint are detailed in the chapters that follow. You can find
information about the contents of those chapters in Where Do I Go From Here? on page 44.



Five Steps to Presentation Success

Creating an interactive presentation with TurningPoint can be accomplished in five easy steps.

Five Steps to Success

Install TurningPoint

|

—
Enter question text... ¥

= (o
L 09
[ CLN
Step Two: Step Three:
Install Devices Create
Step One: and Manage Participant List
Create Slides Settings
ﬂ —
Where .uhe:ap'.lal.d .D.Ino y I
3 Yamme = __. (Optionally)
—— Manage Tools
]
Step Four: (Optionally) Run Reports
Run Presentation

S . ’
N
{Optionally) Export Data
Step Five:
Save Session

As the previous diagram depicts, you start by creating the
presentation slides. These slides can be as simple or
complex as you desire. You can use PowerPoint’s features to
apply a background, insert graphics, etc. to meet your needs.

You will repeat this step many times as you create additional
TurningPoint interactive slide presentations.



Next, plug the devices into your computer to be used to during the presentation and you are ready to
gather responses from the audience. You can go to the Polling Test found in Settings to test
communication or skip the test and go to the next step.

Then, identify your audience. Create a Participant List using the Participant List Wizard. You can
choose from using standard list templates or creating one of your own to store as much information
about your audience as is required. (You can also run a presentation without a Participant List if you
wish.) Create a Participant List for each audience.

When that’s done, you are ready to run the presentation. You'll use PowerPoint’s Slide Show
functionality for this purpose. Behind the scenes, TurningPoint is gathering, tallying, and storing the
responses provided by your audience.

Finally, save the results of your session in a file to be used with TurningPoint’s reports to evaluate the
audience’s responses. Perform this step for each presentation session.

Instructions to perform these five steps to success are detailed in the following sections. Instructions
to use the advanced features of TurningPoint are found in the chapters that follow.

This section describes how to:

Step One: Create Presentation Slides
Step Two: Set Up the Response Devices
Step Three: Create a Participant List
Step Four: Run a Presentation Session

Step Five: Save Session Results



Step One: Create Presentation Slides

Using TurningPoint to create an interactive presentation requires some basic PowerPoint
knowledge and your imagination. Your slides can simply contain question and answer text, or you
can add TurningPoint objects to each slide to allow your participants to interact effectively with your
presentation. TurningPoint’s objects include answer reminders, timers, and response indicators, to
name a few.

Before You Begin

Install TurningPoint on the machine to be used to run the
presentation. Find installation instructions in Install
TurningPoint on page 5.

You should be familiar with the basics of creating slides using PowerPoint. This manual discusses
how to use TurningPoint to create interactive presentation slides.

Step by Step Instructions To create a simple slide...
1 From the TurningPoint This displays a variet of pre-defined slides. Each slide can be
toolbar, selectthe Insert Slide used as-is or customized to behave as you desire.

menu.



As you move your cursor over the entries in the Insert Slide
menu, the slide name is highlighted. Find more information on
slides in Types of Slides on page 56

Insert Slide

Insert Slide - | ¥ Insert Ohject ~ Tools + |

11'!4 Wertical Slide

Horizonkal Slide

3D Pie Slide
Distribuked Pie Slide
OffSet Slide
Croughnut Slide

Team Assignment Slide
Participant Leader Board
Team Leader Board

Fastest Responders

YesiHo

True/False

RIS - - A

Yes Mo/ Bbskain
Likert Slides »
Generic Slides »

Ice Breaker Slides 2

ResponseCard RF Channel Slide
vPad [ Web vPad Log-In
Fill in the Blank. Slide

Essay Slide

LI L [

Priority Ranking

Demagraphic Comparisan

Mament to Mament -2 ko +2

iy




2 Highlight and select the
Vertical Slide option.

3 Select the Question region
and type in a question.

4  Select the answer region and
type in the answers.

TurningPoint inserts a Vertical Slide. The slide contains a
question region, an answer region, and a vertical bar chart.

Insert Vertical Slide

Enter question text...

1. Enter answer ,
text 100%
&
&

R

Question region - “Enter question text...”
Answer region - “Enter answer text...”
Chart region - This example is a vertical bar

chart. Charts can be positioned anywhere on the
slide.

When you select the region, the text is highlighted. The
highlighted text is replaced with the question text that you

enter.

This region has the same behavior as the Question region.
You can enter a maximum of ten answers per slide.



5 Repeat step 1-step 4 to
insert additional slides.

6 Save your file before exiting
TurningPoint.

Next Steps Slides can be customized by adding a variety of animated

feedback mechanisms. Find information about these different
presentation objects and a variety of other slide features in
Chapter 3: Creating and Saving Slides.



Step Two: Set Up the Response Devices

Each audience participant uses a device to respond to the questions asked during the presentation.

TurningPoint supports a variety of response devices including infrared and radio frequency keypads
as well as vPad, Web vPad, laptops, desktops, and Smart Devices.

TurningPoint needs to know what types of response devices will be used before you run the
presentation.

Before You Begin

You must have TurningPoint installed on the computer to be used for the presentations and must
have the hardware device receivers and devices available for testing.

Step by Step Instructions To set up the response devices...
1 Connect the device receiver Connect the USB cable to your computer. The device is now
to the presentation computer. ready for use.

If you are using a response device licensed for
TurningPoint 2003 or 2006, contact your Account
Executive to receive a new license code.



2

If required, Upgrade your
Response Device otherwise,
go step 3.

a. From the TurningPoint
toolbar, select Tools >
Upgrade TurningPoint and
follow the on screen
instructions.

Tools » || Response Devices

= | Participa

% | Turning Reports

Session Management

Standards

Comparative Links

Conditional Branching

Impart From TestingPaink
TurningPaink Parser

Ipdate Parser Template

H b 5 [ R e

Fanking ‘Wizard

WebCT Wizards
Elackboard Wizard
VantageFoink
QuestionPoink

Enterprise Manager

Settings

3
=

& Me B E

pgrade TurningPoink Receiver

Upgrade Response Device



3 From the TurningPoint The TurningPoint Settings window opens, displaying two

toolbar, select Tools > tabs: Settings and Polling Test.
. L
Settings. (Hint: it's the one
that looks like a pair of Settings Window
eyeg Iasses_) ¥ TurningPoint - Settings EEs
Settings | Poling Test
Response Device Al Answer settings e
Pre o
=1 where is the capital of Ohic Answer Bullet Format Decimal Period
1 Columbus )
2 Cincirnati | Chart Settings
3 Youngstown Auto Seale Charts e
4 Cleveland Chart Colors Coler Scherme
=2 where Is the capial of Per | oo 0 P
1 Pittsburgh Chart Value Format 0%
2 Harrishurg Standard Chart Type vertical
3 Scranton
4 Philadelphia Competition Settings =
=3 Where s the capital of the L ||
1 Washington State Default Number of Teams 3
2 Washington, P4 Include Non-Responders False
3 Washington D.C. Maximum Respanders 5
4 Washington, NC || Participants In Leaderboard 5
54 Where & the capital of hew || Teams In Leaderbaard H
1 Albuguergue )
2 SantaFe Misc
3 Los Alamos
AdeHIn always loaded Fake
& 3. carsbad 1 5| || correct Paint value 100 -
(@ Common Settings () Al Settings

4 Select the Settings Tab. The Settings tab displays a Settings Hierarchy in the left pane
and the available settings in the right pane.



5 Select Response Device
from the Settings Hierarchy.

Settings for the Response Devices are listed in the right pane of
the Settings window. Select All Settings to access more
settings.

Settings Window: Response Devices

¥ u TurningPoint - Settings FEX

Sektings | poling Test

Response Device #|| responseCard Channels

Presentation

2 Where is the capital of Ohic
1 Columbus
2 Cincinnati
3 Youngstown
4 Cleveland

3 Where is the capital of Perr
1 Pittsburgh
2 Harrisburg
3 Scranton
4 Philadelshia

4 Where is the capital of the U
1 Washington State
2 Washington, PA
3 Washington D.C
4 Washington, HC

5 Where is the capital of New

Empty
ResponseCard Misc
Expected Devices
Enforce Participant List
Cwerwrite User Information

vPad

Enable vPad / vLinks
Port hurmber

Web vPad

Enable Web vPad
URL
Session Name

21

False
False

False
1001

False

1 Albuguercue
2 SantaFe

3 Los Alamos

4 Carlshad e

Access Code

® Common Settings O All Ssttings

Dane

Note The vPad and Web vPad are software versions
of response devices. The vPad and Web vPad
must be identified for use during device setup
as well. Find more information on device setup
in Chapter 4: TurningPoint Device and
Settings Management.

6 Enterthe number of expected
devices.

You are only required to enter the number of expected devices
when using Simulated Data or a Response Counter or
Response Table.

TurningPoint limits the number of response devices that will be
displayed in a Response Counter or on a Response Table
based upon the number of expected devices entered.



Find more information on Response Counters in Add a
Response Counter on page 135 and Response Tables in
Add a Response Table on page 137.

Note Access the Response Device settings again
when you need to make changes to the
number or type of devices being used with your

presentations.
7 Select the Done button. The response device testing is now complete.
Next Steps Find more information about Response Devices and the

Settings available in Chapter 4: TurningPoint Device and
Settings Management.

If an audience member’s device is not being accepted, check the device’s ability to communicate.

Step by Step Instructions To Check Device Communication...

1 Select the Polling Test Tab. TurningPoint displays the Polling Test screen. Use this screen
to verify that TurningPoint can receive responses from the
devices.

Settings Window: Polling Test

¥ TurningPoint - Settings

Settings | Poling Test |

Device ID Channel Respanse

User Information: Magnify Values [

Start Test




For vPad and USB response devices, go to step 4. For Web
vPad response devices, skip to step 5.

TurningPoint is now ready to accept responses from the
response devices. You can magnify the responses by placing a
check mark in the box next to Magnify Responses.

2 Select the Start Test button.

Polling Test: Magnify Responses

Response
2

Device ID Channel
A003BF 21

TurningPoint displays the Device ID, Channel (if applicable), an
entry for each response device, in the order in which they were
tested, and the key number pressed on each response device.

3 Press a key on each
response device to be used.

Polling Test: Response Device Test

" u TurningPoint - Settings

Settings | Poling Test |

Device ID Channel Respanse
AQD3BE a1

User Information: Magnify Values []

End Test

This action ends the Polling test. If you are using the Web vPad,

4 Select the End Test button.
go to step 6. Otherwise, go to step 5.



5 Select the Test Web vPad If the connection was successful, TurningPoint displays Web
button. vPad connected Successfully. Go to step 7

Polling Test: Web vPad Test

“aTurningPoint-Semings LD
Settings | Poling Test |

Device ID Channel Response

Web vPad Test 3]
eb vPad cannested Suszessfuly
User Information: WisoriFy Yelues [
Test Web vPad Start Test
r T |

If connection was not successful, TurningPoint displays an
error message. You should check your settings. For more
help on settings see Obtain the Web vPad Response Device
Settings on page 168

6 Select the Done button. The response device testing is now complete.



Step Three: Create a Participant List

Participant Lists identify the members of your audience—your students, your trainees, your survey
respondents—who will use a response device during your presentation. The participant name and
required information is stored along with information about their assigned device, which is identified
by number (for example, 1, 2, 3, and so on) and by Device ID.

You may create multiple Participant Lists to be used with one interactive presentation. Doing so
allows you to use the presentation with multiple audiences and track the session results per audience.

Before You Begin

Your Participant List must not exceed the number of devices licensed for use. If you are not sure of
the number, perform the following steps on the computer to be used for presentations after you setup
your response devices.

Step by Step Instructions To create a Participant List...

1 From the TurningPoint The TurningPoint Participant List Wizard window opens.
toolbar, select Participants >
Participant List Wizard. Turning Point toolbar: Participants

Participants = | (&nonymous) ~ |

E Display Participant Monitor

|E Participant List ‘Wizard

s | Import a Participant List
2] Edit 2 Participank List
.Ej Delete a Participant Lisk




2 Select a template to be used Participant List Wizard

to create your own "' a TurningPoint - Participant List Wizard
Participant List.

Please select a Participant List Template

Iy Custorn Templates

() Education Template

(O Corporate Template

() Awailable Fields Template

() Custom Template

Participant List template choices include:

Education—contains standard student information
used for K-12 and higher education presentations,
such as name and student ID.

Corporate—contains entries for the information most
often used in corporate feedback meetings including
name, company name, telephone numbers, etc.

Available Fields—contains all information entries
defined for use with TurningPoint.

Custom—allows you to create a personalized
Participant List and to name the template or it allows
you to select a previously created template from the list.

3 Select the Next button to TurningPoint displays the Participant List information entries
continue. (called fields). Use this screen to customize a pre-defined



4  Optionally, select the right(>)
and left (<) arrow buttons to
to add or delete selected
fields from the template.
Optionally, drag and drop a
field from the Available Fields
to the Selected Fields.

5 Select the Next button to
continue.

template or to select the fields to be included in your Custom
template.

Participant List: Add or Remove Fields

" a TurningPoint - Participant List Wizard

Please select your participant list fields

Available Fields Selected Fields

Address 1 rS Last Marne

Address 2 3 First Mame

ity Student ID

Company 6
Country

Department 0 0
Email < ] ()
Fax

Initial Points B 9
Mobile:

Phone:

StatefProvince b

Add a custom figld

| [ add |

o) L]

Note Find instructions to customize Participant List
templates in Chapter 5: Track Participants
and Teams.

TurningPoint displays the Groups entry box. Use this screen to
add Groups to your Participant List. Groups provide



categorization allowing for team competitions and for greater
reporting opportunities.

Participant List Wizard: Add Groups

" TurningPoint - Participant List Wizard

Add Groups to your Participant List

You may optionally include Groups within your  Incuded Groups
Participant List., Participants may be assigned
to these groups for purposes of tracking
demographics andfor team competition,

Creake a new group

[ fdd

Check the groups that you wish to be
included in tearn competition,

o) o]
6 Optionally, type in a Group TurningPoint displays all Groups in the Included Groups list.

name and select the Add Repeat this step to add additional groups.
button.



Select the Next button. TurningPoint displays the Participant List summary screen.

Participant List Wizard: Summary

" a TurningPoint - Participant List Wizard

Add Participant Information

Participant List Summary

Marne: Mev Lisk 7.6,2007 4.09,29 PM

Humber of Fields:

Murmber of Groups:

Click "Finish" to generate your Participant List and launch the Participant
Information Dialog. From this dislog you can add, edit, import, or export
participant information and assign participants to groups.

Back ] [ Finish
Optionally, edit the The settings you can change include the Participant List file
Participant File composition. name, number of participants, number of fields, and number of

groups. For file name select the old file name and type a new
one in the box provided. For number of fields or number of
groups select the link next to the setting to be returned to the
screen and make your edits.

Select the Finish button to TurningPoint opens the Participant Information window

create the Participant List where you can type, Edit, paste, or import data.
and save it to a file.
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10 Optionally, Add names and Participant Information
other participant information « Participant Information - New List 1.6. 2007 4.09.29 PH.tpl
tO the neW PaI‘tICIpant Llst. i Fle  Edit  Import Murnber of Participants: 1

| Device ID Last Name First Name Student 10 Team1 | Team2

[ check to rearrange column order (editing functionality will be Imited)

Flease select a Participant List you would like to edit by clicking the File menu and click Open,

11 Select Done to close the
Participant Information
window.
Next Steps Find more information about Participant Lists in Chapter 5:

Track Participants and Teams.
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Step Four: Run a Presentation Session

TurningPoint uses PowerPoint’s Slide Show capabilities to present the interactive slides you have
created. You test your slides during development and run the presentation for your audience by
executing the following steps.

Before You Begin

You must either have use an installed Response Device, Keyboard Keys 0-9, or select to use
Simulated Data before attempting to run the presentation. It is recommended that you use a
participant list, but you can still run a presentation session by selecting Anonymous or Auto for the
participant list.

Step by Step Instructions To run a presentation session...

1 From the PowerPoint menu,
select File > Open and select
the TurningPoint
presentation to be used.

2 From the TurningPoint TurningPoint allows you to select how responses will be
toolbar, select the Response provided during the presentation. Your choices are:
Device menu and select the
device to be used. Select Response Devices

Simulated Daka

Response Devices—a response device will be used
during the presentation. The response devices must have
been set up in Settings. Find more information on
response devices in Install Devices on page 155.

Keyboard Keys 0—9—you will provide input to the
presentation using the keyboard keypad or number keys.



Simulated Data—TurningPoint provides random
responses to the presentation. TurningPoint
determines the number of responses to provide based
on the number of expected devices designated in
settings. i.e. If you enter expected devices as 100,
TurningPoint will provide up to 100 responses to each
question in your presentation. Find more information on
expected devices in Manage Response Device
Settings on page 169.

3 From the TurningPoint This command clears any active sessions from memory and
toolbar, select Reset > allows polling to take place.
Session.

Reset Session

Reset = | o I—._—‘ | Insert

f] Session

=] Current Slide

T2y Al slides
4  From the TurningPoint The default Participant List is shown as (Anonymous).
toolbar, select the drop-down TurningPoint shows all Participant Lists available in the
to the right of the Participants Participants folder. Participant lists located on the desktop or
and choose the Participant in other folders are not displayed.
List.
Participant List Selection
Participants + [ il iaiey]
[ BNy mous |
(At
Hiskaric Men
Partic 1
Partic 2
Presidents
Teams
5 From the PowerPoint menu, The first slide of the presentation is shown.

select Slide Show > View
Show.



6 Use the left mouse button to Optionally, you can press the Spacebar, Enter, or Right-Click
control the progress of the and select next on the shortcut menu to control progress.
slide show. For each slide:

a Advance the presentation Polling opens automatically when a TurningPoint slide
to a TurningPoint slide to appears in the slide show. TurningPoint receives
open polling. responses when polling is open.

Polling is the mechanism by which TurningPoint accepts
and tallies responses.

b Click the slide once to No responses are accepted when polling is closed.
close polling and display
the results.

c Click again to advance to
the next slide.

7 Click at the end of the slides
to exit from the Slide Show.

Next Steps Your presentation may have additional features, such as
animation, that cause it to behave differently at runtime from
the default behavior. Find more information in Chapter 7: Run
Presentations.



Step Five: Save Session Results

TurningPoint stores the results from your session. These results can be reviewed at a later date and
used with TurningPoint’s reporting feature in a variety of ways.

When you save a session, a default TurningPoint setting automatically includes the PowerPoint
presentation with your TurningPoint file. You have the option to exclude the PowerPoint
presentation from the TurningPoint session file. This function allows you to save only the
TurningPoint results data without the presentation slides. If you do NOT wish to include the
PowerPoint presentation in your TurningPoint session file, navigate to the Settings menu and,
under the Misc heading, change ‘Include Presentation’ from True to False. Find more information in
Settings on page 186.

The session results are stored temporarily during a session. You can save the session results to a
file to access them later. This section provides instructions to do just that.

Step by Step Instructions To save the session results...
1 From the TurningPoint TurningPoint opens the Save Session dialog box.
toolbar, select the Save
Session button. (Hint: it looks Save Sessions

like a disk.) I: n ,,i I

2 Type a file name to be used TurningPoint names session files using the current system
to store the session results. date and time. Providing your own name for the file allows you
to retrieve the file more easily.



3 Select the Save button.

4 From the TurningPoint This command clears TurningPoint of the existing session
toolbar, select the Reset > results and allows you to run the presentation again to capture
Session command. new results.

Reset Sessions

Reset = | o H | Inserk

f] Session

=1 Current Slide

Ty Al Slides

Note TurningPoint prompts you to save existing
session results when you reset the session and
when you exit from TurningPoint without
previously saving the session.

Next Steps You are able to run reports to review the responses provided by
each participant for your presentation. The TurningPoint
reports use the saved session file. Find more information on
Turning Reports in Chapter 8: Reports.




Where Do I Go From Here?

The answer to that question depends upon what you want to
do. Following is a listing of the remaining chapters in this
book along with information about what to find in each

chapter.
Chapter Name Description
Creating and Saving Slides This comprehensive, instructional chapter provides

details of not only how to create a slide, but also how to
add TurningPoint’s custom features to the slide to meet
your needs.

Read this chapter to understand how to add objects such
as response timers and indicators, how to set slide
defaults, how to convert existing slides into interactive
TurningPoint slides, and more.

TurningPoint Device and Settings Device setup is easy. However, if you need more help
Management than what is included in this Getting Started chapter,
you'll find it here.

Read this chapter for a comprehensive guide of the
available settings and how they can help you create a
presentation to meet your needs.

Track Participants and Teams Participant Lists can use the default templates or can be
customized to include information according to your
needs or requirements.

Read this chapter to understand how to create custom
Participant Lists, how to create Groups, how to modify or
delete a Participant List, and how to download participant
information from other sources.

Tools The tools discussed in this chapter include how to work
with the Ranking Wizard, how to set up standards for
your slides, and how to set up advanced features such as
Comparative Links and Conditional Branching.



Chapter Name

Description

Run Presentations

Reports

Sessions

Export

Appendices

Would you like to establish presentation session default
behaviors? Have you included animation in your slides?
Would you like to add slides during your presentation?

This chapter focuses on the behavior of your slides
during a Slide Show presentation and identifies how you,
the presenter, interact with TurningPoint during a “live”
session.

This chapter focuses on the various reports produced
from a Slide Show presentation. These reports allow you
to get a better understanding of the audience and
presentation results.

You can stop and save a session, and pick up where you
left off at a later time. This chapter will teach you how to
save, resume, and delete a session to give you flexibility
during your presentation.

You may wish to export session data. This chapter will
teach you how to export data in various ways.

The appendices include a guide to Frequently Asked
Questions.
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Creating and
Saving Slides

In Chapter 2: Getting Started with TurningPoint, you learned the basic steps for creating
TurningPoint presentations. This chapter and the remaining chapters of this user guide demonstrate
the steps in greater detail, allowing you to use all the powerful features TurningPoint offers.



Recall the five steps to presentation success:

Five Steps to Success
Install TurningPoint

Enlesr quastion taxt ..

4

Step Three:
Install Devices Create
Step One: and Manage Participant List
Create Slides Settings
—i
o -!-

Where is the Eﬂp’l|ﬂ| of Ohio =
1 -;r-wn.s -
§ St = . (Optionally)

e Manage Tools
S LS
Step Four: (Optionally) Run Reparts

Run Presentation

[ ~
(Optionally) Export Data
Step Five:
Save Session

As the previous diagram depicts, the first step is to create the presentation slides. This chapter
demonstrates how to use TurningPoint to create the slides you will use later in a presentation.

TurningPoint slides are slides in a PowerPoint presentation with the ability to dynamically display
information based on the responses of an audience. Most TurningPoint slides ask the audience to



answer a question, and then tabulate and display the responses. These slides have a question
region, an answer region, and a chart.

Composition of a slide

Enter question text...
1. Enter answer )
text... 100%
©
(2
o
&"‘g

Question region - “Enter question text...”
Answer region - “Enter answer text...”
Chart region - This example is a vertical bar

chart. Charts can be positioned anywhere on the
slide.

L

The question region contains the text of the question you are asking the audience. The answer region
contains an enumerated list of answers that the audience can choose from. (You can even use
pictures as the answers. Find more information in Create Picture Slides on page 113.)

The chart shows the results of the audience’s choices, with a
bar, slice, or other indicator for each answer (depending on the
type of chart). There are six types of charts available. Find
more information in Chart Slides on page 57.

You start by creating some TurningPoint slides. You have several options:
Insert a TurningPoint template slide using the Insert Slide menu in the TurningPoint toolbar.
Find instructions for inserting a slide in Insert a Slide on page 51.

Convert an existing PowerPoint slide into a TurningPoint slide by inserting a TurningPoint chart
using the Insert Object menu in the TurningPoint toolbar.



Find instructions for converting a PowerPoint slide in Make a PowerPoint Slide Interactive by
Inserting a Chart on page 120.

Once you create the slides, you can modify them in a number of ways. You can add pictures,
change colors, change the chart, mark correct answers, and perform other operations specific to
TurningPoint. Find more information in Modify Slides on page 84.

Additionally, TurningPoint allows you to add a number of TurningPoint objects to your slides. These
include response indicators, countdowns, and even statistics like the average and variance of the
responses. Find information on adding objects in Add Objects on page 125.

Your TurningPoint slides are saved as part of your PowerPoint presentation in your .ppt file. Find
information on saving your presentation in Save the Presentation Slides on page 54.



Creating Slides

TurningPoint allows you to create and save an interactive presentation.
This section describes how to:

Insert a Slide

Save the Presentation Slides

Insert a Slide

You can insert a TurningPoint slide using the Insert Slide menu.



Step by Step Instructions To insert a slide into a presentation...

1 In TurningPoint, open a
presentation or create a new
presentation.

2 Select Insert Slide from the The Insert Slide menu opens.
TurningPoint toolbar.

Insert Slide menu

Insert Slide = | ¥ Insert Object + Tu:u:uls'|

Vertical Slide

Horizontal Slide

3D Pie Slide
Distributed Pie Slide
Off et Slide
Croughnut Slide

Team Assignment Slide
Participant Leader Board
Team Leader Board

Fastest Responders

YesiHo

True/False

MMM e @ T N E

Yes/ho/Abskain
Likett Slides 3
Genetic Slides 3

Ice Breaker Slides 3

ResponseCard RF Channel Slide
vPad | Web wPad Log-In
Fill in the Blank. Slide

Essay Slide

N A A

Priority Ranking

Cremographic Comparison

!

Maornent to Morment -2 bo +2




3 Select the type of slide you
would like to insert from the
Insert Slide menu.

TurningPoint inserts the new slide into your presentation.

Depending on what type of slide you selected, the new slide
may contain question and answer regions and a chart.

Find information about the different slide types in Types of
Slides on page 56.

Composition of a Slide

Enter question text...
1. Enter answer .
text... 100%
©
(2]
-
@e‘*g

Question region - “Enter question text...”
Answer region - “Enter answer text...”
Chart region - This example is a vertical bar

chart. Charts can be positioned anywhere on the
slide.

L

Additionally, depending on your TurningPoint settings, the slide
may contain answer, response, and countdown indicators or
other objects. Find more information on adding or changing
these objects in Add Objects on page 125.



4 Edit the text in the question
region to reflect the question
you would like to ask the
audience.

5 Edit the text in the answer You may enter up to ten answers in the answer region.
region to reflect the choices

the audience will have when
responding to the question. Repeat this procedure as many times as needed to create

your interactive presentation.

Save the Presentation Slides

Your TurningPoint slides are saved as part of your regular PowerPoint (.ppt) presentation file. You
can share this file with other TurningPoint users.

Note You can safely open the presentation on
computers without TurningPoint installed,
but you cannot use the TurningPoint
features. You should not edit the
TurningPoint slides on a computer without
TurningPoint installed.

Step by Step Instructions To save your presentation...

1 Select File > Save As... from The Save As window opens.
the PowerPoint menu.

2 Select a location to save the You should keep the .ppt extension in the filename to ensure
file and type a filename for that PowerPoint opens the presentation file.
the file in the space provided.



3 Select the Save button to TurningPoint saves all of the presentation level settings that you
save your file. defined in the Settings menu to the presentation itself. When

you open the presentation on a different computer, the saved
presentation settings are used instead of the computer’s default
settings. This function preserves your custom settings so that
you do not have to reapply them every time you open a
presentation on a new computer. Find more information on
settings in Chapter 4: TurningPoint Device and Settings
Management

Note You can restore the computer’s settings
when using any presentation. In the Settings
menu, select the Presentation from the
Settings Hierarchy. A Restore default
Presentation Settings box displays in the bar
below the settings options. Select this
button and a dialog box appears with this
statement: ‘This will restore the presentation
settings back to the default installation
state.” Select OK to restore the default
settings.




Types of Slides

The Insert Slide menu on the TurningPoint toolbar lists all of the slides you can insert into a
presentation.

Insert Slide = | #¥ Insert Object = Tools =

My vertical slide

Horizonkal Slide

3D Pie Slide

Distributed Pie Slide
OFfSet Slide

Doughnut Slide

Team Assignment Slide
Participant Leader Board
Te:am Leader Board
Fastest Responders
Yes/MNo

True/False

KNI - 3 S

YesMofAbskain
Likert Slides 3
Generic Slides *

Ice Breaker Slides *

ResponseCard RF Channel Slide
wPad [ web vPad Log-In
Fill in the Blank. Slide

Eszay Slide

ML L [l

Priority Ranking

Demographic Comparison

il

Mament to Moment -2 b +2

This section describes
Chart Slides
Competition Slides
Template Slides
Special Slides



Chart Slides

The first set of six slides (above the first divider in the menu)
insert a template slide with a chart of the specified type:
vertical, horizontal, 3D pie, distributed pie, offset, or doughnut.
The chart shows the results of the audience’s choices for each
answers.

Chart Slides Menu

Insert Slide = | ¥ Insert Object = Tools - |

Vertical Slide

Horizontal Slide

3D Pie Slide
Distributed Pie Slide
Off5et Slide

emTs gl

Doughnuk Slide

The six chart slides in the Insert Slide menu each contain the
following:

A question area with the text “Enter question text...”
An answer area with the text “Enter answer text...”
A chart of the specified type: vertical, horizontal, 3D pie, distributed pie, offset, or doughnut.

Charts are objects on the TurningPoint slide that can be moved and resized just like ordinary objects.
You can change the type of chart on a TurningPoint slide by following the instructions in Change
Chart Types on page 85.



Vertical Slide The vertical slide contains a bar chart with vertical bars for
each answer.

Vertical Slide
Enter question text...
1. Enter answer 25% 25% 25% 25%
text... I |
2. Enter answer
text...
3. Enter answer
text...
4. Enter answer
text...
Horizontal Slide The horizontal slide contains a bar chart with horizontal bars

for each answer. Each bar displays behind the corresponding
answer in the answer region.

Horizontal Slide

Enter question text...

25Y% 1. Enter answer text...

25% 4. Enter answer text...




3D Pie Slide The 3D pie slide contains a three-dimensional pie chart with a
slice for each answer and a key indicating the color representing
each answer.

3D Pie Slide

Enter question text...

1. Enter answer
text...
2. Enter answer
text...
3. Enter answer
text...
4. Enter answer 25% 25%
text...

25% 25%

O Enter answer text... B Enter answer text...
B Enter answer text... 0 Enter answer text...

Distributed Pie Slide The distributed pie slide is similar to the 3D pie slide except the
slices are shown separated from each other.

Distributed Pie Slide

Enter question text...

1. Enter answer
text...

2. Enter answer
text...

3. Enter answer
text...

4. Enter answer 25% 25%
text...

25% 25%

O Enter answer text... B Enter answer text...
B Enter answer text... 0 Enter answer text...




Offset Slide

Doughnut Slide

The offset slide contains a bar chart with horizontal bars for
each answer. Each bar is shown directly below the
corresponding answer in the answer region.

Offset Slide

Enter question text...

1. Enter answer text...

25%
Enter answer text...
25%
Enter answer text...
25%

Enter answer text...

§ 25%

The doughnut slide contains a pie chart with a hollow center
with a slice for each answer and a key indicating the color
representing each answer.

Doughnut Slide

Enter question text...

1. Enter answer
text. ..

2. Enter answer
text...

3. Enter answer
text...

4. Enter answer
text...

O Enter answ... B Enter answ...

@ Enter answ... 0 Enter answ...




Competition Slides

The second set of four slides are the setup and summary slides for competitions these slides allow
you to assign teams and keep track of the participants or teams with the most points and fastest

responses.

Competition Slides Menu

?

-
F.. 3
-
A4

Team Assignment Slide
Participant Leader Board
Team Leader Board

Fastest Responders

The competition slides include: Team Assignment Slide, Participant Leader Board, Team Leader

Board, Fastest Responders.

Since the Leader Boards and Fastest Responders slides are updated after each question, you only
need to include one of each in your presentation. Simply place it at the end of the presentation and

jump to that slide when you want to know which participants or teams are in the lead.

Team Assignment Slide

The Team Assignment slide allows teams to be assigned by
asking the audience members to choose a team. Simply include
names for the teams in the answer list and the participants will
automatically be placed on the teams according to their
answers. Display this slide early in your presentation so that

participants can join a team at the beginning.

Team Assignment Slide

ok 0N =

Please select a Team.

Team 1
Team 2
Team 3
Team 4
Team 5

33%

17% 7% 17%

17%




Participant Leader Board
Slide

Team Leader Board Slide

Using the Team Assignment slide is an alternative to
assigning participants to groups in a Participant List. The
Team Assignment slide allows teams to be assigned
dynamically, while assigning groups in the Participant List
ensures that the same participants are always on the same
teams. Find more information on setting up a competition in
Set Up Team Competitions on page 253.

The Participant Leader Board displays the top individual
participants ranked by their point totals.The Participant
Leader Board slide updates dynamically after each question.

Participant Leader Board Slide

Participant Scores

450 Benjamin Franklin
400 George Washington
250 Abraham Lincoln
300 Gerald Ford

100 Alexander Hamilton

You can specify the number of participants to show on the
slide using the TurningPoint settings. You can also specify
whether the point totals should be cumulative, or for the most
recent question only. Find more information on modifying
settings in TurningPoint Device and Settings Management
on page 151.

The Team Leader Board displays the top teams ranked by
their point totals. (The team’s points are the average of the



team’s participant’s points.) The Team Leader Board slide
updates dynamically after each question.

Team Leader Board Slide

Team Scores

400 Team 5
333.33 Team2
250 Team 3
200 Team 4
150 Team 1

You can specify the number of teams to show on the slide
using the TurningPoint settings.You can also specify whether
the point totals should be cumulative, or for the most recent
question only. Find more information on modifying settings in
TurningPoint Device and Settings Management on

page 151.

Fastest Responders The Fastest Responders displays the individual participants
who responded correctly and the fastest to the most recent
question. This feature requires a correct response or point



value. The Fastest Responders slide is updated dynamically
after each question.

Fastest Responders (in seconds)

1.89 Andrew Jackson
1.90 John Q. Adams
1.91 John Adams

1.95 Gerald Ford

2.00 Alexander Hamilton

You can specify the number of participants or teams to show
on the slides using the TurningPoint settings. Find more
information on modifying settings in TurningPoint Device
and Settings Management on page 151.



Template Slides

The third set of slides are templates for commonly used kinds
of questions, such as Yes/No, True/False, Yes/No/Abstain,
Likert Scale, Generic and Ice Breaker slides.

Template Slides Menu

=] ves/Mo

= | True/False

= | Yes/Mojabstain
Likett Slides 3
enetic Slides *
Ice Breaker Slides »

When you insert any of the template slides, a chart of the
default type (specified in the Settings) is inserted onto the slide.
You can change the chart type on the inserted slide. Find
information for changing chart types in Chart Slides on

page 57.

Note You can change the default chart type to any
of the six chart types using the Standard
Chart Type setting, a presentation-level
setting. Find more information on modifying
settings in TurningPoint Device and
Settings Management on page 151.

Yes/No Slide A Yes/No slide is used for a question with yes or no
response.The template slide includes a generically worded



True/False Slides

Yes/No/Abstain Slide

question and answers. You may wish to edit the question to
be more specific.

Yes/No Slide

Do you agree?

1. Yes
2. No

60%

40%

A True/False slide is used for a question with a true or false
response. The template slide includes generically worded
question and answers. You may wish to edit the question to
be more specific.

True/False Slide

What is your opinion?

1. True
2. False

60%

40%

A Yes/No/Abstain slide is used with a yes or no response with
option to abstain. The template slide includes generically



Likert Scale Slide

Generic Slide

worded question and answers. You may wish to edit the
question to be more specific.

Yes/No/Abstain Slide

Do you agree?
1. Yes 50%
2. No
3. Abstain 30%
20%

A Likert scale slide is used for a statement with a response of
varying levels of agreement or disagreement. There are 4-, 5-,
and 7-level Likert scale slides. The template slide includes a
generically worded question and answers. You may wish to edit
the question to be more specific.

Likert Scale Slide

What is your opinion?

Strongly Agree
Agree

Somewhat Agree
Neutral

Somewhat
Disagree

Disagree
7. Strongly Disagree & & 8

ok b=

o

A Generic 2- to 10-answer slide allows you to insert a a slide
with up to 10 answers. The template slide includes generically



Icebreaker Slides

worded question and answers. You may wish to edit the
question and answers to be more specific.

Generic Slide

Please make your selection...

Choice One
Choice Two
Choice Three
Choice Four
Choice Five
Choice Six
Choice Seven
Choice Eight
. Choice Nine
0. Choice Ten

SOeNOoOORWN=
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An Icebreaker slide is a slide with analogy or word scramble
questions to get your audience involved in your TurningPoint
presentation. Analogies are automatically generated, but you
must supply a word for the word scramble.

The Analogy icebreaker slide creates a slide with an analogy
question with one missing word. (For example,
Titanic:Ship::Hidenburg:?) It includes four choices, one of
which is marked as the correct choice. (If you include a
Correct Answer indicator, the correct choice will be revealed
after polling. Find more information on adding a Correct



Answer indicator in Add a Correct Answer Indicator on
page 140.)

Analogy Slide

Titanic : ship :: Hindenburg :

plane 30%
train
zeppelin
car

oD =

The Word Scramble icebreaker slide asks you to input a word.
Every other letter from the word is removed. (For example,
COMPUTER becomes C_M_U_E_.) The removed letters are
scrambled and appear as one of four choices. The correct
choice is automatically marked. (If you include a Correct
Answer indicator, the correct choice will be revealed after
polling. Find more information on adding a Correct Answer
indicator in Add a Correct Answer Indicator on page 140.)

Word Scramble Slide

C M UE_
1. OBVN 35%
2. KDUD B
3. VISN 23% 23%
4. OPTR 20%




Special Slides

ResponseCard RF Channel
Slide

The final set of slides in the Insert Slides menu are special-
purpose slides. There are several special-purpose slides:
ResponseCard RF Channel Slide, vPad/Web vPad Log-In,
Fill in the Blank, Essay Slide, Priority Ranking, Demographic
Comparison, and Moment to Moment -2 to +2.

Special Slides Menu

Response”ard RF Channel Slide
wPad | Web vPad Log-In
Fill in the Blank Slide

Essaw Slide

L L o

Priarity Ranking

Dermographic Comparison

)

Moment ta Momenk -2 to +2

The ResponseCard RF Channel Slide, which displays
channel setting instructions for the ResponseCard Radio
Frequency devices used by participants.

The ResponseCard RF Channel Slide displays instructions
that show participants how to set the channel code on their
response devices. If simultaneous presentations are
occurring in adjacent rooms, channel setting prevents
frequency disruption between response devices and
receivers.

Before you change the channel settings on the
ResponseCard devices, you will need to change the channel
on the receiver. There are 82 possible channels for the
ResponseCard RF and 74 possible channels for
ResponseCard XR, and the default channel is 41.

Once the channel is set correctly on the receiver, display the
ResponseCard RF Channel Slide early in your presentation



so that participants can update the channel code on their
devices.

ResponseCard RF Channel Slide

Channel Setting Instructions for ResponseCard RF

1. Press and release the "GO" button.

2. While the light is flashing red and green, enter the 2 digit
channel code (i.e. channel 1 = 01, channel 21 = 21).

3. After the second digit is entered, Press and release the
"GO" button.

4. Press and release the "1/A" button. The light should
flash yellow to confirm.

vPad/Web vPad Log-In Slide The vPad/Web vPad Log-In slide displays setup information for
participants using vPad or Web vPad to send their responses.

The vPad/Web vPad Log-In slide displays the computer’s

friendly name, IP address, and port number, which are required
for participants submitting responses using vPad and the

Session Name and Access Code for Web vPad. If some of the
participants in your audience will be using vPad or Web vPad,
you should include this slide early in your presentation so that
they can successfully connect. Find more information on using



vPad or Web vPad in Chapter 4: TurningPoint Device and
Settings Management.

vPad/Web vPad Log-In Slide

Please enter the following Friendly Name or IP
Address and Port Number to connect...

‘ vPad ’

presentorlaptop or 192.168.1.122
1001

http://hg1.turningtechnologies.com:94
Session Name: Web001

| Web vPad |
Access Code: 12345

Fill in the Blank Slide Fill in the Blank slides contain a question region for you to
pose a question. It does not contain an answer region or a
chart, since the responses are in the form of text.
ResponseCard users are limited to numerical responses, but
vPad and Web vPad users may type in alphanumeric
responses of varying lengths.

You can specify one or more keywords in the TurningPoint
settings that the answer should contain to be considered
correct (for reporting and grading purposes). Find more



Essay Slide

Priority Ranking Slide

information in Chapter 4: TurningPoint Device and Settings
Management

Fill in the Blank Slide

Enter question text...

Essay slides (for vPad and Web vPad participants only) contain
a question region for you to pose a question. They do not
contain an answer region or a chart, but vPad and Web vPad
users may type in alphanumeric responses of varying lengths.

Essay Slide

Enter question text...

A Priority Ranking slide weighs participants’ choices and then
ranks them accordingly.



Demographic Comparison
Slide

Priority Ranking slides allow participants to respond to a
question or poll multiple times. You select the number of
responses (maximum of 10) allowed per participant. The
participants’ responses are then weighted, with points
assigned to each response. First choices are weighted with
more points than second choices, second more than third,
etc.

By allowing participants to choose more than one option, you
can see a more diverse range of their preferences. The
Priority Ranking slide displays the weighted scores assigned
to the answers based on participant responses. Find more
information in Insert a Priority Ranking Slide on page 76.

Priority Ranking Slide

What is important to you?

1. Learning the State
Capitals

Playing Sports
Playing Video
Games
Self-image
Self-improvement
Sleeping

Eating

@ N

N o~

A Demographic Comparison slide shows results based on
certain demographic information.

The Demographic Comparison slide visually displays the
results of a question based on certain demographic
information obtained from the audience. For instance, you can
insert a comparison slide that calculates how participants’
ages relate to the amount of television that they watch. To use
a Demographic Comparison Slide you must first designate a



Moment to Moment Scoring

slide as ‘Demographic.” Find more information on Designate a
Demographic Slide on page 79.

Demographic Comparison Slide

How many hours of television do you watch a
day?

The Moment to Moment scoring slide can be used to have
participants rate something on a scale of -2 to +2 at regular
intervals over a period of time. The Moment to Moment slide
contains a question region for the question and a chart that
shows the average response at each polling interval and a
curve connecting the values. Polling continues until you stop it
by clicking on the slide.

You can set the polling interval in seconds for a Moment to
Moment slide in the TurningPoint settings using the Polling
Cycle setting, a slide-level setting. Find more information about
modifying settings in TurningPoint Device and Settings
Management on page 151.

Moment to Moment Scoring Slide

On a scale of -2 to +2 rate:
How you feel at this moment.

AN
VAW B 4
Voo

ﬁl \/

Duration: 25 Seconds




Insert Special Slides

Inserting some Special Slides differs from inserting Chart, Competition, Template, and Special
slides as outlined in Insert a Slide on page 51. These slides require additional information or setting
changes to function properly.

This section describes how to:

Insert a Priority Ranking Slide
Designate a Demographic Slide

Insert a Demographic Comparison Slide

Insert a Priority Ranking Slide

You can insert a Priority Ranking slide to allow participants to respond multiple times to a question.
The responses are then weighted and ranked accordingly.

You could use a Priority Ranking slide to find out a what is most important to participants. You insert
a Priority Ranking slide, select the number of responses you want to allow per participant, and then
ask participants what is most important. You ask participants to enter their first choice as their first
response, their second choice second, etc. Choices entered first are weighted more heavily.

For example: You create a slide with five possible answers. You allow three responses (choices) per
participant where first the choice is worth ten points, the second nine, and the third eight. You have
six participants providing responses. The first three participants select 5, 4, 3 as answers in that
order. The second three participants select 1,2,3 as answers in that order. TurningPoint calculates
the results as depicted in the table below.

Priority Ranking Calculation Sample

Answer Number | Participant Answer Answer Point Value Total Points Receive
Selection Order by Answe
1 3 & 1 choice 3 responses @ 10 points each 30
2 3 & 2nd choice 3 responses @ 9 points each 27
3 6 &5 3rd choice 6 resonses (@ B points esch 48
4 3 & 2nd choice 3 responses @ 9 points each 27
5 3 & 1 choice 3 responses @ 10 points each 30




The table shows that despite participants selecting answers 1 and 5 as their first choice 3 times each,
all six participants selected answer 3. This gives answer 3 a higher priorty for the group as a whole.

Step by Step Instructions To insert a Priority Ranking slide...

1 Navigate to the slide you
would like the Priority
Ranking slide to be inserted
after.

2 Select Insert Slide from the The Insert Slide menu opens.
TurningPoint toolbar.

Insert Slide Menu

Insert Slide = | ¥ Insert Cbject ~ Tools + |

ertical Slide

Horizontal Slide

3D Pie Slide
Distributed Pie Slide
OffSet Slide
Daughnut Slide

Team Assignment Slide
Participant Leader Board
Team Leader Board

Fastest Responders

YesiMo

TruefFalse

MR 6N

yesiMofdbstain
Likert Slides 3
Genetic Slides 3

Ice Breaker Slides 3

ResponseCard RF Channel Slide
wPad [ Web vPad Log-In
Fill in the Blank Slide

Essay Slide

L0 L

Priority Ranking

Dermagraphic Comparisan

il

Morment ko Moment -2 ta 42




3 Select Priority Ranking. A dialog box appears asking how many responses you want
to allow per participant.

Priority Ranking Dialog Box

TurningPoint

How matw responzes do you want bo allow per
participant(1-10]7

E |
4 Type the number of The default number of responses is set at 3. The maximum
responses you wish to allow number of responses cannot be higher than 10.
per participant.
5 Select OK. A new slide appears prompting you to enter question and

answer text.

Priority Ranking Slide

What is important to you?

1. Learning the State

Capitals
2. Playing Sports
3. Playing Video

Games
4. Self-image
5. Self-improvement
6. Sleeping
7. Eating v

6 Enter the desired question You can now poll participants and ask them to respond the

and responses. selected number of times. Their responses are weighted and



ranked: first responses weighted more than second, second
more than third, etc.

Designate a Demographic Slide

You can designate a slide as demographic to see how a certain group in your audience responds to
certain questions. Slides designated as Demographic can be used in conjunction with Demographic
Comparison Slides or Demographic Reports. Find more information on Insert a Demographic
Comparison Slide on page 80 and on Demographic Reports on page 348.

Step by Step Instructions

1 From the TurningPoint
toolbar, select Tools >
Settings (Hint: It's the one
that looks like a pair of
glasses.)

2 Select the slide you want to
designate as Demographic
from the Settings Hierarchy.

To designate a slide as ‘Demographic’...

The Settings window opens.

This displays the available settings for the slide in the right pane
of the window.



3 Under the Misc heading, A Drop-down menu appears.
select Demographic.

Settings for Demographic Slide
¥ a TurningPoint - Settings [9](=1E3]

Settings | Paling Test

& Slesping “|[ chart settings =
7 Eating i
26 Onascakof 2t +2rate || Chart Colors Color Scherme
=27 Wwhat is your age group? Chart Labels Alases
1 182 ChartValue Format 0%
2 2690 Review Only False
3 31-40 N
4 4160 | Mise
S 5160 Allow Duplicates
& 6170 Anomymous
7 7180 Correct Point Valus
8 80+

Dermagraphic
Incorrect Point Yalue

28 How many hours of televis
1

o Multiple Response Divisor

21 Question Alizs What is your age group?
3z Resporise Data False
43 Responses 1
54 Speed Scoring False
65 zero Based Polling False
76
g &+ Response Reminders Settings
o |[-Res
< 51 || Auto-scivance False ~

@ Common Settings (O AllSettings

Demaographic

Determines if this question will be treated as 2 demographic question.

4 Select True

5 Select Done Your slide is now a Demographic Slide.

Insert a Demographic Comparison Slide

The Demographic Comparison slide can be used to visually display the results of a question slide in
terms of certain demographic information gathered from the audience.

For example, you could use this slide to show how participants’ age groups influence the number of
hours of television they watch per day. To do this, you first create a question slide asking
participants what age group they fall under and then designate that slide as ‘Demographic.” Next,
poll participants by asking ‘How many hours or television they watch a day?’ Finally, you insert a



Demographic Comparison slide that provides percentages for how many hours of television each
participant’s age group watches a day.

Demographic Comparison Slide

How many hours of television do you watch a
day?

T 1
o 20% 0% 0% 0% 100% 120% 140% 160%

[013-25 26-30 m31-40 @ 4150 @51-60 w6170 m 7180 080+

It's important to remember that you must designate a slide as
‘Demographic’ in the Settings menu to be able to insert a
Demographic Comparison slide.



Step by Step Instructions

1

Navigate to the slide you
would like the Demographic
Comparison slide to be
inserted after.

Select Insert Slide from the
TurningPoint toolbar.

KNSR A - A

0L L [

gill

To insert a Demographic Comparison slide...

The Insert Slide menu opens.

Insett Slide = | ¥ Insert Object * Tools = |

ﬂg Wertical Slide

Horizontal Slide

30 Pie Slide
Distributed Pie Slide
OFfSet Slide
Doughnut Slide

Team Assignment Slide
Participant Leader Board
Team Leader Board

Faskest Responders

Yesio

True/False

YesMojAbstain

Likett Slides »
Generic Shides »

Ice Breaker Slides »

ResponseCard RF Channel Slide
vPad | Web vPad Log-In

Fill in the Blank. Slide

Essay Slide

Priotity Ranking

Demographic Compatison

Mornent to Moment -2 ko +2

Insert Slide Menu



3 Scrolldown the list and select The Demographic Comparison dialog box opens.
Demographic Comparison.
Demographic Comparison Dialog Box

Demographic Comparison

Choose a demographic slide

| ¥

Choose a question slide to link with demographic slide

| "]

oK l [ Cancel ]
4 Select a demographic slide Any slides you have designated as ‘Demographic’ are included
from the first drop-down in the menu.
menu.
5 Select a question slide to link You must choose both a demographic slide and a question
with the demographic slide slide.
from the second drop-down
menu.
6 Select OK. The Demographic Comparison slide is inserted displaying the

demographic results in a chart. This slide creates its title based
on the question slide.



Modify Slides

TurningPoint slides are simply ordinary PowerPoint slides with extra features, so you can use and
customize them as you would an ordinary PowerPoint slide. You can reorder slides, move objects,
add text and pictures, apply fonts and color schemes, and use animation. Find more information in
your PowerPoint documentation.

You can also modify the features TurningPoint adds to your slides. You can change chart types and
colors (find more information in Chart Slides on page 57). You can use pictures for answers (find
more information in Create Picture Slides on page 113). And you can add a correct answer
indicator (find more information in Add a Correct Answer Indicator on page 140).

Note Chart settings will retain any modifications
you make, even after you add or remove
answers on the modified chart slides.

This section describes how to:

Change Chart Types

Enable Zero-based Polling

Identify a Correct Answer from the Settings Window
Identify a Correct Answer on a TurningPoint Slide
Use Keywords for Fill in the Blank Slides

Set Point Values from the Settings Window

Set Point Values on a TurningPoint Slide

Clear Answer Values from the Settings Window
Clear Answer Values on a TurningPoint Slide

Use Speed Scoring

Create Picture Slides

Change Chart Colors

Make a PowerPoint Slide Interactive by Inserting a Chart
Disable Auto Scale in Charts



Change Chart Types

You can change the type of chart on a TurningPoint slide using the Insert Object menu.

Step by Step Instructions

1

Navigate to the TurningPoint
slide in your presentation on
which you would like to
change the chart.

Select Insert Object from the
TurningPoint toolbar.

To change a chart’s type...

The Insert Object menu opens.

Insert Object = [Tools = | Response

Charts

k

answer Now
Counkdon
Response Counter

Response Table

k

k

Correct gnswer Indicakor

Skats

= Text Message

Insert Object Menu



3 Select Charts to display the Insert Object: Chart Selection

Charts submenu. m'
| Charts MU le vertical
Answer Mo b |= Horizontal
Counkdown b | @@ 3D Pie
Response Counter 3 F‘J‘ Distributed Pie
Response Table b | EE Offset
Carrect Answer Indicator » | @ Doughrut
Skats b
= Text Message
4 Select the type of chart you When you select the chart type, TurningPoint changes the
would like to appear on the chart on your slide to match the type.

slide.

Enable Zero-based Polling

By default, answers are numbered 1-10, but you can change the settings to enable answers to be
numbered 0-9 for zero-based polling.



Step by Step Instructions To enable Zero-Based Polling...

1 In the TurningPoint toolbar,
select Tools > Settings (Hint:
It looks like a pair of
eyeglasses).

2 Select Presentation or a Settings Window

specific Slide from the

¥ o TurningPoint - Settings [B=1ES)

S t t H . h ttings | Poling Test
etuings Rierarchy. Response Device #|[ Answer Settings ~
Fi tion
ere I5 the capital of Ohic || Answer Bullet For mat Decimal Period
1 Columbus .
2 Cineinrati | Chart Settings
3 Youngstown Auto Scale Charts True
4 Cleveland Chart Colors Color Scheme
52 Where Is the captal afPenr || Cony o Alissee
1 Pittsburgh Chart value Format 0%
2 Harrisburg Standard Chart Type wertical
3 Sranton
4 Philadelphia Competition Settings L
53 Where ks the capital ofthe U (|
1 Washington State Default Number of Teams s
2 Washington, P& Include Mon-Responders False
3 Washington D.C. Maximum Responders 5
4 Washington, NC || Participants In Leaserboard s
14 Where fs the capital of New || Teams In Leaderboard 5
1 albuguergue
2 SantaFe Misc
j E”:H:;‘:g‘“ AdeHn ahways baded Faks
€ " 5 || correct Pont vale 100 2
© Commansengs O Allsstngs

Selecting Presentation affects all of the slides in the
presentation. You will need to select the All Settings to reveal
the Zero-Based Polling Option for the Presentation. Selecting a
Slide affects the currently selected slide.



3 Under the Misc heading, A drop-down menu appears to the right.
select Zero-Based Polling.

Settings Window: Enable Zero-Based Polling
¥ o TurningPoint - Settings =1

Settings | Paling Test

Response Device A Misc
Presentation [
=2 Where s the capital of Ohic
1 Columbus
2 Cincirnati

Add-In always lnaded False
allow Duplicates Fake
Allow User Feedhack True

3 Youngstown Aut-Update Aliases True
4 Cleveland Correct Point Value 150

53 Whers is the capital of penr || D2fault Participant Setting ANOrymoLs
1 Piisburgh Default Save Location C:\Dacurments and Setting
2 Harrisburg Include Presentation True
3 Scranton Incorrect Point Value =0
4 Philacelphia Input Source Response Devices

Language English

=4 Where is the capital of the L
1 Washington State
2 Washington, P4
3 Washington D.C.
4 Washington, NC
=5 Where s the capital of New

ultiple: Respanse Divisor Devices
Responses
Zero Based Polling

Moment to Moment Settings

1 Albuguerque Polling Cycle 2
2 SantaFe
3 Los slamos Esenler vPad Settings
4 Carlsbad s
< > DefaLlt Port Murnber 1001 v
Restore default presentation settings Apphy All (O Common Settings (® All Settings.
Zero Based Polling
Enables answers to be numbered 1-10 or 0-9, Zaro Basad Poling wil override currant answer bullet Format,
4  Use the drop-down menu to Your answers are now numbered 0 to 9. To enable Zero-
select True. Based Polling for the entire presentation, you will need to

select “Apply All.”

Identify a Correct Answer from the Settings Window

You can specify whether answers in your TurningPoint slides should be considered correct or
incorrect from the Settings window. By setting answer values, you can show the correct answer
after polling with a Correct Answer indicator (find more information in Add a Correct Answer
Indicator on page 140) or by coloring the chart to indicate correct and incorrect answers (find more
information in Change Chart Colors on page 115).

You can set keywords for fill in the blank questions. If a response contains the keyword, it will be
considered correct. Find more information in Use Keywords for Fill in the Blank Slides on
page 93.

You can identify a correct answer to a question from the Settings window. By default, answers
marked Correct have a value of 100 points, and answers marked Incorrect have a value of 0 points
for the purposes of scoring and competition. (Find information about assigning specific point values



to answers in Set Point Values from the Settings Window on page 96 or Set Point Values on a
TurningPoint Slide on page 102.)

Step by Step Instructions To mark an answer correct from the Settings window...

1 Inthe TurningPoint Toolbar, This displays the Settings window
select Tools > Settings (Hint:
It's the one that looks like a

pair of glasses).

Settings Window

*'w TurningPoint - Settings

Settings [ Poling Test
Answer Settings &
Answer Bullet Format Decimal Period
1 Columbus .
2 Cincinnati | Chart Settings
3 V‘D“”Q‘E'Eéw” Autn Scale Charts True
"hC i o Chart Calers Color Scheme
52 Where ; Eh(ap“a ofPenr || Chart Labels Alizses
1 P il Chart Value Farmat o%
2 Harrisburg Standard Chart Type wertical
3 Scranton
4 Philacelphia Competition Settings 4
=3 where s the captal of e U (|
1 Washington State Default Nurmber of Teams S
2 Washington, P& Include Non-Responders Falsa
3 Washington D.C. Maximum Responders 5
4 Washington, NC — || Participants In Leaderboard 5
14 Where fs the capital of New || Teams In Leaderboard s
1 albuguergue
2 SantaFe Misc
j E”:H:;‘:g‘“ AdeHn ahways baded Faks
< | s Carrect Point Value 100 a




2 From the Settings Hierarchy,
find the slide on which you
would like to identify a correct
answer.

3 Select the Answer you want
to identify as correct.

4 Select Correct from the
Answer Value drop down
menu.

This displays the settings for that answer.

Settings Window: Answer Settings

Settings | Paling Test |

Response Device
Presentation

3 Youngstown
4 Cleveland

=3 Where is the capital of Perr
1 Pittsburgh
2 Harrishurg
3 Scranon
4 Philadelphia

=4 Where s the capital of the L
1 Washington State
2 washingtan, P4
3 Washington D.C.
4 washington, HC

=5 Where s the capital of New
1 Abuguergue

“~|| Answer Settings

Answer Alias
Answer Value

Colurnbus
No Value

Settings | poling Test |

2 SantaFe
3 Los slamos
4 Carlsbad i)
< | >
(® Common Settings (O All Settings.
Settings Window: Select Correct
urningPoint - Settings =)

Feesponse Device
Presentation
=2 Where is the capital of Ohic
1 Colurmbus
2 Cincinnati
3 Youngstown
4 Cleveland
=3 Where is the capital of Perr
1 Pitisturgh
2 Harrisburg
3 Scranton
4 Philadelphia
=4 Where is the capital of the L
1 Washington State
2 washingtan, P4
3 Washington D.C.
4 washington, NC
=5 Where is the capital of New
1 Abuguergue
2 SantaFe
3 Los alarmos
4 Carlsbad

“|| Answer Settings

Answer Alias
Answer Value

Columbus

(%) Commen Settings

(3 Al settings.

Answer Value

The value for the answer, Yalid answer values are: Carrect Incorrect +/- 10000 No Value




TurningPoint sets the selected answer as Correct and
automatically sets other answers as Incorrect.

Note You can also set the Correct or Incorrect
from the slide. Find more information in
Identify a Correct Answer on a
TurningPoint Slide on page 91.

You can have more than one correct answer on a slide by
repeating these steps on another answer.

You can change an answer you marked as Correct to Incorrect
by repeating these steps and selecting Incorrect from drop
down menu.

Identify a Correct Answer on a TurningPoint Slide

You can specify whether answers in your TurningPoint slides should be considered correct or
incorrect. By setting answer values, you can show the correct answer after polling with a Correct
Answer indicator (find more information in Add a Correct Answer Indicator on page 140) or by
coloring the chart to indicate correct and incorrect answers (find more information in Change Chart
Colors on page 115).

You can set keywords for fill in the blank questions. If a response contains the keyword, it will be
considered correct. Find more information in Use Keywords for Fill in the Blank Slides on page 93.

You can identify a correct answer to a question on a TurningPoint slide. By default, answers marked
Correct have a value of 100 points, and answers marked Incorrect have a value of 0 points for the
purposes of scoring and competition. (Find information about assigning specific point values to
answers in Set Point Values from the Settings Window on page 96 or Set Point Values on a
TurningPoint Slide.)



Chapter 3: Creating and Saving Slides

Step by Step Instructions

1

Navigate to the slide on
which you want to mark a
Correct Answer.

Right-click on the picture (for
a picture slide) or the number
of the answer (for all other
slides).

To mark an answer correct...

The answer is highlighted and a contextual menu opens. At
the bottom of this menu, note the group of items including Set

as Correct and Set as Incorrect.

Set as Correct
Set as Incorrect
Set Poink Yalue

Clear Answer Yalue

Clear all answer Yalues

Contextual Menu
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3 Select Set as Correct from TurningPoint sets the selected answer as Correct and
the contextual menu. automatically sets other answers as Incorrect.

Note You can also set the Correct or Incorrect
value in the Answer Value setting, a slide-
level setting for each answer. Find more
information about modifying settings in
TurningPoint Device and Settings
Management on page 151.

You can have more than one correct answer on a slide by
repeating these steps on another answer.

You can change an answer you marked as Correct to Incorrect
by repeating these steps and selecting Incorrect from the
contextual menu instead.

Use Keywords for Fill in the Blank Slides

Fill in the Blank slides, by their nature, do not have enumerated answers. You can, however, specify
that responses to a Fill in the Blank slide be counted as correct if it contains a certain word or words—
a “keyword.”




Step by Step Instructions

1

Open the Settings window
from the TurningPoint toolbar
by selecting Tools > Settings.
(Hint: It's the one that looks
like a pair of eyeglasses.)

To use keywords...

The Settings window opens.

Settings | Poling Test

Settings Window

<

Response Device ~

=1 Where is the capital of Ohic

=2 Whers is the capital of Penr

=3 Where is the capital of the L

54 Where is the capital of New

1 Columbus
2 Cincirnati
3 Vaungstown
4 Cleveland

1 Pitisburgh
2 Harrishurg
3 Seranton

4 Philadelphia

1 washington State

2 Washington, PA

3 Washington D.C.

4 Washingtan, NC =

1 Abuguergue
2 SantaFe
3 Los Alamos
4 Carlsbad

K3

| >

Answer Settings

Answer Bullet Format

Chart Settings

Auto Scale Charts
Chart Colors

Chart Labeks

Chart Value Format
Standard Chart Type

Competition Settings

Default Nurmber of Teams
Include Non-Responders
Masimum Respanders
Participants In Leaderboard
Tearns In Leaderboard

Misc

AdeIn ahways loaded
Correct Paint Value

Decimal Period

True

Color Scherme

Aliases
0%
Vertical

False
100

[E3

Restore default pressrtation ssttings

(@ Common Settings

O Al Settings




Modify Slides

2 Ifitis not already selected,
select the slide on which you
would like to assign keywords
from the Settings Hierarchy.

3 Under Misc headings, select Settings Window: Keywords
Keywords.

Note The Keywords setting will only be displayed if
you select a Fill in the Blank or Essay slide.
Although you can assign keywords for Essay
slides, keywords are only considered for Fill
in the Blank slides for reporting and grading

purposes.
4 Type the word(s) to include You can separate multiple keywords with commas. Responses
as keywords in the space containing any of the keywords will be counted as correct.

provided.

5 Select the Done button in the
Settings window to save your
changes.
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Set Point Values from the Settings Window

The answer values are used to compute the scores in the summary slides for competitions.
Additionally, they are available in TurningPoint Reports. Find more information in Reports on
page 337.

You can set numerical point value for an answer in the range
of negative 10,000 - 10,000. An answer set as Correct has a
default point value of 100. An incorrect answer has a default
value of 0.

You can assign different point values to different answers (if one answer should be awarded more
than another, for example).

You can change the default point value settings for both correct and incorrect answers at the
Presentation or Slide level form the Settings window. For instance, you could enable participants to
receive positive points even if they answer incorrectly. To do this, you must first change the point
value at the Presentation or Slide level from the Settings window. Then set the appropriate answers
as Incorrect directly on the TurningPoint slides or at an Answer level from the Settings window.
Conversely, you can enable participants to receive negative points for correct answers in the same
way. Change the point value at the Presentation or Slide level from the Settings window. Then set
the appropriate answers as Correct directly on the TurningPoint slides or at an Answer level from
the Settings window.(Find more information about Settings in TurningPoint Device and Settings
Management on page 151.)

You can identify a correct or incorrect answer by following the instructions in Identify a Correct
Answer from the Settings Window on page 88 or Identify a Correct Answer on a TurningPoint
Slide on page 91.

If you assign negative points to a correct answer or positive points to an incorrect answer, use the
Point Value reports. The Percentage Reports will treat the correct answers with negative point
values as incorrect answers and incorrect answers with positive point values as correct answers.



Step by Step Instructions To set a point value for an answer...

1 In the TurningPoint toolbar, This displays the settings window.
select Tools > Settings.
Settings Window

urningPoint - Settings

Settings | Poling Test
Response Device ~|| answer settings ]
the capital of Ohic| || Answer Bullet Farmat Decimal Period
1 Columbus .
2 Cincinnati | Chart Settings
3 V‘”“"g‘s“jdw” Auto Scale Charts The
“hc o o Chart Calers Color Scheme
82w E’EE i(ap"‘a OPeNT | Chart Labels aliases
1 Pt “h'9 Chart \alue Format 0%
2 Harrisburg Standard Chart Type vertical
3 Scranton
4 Philadelphia Competition Settings -
=3 Where ks the capital of the U ||
1 Washington State Default Number of Teams s
2 Washington, P4 Include Non-Responders False
3 washington D.C. Maximum Respanders s
4 Washington, NC || Participants In Leaderboard s
14 where s the capital ofNew || Teams In Leaderboard s
1 Albuguerque
2 SantaFe Misc
3 Los Al
o || Addn atways loaed False
4 1 5 || corrert Point value 100 @
© Commen Settings O Al settngs

To assign the same point values to the whole presentation,
go to step 2. To assign point values to a specific slide, go to
step 3.



Chapter 3: Creating and Saving Slides

2 Assign the same point values
to the whole presentation.

a Select Presentation from This displays the available presentation settings.
the Settings Hierarchy.

Settings Window: Presentation Settings

 TurningPoint - Settings

Settings | Poling Test
Response Device ~|| Answer Settings ]
Pre o
1 Where is the capital of Ohic || Answer Bullet Format Decimal Period
1 columbus )
.2 Cincinnati Chart Settings
3 V‘U“”g‘smdw" Auto Seale Charts e )
- 4hc . o Chart Cakors Coler Scheme b
2w i itap“‘a OFPENT | chart Label Aliases
1 Pl “h“g = || chart value Format 0%
2 Harrishurg Standard Chart Type Vertical
-3 Scranton
4 Philadelphia Competition Settings L
3 Where b the capitalofthe U ([
1 Washington State Default Number of Teams 3
-2 Washington, P4 Include Non-Responders False
3 Washington D.C. Maximum Respanders 5
-4 Washington, NC || Participants In Leaderboard 5
4 Where is the capital of New || Teams In Leaderboard 5
1 Albuguerque
2 SantaFe Misc
3 Los Al
. o || Agein atways Ioaried Fake
& 2 | 3| _|| Correct oint value 100 3

Done

b Under the Misc heading, This displays a text box to enter the value you want
select Correct Point Value. correct answers to receive.

Settings Window: Correct Point Value

Correct Point Value
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c Enter the correct point
value.

d Hit the Enter key.

e Under Misc heading,
select Incorrect Point
Value.

f Enter the incorrect point

value.

g Hit the Enter key.

Modify Slides

TurningPoint sets the point value for the presentation.

To set incorrect point values, go to step f. If you are done
setting point values go to step 4.

This displays a text box to enter the value you want
incorrect answers to receive.

Settings Window: Incorrect Point Value

Incarrect Paint Yalue:

TurningPoint sets the point value for the presentation.

Repeat steps a through d for each slide on which you
want assign and individual point. Otherwise go to step 4.

TurningPoint User Guide
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Chapter 3: Creating and Saving Slides

3 Assignindividual point values
to a specific slide.

a Select the slide from the This displays the available slide settings.
Settings Hierarchy.

Settings Window: Slide Settings

 TurningPoint - Settings

Settings | Poling Test
Responss Device 4] chart settings ]
Presentation
2\ [Tl || Chart Colors User Defined
1 Colmbus Chart Labels Bliases
-2 Cincinnati Chart Value Farmat 0%
3 Youngstown ~ (| Review orly Fake
-4 Cleveland )
3 Where is the capital of perr || ™S
1 Pitsburgh Allow Duplicates Falke
2 Harrishuirg || Anerymaus Fake 3
3 Seranton Corrert Poirt Value 100
4 Philaceiphia Demographic Fake
4 Where is the capital of the U | oo pont valie 0
1 Washingion State Multiple Respanse Divisar Devices
2 Wiashington, P4 Question Alias Where i the capital of Ohio
3 Washingon D.£, Respanse Data e
-4 Washington, HC Recponass )
5 where s thecapitaloffiew || g bcl True
1 Albuguergue Zero Based Polling Fale B
2 santafe
-3 Los Alamos Response Reminders Settings
4 Carlsbad |
3 I} I 21 || Auto-advance False i~
@ Common Settings () All Settings

Done

b Under the Misc heading, This displays a text box to enter the value you want
select Correct Point Value. correct answers to receive. The value can range from
negative 10,000 to 10,000

Settings Window: Correct Point Value

Carrect Paint Value
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Modify Slides

c Enter the correct point

value.
d Hit the Enter key. The correct point value is set. To set incorrect point
values, go to step 3. If you are done setting point values
go to step 4.
e Under Misc heading, This displays a text box to enter the value you want
select Incorrect Point incorrect answers to receive. The value can range from
Value. negative 10,000 to 10,000.

Settings Window: Incorrect Point Value

Incarrect Paint Yalue

f Enter the incorrect point
value.

g Hit the Enter key. The incorrect point value is set.

Repeat step 3 for each slide on which you want to assign
individual point values. If have finished setting point
values go to step 4.
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You can change the point value you set by repeating
these steps on the same slide and entering the new
point value instead.

Note If you have assigned negative points to a
correct answer or positive points to an
incorrect answer, use the Point Value
reports. The Percentage Reports will treat
the correct answers with negative points
values as incorrect answers and incorrect
answer with positive point values as correct
answers.

4 Select Done. You can award points for answers proportionally to how
quickly participants respond using speed scoring. Find more
information in Use Speed Scoring on page 110.

You can use speed scoring in competitions to award more
points to faster responders. Find more information in Use
Speed Scoring on page 110.

You can clear the point value for a particular answer or for all
answers on the slide by following the instructions in Clear
Answer Values from the Settings Window on page 106 or
Clear Answer Values on a TurningPoint Slide.

Set Point Values on a TurningPoint Slide

The answer values are used to compute the scores in the summary slides for competitions.
Additionally, they are available in TurningPoint Reports. Find more information in Reports on
page 337.

You can set numerical point value for an answer in the range
of negative 10,000 - 10,000. An answer set as Correct has a
default point value of 100. An incorrect answer has a default
value of 0.

You can assign different point values to different answers (if one answer should be awarded more
than another, for example).



You can change the default point value for both correct and incorrect answers. Additionally, you could
enable participants to receive positive points even if they answer incorrectly. Conversely, you could
enable participants to receive negative points if they answer correctly. Find more information in Set
Point Values from the Settings Window on page 96.

You can identify a correct or incorrect answer by following the instructions in Identify a Correct
Answer from the Settings Window on page 88 or Identify a Correct Answer on a TurningPoint
Slide.



Chapter 3: Creating and Saving Slides

Step by Step Instructions

1

Navigate to the slide on
which you want to set point
values.

Right-click on the picture (for
a picture slide) or the number
of the answer (for all other
slides).

To set a point value for an answer...

The answer is highlighted and a contextual menu opens. At
the bottom of this menu, note the group of items including Set
Point Value.

Set as Correct
Set as Incorrect
Set Poink Yalue

Clear Answer Yalue

Clear all Answer Values

Contextual Menu
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3 Select Set Point Value from
the contextual menu.

4 Enter a point value in the
space provided and click the
OK button .

A dialogue box asking you to enter a point value opens.

Point Value Dialog Box

TurningPoint

Pleaze enter a paint value +# 10000,

Cancel

TurningPoint sets the point value for the selected answer.

Note You can also set the point value in the
Settings menu after selecting a specific slide.
Under Misc, enter the desired point values
beside Correct Point Value and Incorrect
Point Value. Find more information about
modifying settings in Settings on page 186.

You can set the point value for another answer by repeating
these steps on another answer.

You can change the point value you set by repeating these
steps on the same answer and entering the new point value
instead.

You can award points for answers proportionally to how quickly
participants respond using speed scoring. Find more
information in Use Speed Scoring on page 110.

You can use speed scoring in competitions to award more
points to faster responders. Find more information in Use
Speed Scoring on page 110.

You can clear the point value for all answers in a presentation
by following the instructsions in Clear Answer Values from the
Settings Window on page 106. You can clear the point value
for a particular answer or for all answers on the slide by
following the instructions in Clear Answer Values on a
TurningPoint Slide on page 108.



Clear Answer Values from the Settings Window

If you wish to reset answer values from the Settings Window,
you will reset all presentation settings to the default settings.
Find more information on resetting individual answers in

Clear Answer Values on a TurningPoint Slide on page 108.

Step by Step Instructions To clear the values for a presentation...

1 From the TurningPoint This displays the Settings Window.
toolbar select, Tools >
Settings. Settings Window

¥ » TurningPoint - Settings 9 (=)(E3]
Seuings | Poling Test
~|[ Answer settings )
o 7
=1 Where s the capital of Ohic || Answer Bullet Format Decimal Period
1 Columbus )
2 creirnat | Chart Settings
2 Youngstown Auto Scale Charts True
4 Cleveland Chart Colors Coler Scheme
=2 Where ks the capital af Penr || Coy e Alisees
1 Pittsblrgh Chart value Format 0%
2 Harrisburg Standard Chart Type Vertical
3 Seranton
4 Fhilacielphia Competition Settings =
=3 where & the capitalofthe U (|
1 Washington State Default Number of Teams 5
2 washington, P& Include Non-Responders False
3 Washington D.C. Maximum Responders 5
4 Washington, NC || Participants 1n Leaderboard 5
= 4 Where ks the capital of New || Teams In Leaderboard 5
1 Albuguergue
2 SantaFe Misc
j ED;\SA;ZEDS AdeHIn ahways oaded Fake
€ | 5 || correct Point value 1m0 2




2 Select Presentation from the

Settings Hierarchy.

3 Select the Restore default

presentation settings button.

4 Select Yes to clear answer
values.

Modify Slides

This displays the available presentation settings and the
Restore default presentation settings button.

Settings Window: Restore default presentation settings
button

Restore default presentation settings

This displays a box warning that all settings will be restored
back to the default state.

Restore default presentation settings Warning

TurningPoint

This will restore the presentation settings back to the default installation state,
Do wou wankt ko continue?

i es i [ Mo ]

TurningPoint resets all of your answer values to the default
values.

Select No if you do not wish to reset all of the settings back to
the default state.

TurningPoint User Guide
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Clear Answer Values on a TurningPoint Slide

If you wish to reset answer values, you can clear the value
from one or all answers.



Step by Step Instructions

1

Navigate to the slide on
which you want to clear
answer values.

Right-click on the picture (for
a picture slide) or the number
of the answer (for all other
slides) for which you would
like to clear the value, or any
answer on that slide if you
would like to clear all values.

Modify Slides

To clear the values for an answer...

The answer is highlighted and a contextual menu opens. At the
bottom of this menu, note the group of items Clear Answer
Value and Clear All Answer Values.

Contextual Menu

Set as Correct
Set as Incorrect
Set Paint Yalue

Clear Answer Yalue

Clear all Answer Values

TurningPoint User Guide
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3 Select one of the following
from the contextual menu:

e Clear Answer Value, to
clear the value for the
selected answer only.

e Clear All Answer Values,
to clear all answer values
for the slide.

The answer value for the selected answer is set to No
Value.

The answer values for all answers on the slide are set
to No Value.

Note To clear an answer value, you can also set
No Value in the Answer Value setting, a
slide-level setting for each answer. Find more
information about modifying settings in
TurningPoint Device and Settings
Management on page 151.

Find information for setting Correct or Incorrect values
in Identify a Correct Answer from the Settings
Window on page 88 or Identify a Correct Answer on
a TurningPoint Slide on page 91.

Find information for setting point values in Set Point
Values from the Settings Window on page 96 or Set
Point Values on a TurningPoint Slide on page 102.

Use Speed Scoring

Speed scoring awards points proportionally based on how quickly a participant responds. Any slide
with correct or point-value answers marked can be used for speed scoring.

If you use speed scoring, a participant receives all the points for a answer when responding
correctly before the countdown begins. When the countdown begins, the points a participant is
awarded are scaled proportionally by the amount of time remaining. In a 10-second countdown, a
response with 5 seconds remaining is awarded half (5/10) the points. Below are two examples.

Example 1: Answer A is given a point value of 10 points. When polling opens, if the participant
selects answer A immediately they will receive 10 points. As the countdown timer counts down from




10, the point value decreases. If the participant selects answer A with 5 seconds left, they receive 5
points. If the participant does not select answer before the timer hits zero they receive no points.

Example 2: Answer B is given a point value of -10 points. When polling opens, if the participant
selects answer B immediately they will receive -10 points. As the countdown timer counts down from
10, the point value decreases. If the participant selects answer B with 5 seconds left, they receive -5
points. If the participant does not answer before the timer hits zero they receive no points.

Before You Begin

To use speed scoring, you should set points for one or more answers on the slide. Find information on
setting points in Set Point Values from the Settings Window on page 96 or Set Point Values on a
TurningPoint Slide on page 102.

You must use a Countdown indicator to use speed scoring. Find more information in Add a
Countdown Indicator on page 129.

Step by Step Instructions To use speed scoring...

1 Open the Settings window The Settings window opens.
from the TurningPoint toolbar
by selecting Tools > Settings.
(Hint: It's the one that looks

like a pair of eyeglasses.)

Settings Window

Fu TurningPoint - Settings EI@@

Settings | paling Test

“Il  Answer Settings [

is the capital of Ohic
1 Columbus
2 Cincinnati
3 Youngstown
4 Cleveland
2 Where is the capital of Perr
1 Pittsburgh
2 Harrisburg
3 Scranton
4 Philadelshia
23 Where is the capital of the U
1 Washington State
2 Washington, PA
3 Washington D.C
4 Washington, HC
4 Where is the capital of New
1 Albuguercue
2 SantaFe
3 Los Alamos
4 Carlsbad

v

Answer Bullet Format
Chart Settings

Aum Scale Charts
Chart Calars

Chart Lahels

Chart Value Format
Standard Chart Type

Competition Settings

Default Number of Teams
Include Mon-Responders
Maximum Responders
Participants In Leaderboard
Teams In Leaderboard

Misc.

addHn abways laded
Correct Point Value

Decimal Period

True
Color Scheme
Aliases

0%

wertical

< >

Restore default presentation settings

@ Cammon Settings O All Settings




Chapter 3: Creating and Saving Slides

2

4 Select True from the menu to

If it is not already selected,
select the slide on which you
would like to enable speed
scoring from the Settings
Hierarchy.

Select Speed Scoring under
the Misc header.

enable speed scoring.

A drop-down menu will appear next to the value for the Speed

Scoring setting,.

Speed Scoring
Zero Based Folling

Settings Window: Speed Scoring

Select False to disable speed scoring.
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5 Select the Done button in the
Settings window to save your
changes.

Create Picture Slides

Instead of using textual answers in the answer region, you can use pictures. This is useful if you pose
a question with visual responses or where a visual aid will help the audience choose.

Step by Step Instructions To create a picture slide...

1 Create a TurningPoint slide. Itis recommended that you use descriptive words or phrases for
the answer text in the answer region because this text will still
be used for the chart labels, even though the text in the answer
region will be replaced by pictures.

Find more information on creating a slide in Insert a Slide on
page 51.

Note Since you'll be using pictures as answers,
the horizontal and offset charts will not align
correctly with the answers. Use a vertical, 3D
pie, distributed pie, or doughnut chart. Find
more information in Types of Slides on
page 56.

2 Insert pictures to use as Insert one picture for each answer.
answers using the options in
PowerPoint’s Insert > Picture
menu.

Find more information on inserting pictures in PowerPoint’s
online help.



3 Resize and arrange the
pictures the way you want
them to appear on the slide.

4 To order the pictures
correctly with the answers,
follow these steps:

a First, ensure that no
objects on the slide are
selected by clicking
outside the slide.

b Select the picture that
corresponds to the first
answer by clicking on it.

c Select the picture that
corresponds to the second
answer by holding the
Control key on your
keyboard and clicking on
the picture.

d Repeat step c for each
additional picture until you
have selected one for each
answer.

5 Select the Convert to Picture
Slide button from the
TurningPoint toolbar. (Hint:
It's the one that looks like an
artist’s palette.)

Select and drag the picture to reposition it. Select one of the
side or corner handles and drag to resize the picture. Find
more information in PowerPoint’s online help.

You can tell that the picture is selected when the resize
handles are shown on its sides and corners.

Now both the first and second picture are selected.

Note You may include pictures on your slide that
are not associated with one of the answers
(for decoration or illustration). Do not select
these pictures.

Convert Picture Slide Button




When you select the Convert to Picture Slide button, the answer
region is hidden and the pictures are enumerated with a label,
according to the answers you assigned them.

Picture Slide
Which one is the United States
Flag?
N LA 27% 25%
:Alm
L

After you convert the answers to pictures, you can still resize
and arrange the pictures if you need to adjust them.

Additionally, you can identify a correct answer or set point
values. Find more information in Identify a Correct Answer
from the Settings Window on page 88 or Identify a Correct
Answer on a TurningPoint Slide on page 91and Set Point
Values from the Settings Window on page 96 or Set Point
Values on a TurningPoint Slide on page 102.

Change Chart Colors

The colors used by charts are defined in the TurningPoint settings. By default, the charts take on the
colors defined in your PowerPoint presentation’s color scheme.

Note Chart settings will retain any modifications
you make, even after you add or remove
answers on the modified chart slides.




Step by Step Instructions

1 Open the Settings window
from the TurningPoint toolbar
by selecting Tools > Settings
(Hint: It's the one that looks

To change chart colors...

The Settings window opens.

Settings Window

like a pair of eyeglasses.) e et
) Response Device ~|l answer settings ~
=1 Where s the capital of Ohic || Answer Bullet Format Decimal Period
1 Columbus )
2 Cincirnati | Chart Settings
3 V‘U“”g‘smdw" Auto Seale Charts e
4hc . o Chart Cakors Coler Scheme
72w vl itap"‘* OFPENT | chart Label Aliases
1 Pitis “h“g Chart Value Format 0%
2 Harrishurg Standard Chart Type Vertical
3 Scranton
4 Philadelphia Competition Settings -
53 Whers is the capital of the L ||
1 Washington State Default Number of Teams 3
2 Washington, P4 Include Non-Responders False
3 Washington D.C. Maximum Respanders 5
4 Washington, NC || Participants In Leaderboard 5
54 Where fs the capital of New || Teams In Leaderboard s
1 Albuguergue
2 SantaFe Misc
3 Los Al
. o || AdHIn always loaded Fake
< | S || Correct Point Value 100 @
© Common settigs © a1 setings

2 Select the All Settings radio
button.

This displays all of the Chart Color settings.

Settings Window: All Settings

Settings | Poling Test
Response Device ][ chart Settings a
Presentation ——

=2 Whers is the capital of Chic || Auto Scale Charts True
1 Columbus Chart Colors User Defined
2 Cincirnati Chart Calor 1
3 Voungstown Chart Calor 2
4 Cleveland Chart Calor 3

= 3 Where s the capital of penr (| Chart Color
1 Pittsburgh || chart Color 5
2 Harrishurg Chart Color &
3 Seranton Chart Calor 7
4 Philadelphia Chart Color &

=4 Wwhere is the capital of the L || Chart Color @
1 Washington State Chart Color 10
2 Washington, PA Chart Color Correct
3 Washingion D.C. Chart Calor Incarrect
4 Washingtan, NC Chart Labels Alizses

= 5 Where s the capital of New || Chart valus Format 0%
1 Albuguergue Reset Charts True
2 santaFe Review Only Fake
3 Los Alamos Standard Chart Type Vertical
4 Carlsbad - N )

< ) > Competition Settings .




3 SelectPresentation ora Slide The level at which you change the settings controls which slides

from the Settings Hierarchy are affected:

to specify whether you'd like

to make changes to chart Making changes at the presentation level affects all slides
colors on the presentation you create in the future and modifies all slides in the
level or slide level. current presentation.

Making changes on the slide level affects only the slide
you select.

If you make changes on the slide level, you must select the slide
you wish to be affected from the Settings Hierarchy.

4 Locate the Chart Colors A downward arrow will appear next to the value for the Chart
setting in the Chart Settings Colors setting, indicating that you can select a value for the
group and select it. setting from a drop-down menu.

Chart Colors Setting

= TurningPoint - Settings

Settings | poling Test

Response Device A
- Presentation
2 wwhere is the capital of Ohic

G 2

Chart Settings

1 Columbus futn Seale Charts
2 Cincinnati Chart Calers
3 Youngstown Chart Color 1
4 Cleveland Chart Coler 2
User Defined
-3 Where is the capital of Penr Chart Color 3
1 Pittshurgh Chart Calr 4
2 Harrisburg Chart Colr 5
3 Scranton Chart Calr & N
4 Philaelphia Chart Color 7 2551020 0
4 where s the captal ofthe U || Chart Calor 25,00
1 \Washington State Chart Color 9
2 washington, P Chart Caler 10
3 Washington D.C Chart Color Correct
4 thfashington, NG Chart Calor Incorrect E=
5 WWhere i the capital of New || Chart Labels Aliases
1 Albuguergue Chart value Format 0%
2 SantaFe Reset Charts True
3 Los Alamos Review Only False
4 Carlsbad %|| Standard Chart Type Yertical
(53 TR ] ~|
[ Restore defouk presentation settings | [ Defauks | [ applyal | © Common Settings @ All Settings
Chart Colors
Determines which chart colors wil b used.,
5 Select a value for the Chart There are three options:

Colors setting.
Color Scheme, which uses the color scheme of your
PowerPoint presentation.



User Defined, which uses ten user-defined colors.

Correct Incorrect, which uses two user-defined colors,
one for correct answers and one for incorrect. (The
default colors for correct and incorrect are green and
red respectively.)

Note Wnhen Color Scheme is selected, PowerPoint
reverses the color order for Horizontal and
Offset Charts. Example: If your color scheme
has Light Blue, Blue, Aqua, and Green with
Light Blue as the first color to be displayed
and Green as the last, PowerPoint will
display the colors in reverse for Horizontal
and Offset Charts. Green is the first color
displayed and Light Blue is the last.




Modify Slides

6 If you chose to use User
Defined or Correct Incorrect,
specify the colors to use by
completing the following

steps:

a Select Chart Color 1 The Select Chart colors pop-up window opens:
through Chart Color 10 or
Chart Color Correct/Chart Settings Window Chart Colors

Color Incorrect from the
Settings window.

Chart Color Correct
Chart Colar Incorrect

b Select one of the colors A grid of 40 color swatches you can choose from is
labeled 1-10 or Correct displayed.
and Incorrect.
Color Swatches

Select Color [®

EEEEEENEDE
EEEEEEEDN
EENEEEERDN
BN EEEENE
mE [ DR

c Select a color from the The grid of swatches closes and the color is assigned.

swatches. To change all colors back to their defaults, select the
Defaults button.
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d Repeat steps b—c for all
colors you would like to
change.

e Select the Done button to
save the changes to the
colors.

7 Select the Done button in the
Settings window to save your
changes.

If you made changes to the presentation-level setting, all
slides in your presentation will reflect the new colors, as will
any new slides you create.

If you made changes to the slide-level setting, the slide you
selected will reflect the new colors.

Make a PowerPoint Slide Interactive by Inserting a Chart

You can make an ordinary PowerPoint slide interactive by adding a chart to a slide that already has

a question and a list of answers.

Create one or more slides in PowerPoint with a title and a bulleted or numbered list.

When you convert the slide to a TurningPoint slide using the following instructions, the title will
become the question and the bulleted or numbered list will become the list of answers. You can

include up to ten answers.



Step by Step Instructions To convert a PowerPoint slide to an interactive slide...

1 Navigate to the PowerPoint
slide in your presentation that
you would like to convert to a
TurningPoint slide.

2 Select Insert Object from the The Insert Object menu opens.
TurningPoint toolbar.
Insert Object Menu

Insert Object = [Tools = | Response

Charts 2
Answer Now 3
Counkdown 2
Response Counter [
Response Table 3

Correct gnswer Indicakar »

Skats [

= Texk Message

3 Select Charts to display the A list of available charts is displayed.
Charts submenu.
Insert Object: Chart Selection

Insett Ohject =

| chars MU e vertical
Answer Now » | = Harizontal
Countdown b |8 30 Pie
Response Counker 2 ‘?j‘ Diskributed Pie
Response Table v | B Offset
Carrect Answer Indicator » | @ Doughnut
Stats »

= Tezk Message




4 Select a chart to add to the Find more information on chart types in Chart Slides on
slide. page 57.

When you select the chart to be added, TurningPoint converts
the title of your slide to the question, the bulleted or numbered
list to the answers, and adds the chart to the slide.

Note The bulleted or numbered answer list is re-
numbered according to your TurningPoint
settings.

You can modify the numbering scheme for
answers in the Answer Bullet Type setting, a
presentation-level setting. Find more
information about modifying settings in
TurningPoint Device and Settings
Management on page 151.

You now have a functioning TurningPoint slide.

Disable Auto Scale in Charts

When you insert a slide in TurningPoint, vertical charts are set to auto scale according to their
percentages. You can make vertical charts appear more realistic by disabling the Auto Scale Charts
setting.



Step by Step Instructions

1 In the TurningPoint toolbar,
select Tools > Settings (Hint:
it looks like a pair of
eyeglasses).

2 Select the Presentation from
the Settings Hierarchy.

3 Under the Chart Settings
heading, select Auto Scale
Charts.

To disable Auto Scaling...

= TurningPoint - Settings

Modify Slides

Settings Window

Settings | Polling Test
~|[" Answer Settings 4
1 & the capital of Ohic || Answer Bullet Format Decimal Period
1 Columbus .
2 Cineinrati | ChartSettings
3 Youngstawn Auto Scale Charts True )
4 Cleveland Chart Colors Color Scheme 7
2 \here is the captal afPenr (| G o Alissee
1 Pittsburgh — || chart value Format 0%
2 Harrisburg Standard Chart Type wertical
3 Sranton
4 Philacielghia Competition Settings L
3 where s the capalofthe U ([
1 Washington State Default Number of Teams s
2 Washington, P& Include Mon-Responders False
3 Washington D.C. Maximum Responders
4 Washington, NC || Partcipants 1n Leaderboard 5
4 Wihere s the capital of New || Teams In Leaderboard 5
1 albuguergue
2 SantaFe Misc
j E”:H:;‘:g‘“ || 0 by maded False
<l T I ﬂ' Correct Point Value 100 a3
©componsetngs O Msatings

A drop-down menu appears to the right.

Auto Scale Setting

Autp Scale Charts
Chart Colars
Chart Labels
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4 Select False from the drop- Auto Scale has been disabled.

down menu. Charts that you insert from this point will not Auto Scale.

Next Steps

To enable Auto Scale, repeat steps 1 through 3 and select True from the drop-down menu.



Add Objects

TurningPoint offers several special objects you can add to your slides: Answer Now Indicator,
Countdown Indicator, Countdown Sound, Response Counter, Response Table, Correct Answer

Indicator, Text Messaging, Statistics |

ndicators.

Inserk Object = [Tools = | Response

Charts 3
Answer Mow 3
Counkdown 3
Response Counter 3
Response Table 3

Correct dnswer Indicakar »

Skats [

= Texk Message

This section describes how to:

Add an Answer Now Indicator

Add a Countdown Indicator

TurningPoint visually identifies when an animated indicator has
been used. When PowerPoint is in Normal view mode, a pane
containing both Outline and Slides tabs is visible. If the Slides
tab is selected, a Play Animations button is displayed adjacent
to the thumbnail of the slide containing the indicator. Clicking
on the Play Animations button causes the indicator to perform
its animation on the slide.

Add Countdown Sound to a Countdown Indicator

Add a Response Counter

Add a Response Table

Add a Correct Answer Indicator
Add Text Messaging

Add Statistics Indicators



Add an Answer Now Indicator

An Answer Now indicator gives the audience a visual cue that the slide is a TurningPoint slide to
which they have the opportunity to respond. An Answer Now indicator appears during a
presentation when polling opens and disappears when polling is closed.

Note You can specify that an Answer Now
indicator should appear automatically on
each TurningPoint slide that you create using
the Answer Now setting, a presentation-level
setting. Find more information about
modifying settings in TurningPoint Device
and Settings Management on page 151.

Answer Now Indicators are available in 12 styles.

Answer Now Indicators

@ @MHNDW
S A
"i> <

<® = °

,D.NQ\ = Tovwmnon] <

D > © ®

CAmSWer Now Answer Now
o Bevel 9 Left Explosion
9 Right Explosion 6 Scroll
6 Bolt @ Prompt
e Moon @ Sun
@ Banner @ Marquis
m Smiley @ Twilight

D Anstoer oty 1




Step by Step Instructions

1

Navigate to the TurningPoint
slide in your presentation to
which you would like to add
an Answer Now indicator.

Select Insert Object from the
TurningPoint toolbar.

The Answer Now indicator can be moved and resized like an
ordinary PowerPoint object. You can change the text “Answer
Now” by selecting the text to edit it.

To add an Answer Now indicator...

The Insert Object menu opens.

Insert Object Menu

Insert Object = [ Toaols « | Response

Charts 3
Answer Now 3
Counkdown 3
Response Counker [
Response Table 3

Cotrect dnswer Indicakar »

Skats 3

= Texk Message




3 Select Answer Now to display
the submenu of Answer Now
indicators.

4  Select the type of Answer
Now indicator you would like
to appear on the slide.

Insert Chject ~

Answer Now Submenu

Charts
| Answer Maw E= Bevel
Counkdown 2 | Left Explosion
Response Counter ¥ Right Explosion
Response Table = scrol
Correct Answer Indicakar & | Eolt
Skats =¥ Prompt
= Text Message @- Moon
@ 3un
5! Banner
= Marquis
2 Smiley
= Twilight

When you select the Answer Now indicator, TurningPoint

places it on your slide.

Note You can change the default text of Answer
Now indicators when they are added to a
page from “Answer Now” to any text of your
choosing using the Answer Now Text setting,
a presentation-level setting. Find more
information about modifying settings in
TurningPoint Device and Settings
Management on page 151.

You can move, resize, or change the text of the Answer Now
indicator to better fit your slide. You can also delete the

Answer Now indicator if you no longer want it to appear on the

slide.

To replace an existing Answer Now indicator with a different
type, simply repeat these steps. The current Answer Now
indicator will be replaced with the new one you select.




Add a Countdown Indicator

A Countdown indicator gives the audience a visual cue that polling for a question is about to close.
The Countdown indicator shows the number of seconds remaining and counts down to zero. A
countdown can have a maximum length of 999 seconds. The indicator appears during a presentation
when you advance the slide during polling. When the countdown expires, the Countdown indicator
disappears and polling is automatically closed.

You can specify that a Countdown indicator should appear automatically on each TurningPoint slide
that you create using the Countdown setting, a presentation-level setting. Find more information

about modifying settings in TurningPoint Device and Settings Management on page 151.

Countdown indicators are available in 11 styles.

Countdown Indicators

10
Seconds .
Remaining )

N A

9 Letter

6 Hourglass

@ Candle
@ No Vote

@ Second Hand

m Gemstone



Step by Step Instructions To add a Countdown indicator...

1 Navigate to the TurningPoint
slide in your presentation to
which you would like to add
an Countdown indicator.

2 Select Insert Object from the The Insert Object menu opens.
TurningPoint toolbar.
Insert Object Menu

Insert Objeck « |T|:u:||s + | Response

Charts 3
Answer Mow k
Counkdown 3
Response Counter k
Response Table »

Correct Answer Indicator »

Skats k

= Text Message




3 Select Countdown to display
the submenu of Countdown
indicators.

4 Select the type of Countdown
indicator you would like to
appear on the slide.

Insett Ohject =

Countdown Indicator Submenu

Charts »
Answer Now 3
| Countdawn 3 | &) Ball Drop
Response Counter k| el Letker
Response Table b | EW Clack
Correct Answer Indicator » | ¥ Hourglass
Skaks k| B8 Timer
= Text Message L Candle
- Sunset
Mo vote
m Logo
¢ Second Hand
| Gemstone

When you select the Countdown indicator, TurningPoint places

it on your slide.

Note You can change the length of the countdown

in seconds for a particular slide or for all
slides using the Countdown Seconds setting,
a setting available on both the presentation
level and the slide level. Find more
information about modifying settings in
TurningPoint Device and Settings
Management on page 151.

You can also change the length of the
countdown by double-clicking the number on
the Countdown indicator on the slide. A
dialog box appears prompting you to ‘enter a
value 1-999 for the Countdown time limit.’

You can move or resize the Countdown indicator to better fit
your slide. You can also delete the Countdown indicator if you
no longer want it to appear on the slide.

To replace an existing Countdown indicator with a different type,
simply repeat these steps. The current Countdown indicator will
be replaced with the new one you select.




You can also use Countdown indicators in competition to
award points based on how quickly a participant responds.
Find more information in Add a Countdown Indicator on
page 129.

Add Countdown Sound to a Countdown Indicator

A Countdown Sound is a TurningPoint setting that allows you to add sound file to your slide. The
acceptable file extensions include: .aiff, .au, .mid, .midi., .mp3, .wav, and .wma. A Countdown
Sound gives the audience an audible cue that polling for a question is about to close. The sound
begins to play when you activate the Countdown Indicator.

Your slide must have a Countdown Indicator to use a Countdown Sound. To add a Countdown
Indicator see to Add a Countdown Indicator on page 129

Step by Step Instructions To add a Countdown Sound...

1 From the TurningPoint TuringPoint displays the Settings window.
Toolbar, select Tools >
Settings (Hint: It's the one
that looks like a pair of
eyeglasses).



2 Select the Settings Tab.

3 From the Settings Hierarchy,
select the slide you want to

' TurningPoint - Settings

Settings | paling Test

Add Objects

Settings Window

EEX

add a Countdown Sound to.

Resparise Device Al Answer settings 4
Pr N S
1 i the capital of Ohic || Answer Bullet Format Decimal Period
1 Columbus .
> Cincinnat Chart Settings
3 voungstoun Aut Scale charts True |
4 Cleveland Chart Colors Color Scheme 7
2 Wiere is the capital ofPenr || (o el
1 Pittsburgh ~ || chart vake Format 0%
2 Harrisburg Standard Chart Type vertical
3 Soranton
4 Philadelphia Competition Settings |
3 Where is the capital of the U ([
1 Washington State Default Number of Teams s
2 Washington, PA Include Non-Responders Faks
3 Washington D.C. MaKImum Responders s
4 Washington, NC || Participants In Leaderboard 5
4 Where is the capital ofNew || Teams In Leaderboard s
1 Albuguergue )
2 SantaFe Misc
j f;‘:;‘z’;‘“ o #n abiays oages Fake
< T | iJI Correct Point Value 100 3

Restore default presentation settings

(® Common Settings

© Al Settings

All the settings available for that slide are displayed in the right
pane of the settings window. Find the Response Reminders
Settings header.

4 Under Countdown Sound,
click on the word None.

This opens a folder window.

Settings Window: Countdown Sound
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5 Navigate to the folder where
the sound file you want to use
is located

6 Select the file name.

7 Select Open.

8 Select Done.

Countdown Sound: Windows Dialog Box

TurningPoint - Countdown Sound E]
Laok in: ‘_} Sessians v| ¢ ? s (M-

\ |)Backup

23 IZ)Real-Time
Iy Fecent
Drocuments

@

Desktap

My Documents

9

hy Computer

‘_;‘] File name: ‘ ~ | { Open 1

-
My Metwark Files of tupe: ‘ Sound File [ aiff; *.au; *.mid; * midi; . mp3; “wa » | [ Cancel ]

The file path where the wav or mp3 file is located on your
computer is now listed.

If your presentation will be used on a computer different from
the one you created it on, ensure that the Countdown Sound
(sound file) can be found on the presentation computer and
that it has the same file path. For example, if the file path for
the Countdown Sound is c:\Documents and Settings\My
Documents\Explosion.wav. You must ensure that the
Countdown Sound is located at the same file path on the
presenting computer or you must go into settings and change
the location by strating this procedure at step 1.



Add a Response Counter

A Response Counter keeps track of how many participants have submitted a response out of the total
number of participants. A Response Counter appears during a presentation when polling opens and
disappears when polling is closed.

Response Counters are available in six styles:

Response Counters

0 of 20

0
0 0
of of
20 20

o Flag Pole 9 Meter
9 Bubble e Gauge
@ Liquid @ Tube



The Response Counter can be moved and resized like an ordinary PowerPoint object.

Note You can change whether the Response

Counter displays the number or percentage
of participants who have responded (or both)
using the Response Counter Format setting,
a presentation-level setting. Find more
information about modifying settings in
TurningPoint Device and Settings
Management on page 151.

Step by Step Instructions To add a Response Counter...

1 Navigate to the TurningPoint
slide in your presentation to
which you would like to add a
Response Counter.

2 Select Insert Object from the The Insert Object menu opens.

TurningPoint toolbar.

Insert Object Menu

Insert Ohjeck - |T|:u:uls - | Response

Charts 3
Answer Mo 4
Counkdown 3
Response Counker k
Response Table 3

Skats

Correct Answer Indicataor #

= Text Message




3 Select Response Counter to

display the submenu of Insert Object »

Response Counter Submenu

Response Counters. Charts

Answer Now

Zountdown

Response Counker r | [ Flag Pole

Response Table

P | =1 Meter

Carrect Answer

Indicator » |4 | Bubble

Skats 3 | Gauge
= Text Message D Ligquid
D Tube
4 Select the type of Response When you select the Response Counter, TurningPoint places it

Counter you would like to on your slide.
appear on the slide.

Note

You can specify that a Response Counter
should appear automatically on each
TurningPoint slide that you create using the
Response Counter setting, a presentation-
level setting. Find more information about
modifying settings in TurningPoint Device
and Settings Management on page 151.

You can move or resize the Response Counter to better fit your
slide. You can also delete the Response Counter if you no
longer want it to appear on the slide.

Toreplace an e

xisting Response Counter with a different type,

simply repeat these steps. The current Response Counter will
be replaced with the new one you select.

Add a Response Table

A Response Table keeps track of which participants have submitted a response. A Response Table
appears during a presentation when polling opens and disappears when polling is closed. The




Response Table shows each participant’s number, and a background color that changes when a
response from the participant has been successfully received.

The Response Table is available in two types, fixed and rotating. A fixed table shows all the
participants. A rotating table displays up to 40 participants at a time, and rotates through the list
every few seconds. It shows participants 1-40, then 41-80, and so on. When it reaches the last
participant, the next rotation starts again with 1. A rotating table takes up less space on your slide if
you have more than 40 participants.

Response Table

Where is the capital of Ohio

1. Columbus 30% 30%

2. Cincinnati

3. Youngstown 20% 20%
4. Cleveland

o N
N & W
&

&
& <t o ®

[aJafsslsTsl 7 s]oJwluln]ns]uls]w]o]s[v]]

Note You can specify the rotation interval in
seconds for a rotating Response Table using
the Rotation Interval setting, a presentation-
level setting. Find more information about
modifying settings in TurningPoint Device
and Settings Management on page 151.

The Response Table can be moved and the font can be changed like an ordinary PowerPoint
object.




Step by Step Instructions

1

Navigate to the TurningPoint
slide in your presentation to
which you would like to add a
Response Table.

Select Insert Object from the
TurningPoint toolbar.

Select Response Table to
display the submenu of
Response Tables.

Select the type of Response
Table you would like to
appear on the slide (fixed or
rotating).

To add a Response Table...

Insert Object Menu

Insert Object = [Tools = | Response

Charts 2
Answer Now 3
Counkdown 2
Response Counter [
Response Table 3

Correct gnswer Indicakar »

Skats [

= Texk Message

The Insert Object menu opens.

Response Table Submenu

Insert Chject ~

Charts 2
Answer Now 3
Counkdown 2
Response Counter [
Response Table * |B8 Fixed Table

Correct Answer Indicatar » |EH Rotating Table

Skats [

= Texk Message

See above for information on the differences between fixed and
rotating Response Tables.

When you select the Response Table, TurningPoint places it on
your slide.



You can move the Response Table and change the font it
uses to better fit your slide. You can also delete the Response
Table if you no longer want it to appear on the slide.

To replace an existing Response Table with a different type,
simply repeat these steps. The current Response Table will
be replaced with the new one you select.

Note You can specify that a Response Table
should appear automatically on each
TurningPoint slide that you create using the
Response Table setting, a presentation-level
setting. Find more information about
modifying settings in TurningPoint Device
and Settings Management on page 151.

As an alternative to a Response Table, TurningPoint also
offers the Response Grid, which is overlaid on your slide
during a presentation and can be shown and hidden at your
command. The Response Grid shows more information than
a Response Table and does not take up space on your slide,
but you must manually choose to display and hide it during
your presentation. Find more information in View Polling
Status on page 324.

Add a Correct Answer Indicator

A Correct Answer indicator gives a visual cue to the audience to indicate the correct answer(s) after
polling for a question is finished. A Correct Answer indicator appears during a presentation when
you advance the slide after displaying the chart.

A Correct Answer indicator appears for each answer marked as Correct or for which a point value is
specified. Find more information in Identify a Correct Answer from the Settings Window on
page 88 or Identify a Correct Answer on a TurningPoint Slide on page 91.




Correct Answer indicators are available in seven styles.

Correct Answer indicators

(2]
2. Correct v 2. Correct
© o
© 2. Correct ¢ 2. Correct
© ®
" 2. Correct | 2. Correct
7]
4l 2. Correct
@) Rectangle 9 Checkmark
9 Smiley Face 9 Star
9 Arrow @ Blinking Rectangle

6 Custom Indicator



Step by Step Instructions

1 Navigate to the TurningPoint
slide in your presentation to
which you would like to add a
Correct Answer indicator.

2 Select Insert Object from the
TurningPoint toolbar.

3 Select Correct Answer
Indicator to display the
submenu of Correct Answer
Indicators.

To add a Correct Answer indicator...

The Insert Object menu opens.

Insert Ohjeck = |T|:u:uls - | Response

Charts

4

answer Now
Counkdown
Response Counker

Response Table

k

4

Correct Answer Indicator

Skats

= Texk Message

Insert Object ~ |

Charts

Answet Now
Counkdomn
Response Counker

Response Table

Insert Object Menu

Correct Answer Submenu

Correct dnswer Indicator

Skats

= Texk Message

ii:

5

Rectangle
Checkmark

Smileyy Face

Star

Arro

Blinking Rectangle

Custarn Indicator




4 Select the type of Correct When you select the Correct Answer indicator, TurningPoint
Answer indicator you would places it on your slide.

like to appear on the slide. You can delete the Correct Answer indicator if you no longer

want it to appear on the slide.

To replace an existing Correct Answer indicator with a different
type, simply repeat these steps. The current Correct Answer
indicator will be replaced with the new one you select.

Add Text Messaging

Text Messaging, which allows you to send messages to vPad users to reinforce the content and their
participation.

A Text Message appears as a small object on your slide, but when it is shown, it automatically sends
a message that can be viewed on vPad.

You can add more than one text message to a slide. For example, you might add a “Respond Now”
message to send when polling opens and a “Time Is Up” message to send when polling closes.

Tip  Since Text Messages are objects on your slide,
you can use PowerPoint’s animation features
to time when they should be displayed. Find
more information in PowerPoint’s online help.




Step by Step Instructions

1 Navigate to the TurningPoint
slide in your presentation to
which you would like to add a
Text Message.

2 Select Insert Object from the
TurningPoint toolbar.

3 Select Text Message.

4 Type your message in the
dialog box and select the OK
button.

To add a Text Message...

The Insert Object menu opens.

Insert Ohjeck = |T|:u:uls - | Response

Charts

4

Answer Now
Countdown
Response Counker

Response Table

4

4

3

k

Skats

Correct Answer Indicataor »

k

= Text Message

Insert Object Menu

A dialog box appears asking you to enter the text of the

message.

TurningPoint

Pleaze enter a meszsage.

Text Message Dialog Box

Cancel

A speech balloon displays in the upper left corner of the slide.
When TurningPoint is running the presentation session, this



symbol notifies the participants in the audience to check their
vPads for a text message.

Slide with Text Message

HrON =

Where is the capital of Ohio

Columbus
Cincinnati
Youngstown
Cleveland

20%

30% 30%

20%

You may now alter the timing of the message using
PowerPoint’s animation features. By default, the message is
sent as soon as the slide is shown.

You can delete the Text Message object from the slide if you no
longer want it to be sent. To add an additional Text Message,
simply repeat these steps.

Add Statistics Indicators

Statistics indicators, which allow you to reveal statistics about the responses after polling is closed.



Statistics indicators show a calculation after polling is closed based on the responses received. You
can show the mean (average), median, standard deviation, and variance of the responses. The
value of the statistic is revealed when the chart is displayed.

Statistics Indicators

Where is the capital of
Pennsylvania?
19% 1. Pittsburgh

- 3. Scranton

10% 4. Philadelphia

(variance=0.641 ] [ StdDev=0.8006 |

([ Mean=2.0645 ) ( Median=2 ]

Statistics are calculated based on the numerical value of the
response (the number of the answer on the slide). Since the
statistics are based on the number of the answer, they are
most useful for questions with an ordered scale of answers
(such as a Likert scale).



Step by Step Instructions

1 Navigate to the TurningPoint
slide in your presentation to
which you would like to add a
Statistic indicator.

2 Select Insert Object from the
TurningPoint toolbar.

3 Select Stats to display the
submenu of Statistic
indicators.

To add a Statistic indicator...

The Insert Object menu opens.

Insert Object * [ Toaols « | Response

Charts

4

answer Now
Zountdown
Response Counker

Response Table

4

4

Caorrect Answer Indicakar

Skats

= Text Message

Insert Ohject =

Charts

answer Now
Counkdown
Response Counter

Response Table

Correct Answer Indicator

Insert Object Menu

Statistics Submenu

Skats

= Texk Message

00 00

Mean (fyverage)
Median
Variance

Standard Deviation




4  Select the type of Statistic
indicator you would like to
appear on the slide.

When you select the Statistic indicator, TurningPoint places it
on your slide.

You can move or resize the Statistic indicator to make it better
fit your slide. You can delete the Statistic indicator if you no
longer want it to appear on the slide.

You can add additional Statistic indicators to the same slide
(up to all four types). Simply repeat these steps and select the
additional Statistic indicator you would like to place on the
slide.



Where Do I Go From Here?

This chapter has demonstrated how to create and customize TurningPoint slides for your
presentation.

The next step in successfully using TurningPoint for an interactive presentation is to set up the
hardware devices for participants to respond. Chapter 4: TurningPoint Device and Settings
Management demonstrates this process. You only need to install hardware devices once on the
computer you will use them with, unless you add or change the hardware devices.

If you have already install hardware devices, the next step is to create a Participant List to keep track
of the participants for your presentation. Chapter 5: Track Participants and Teams demonstrates this
process.

If you already have a Participant List for the audience you will be presenting to, you are ready to
conduct your presentation! Chapter 7: Run Presentations demonstrates this process.



Chapter 3: Creating and Saving Slides

150 Turning Technologies



TurningPoint
Device and
Settings
Management

This chapter discusses the installation and management of the Response Devices available for use
by your audience. Additionally, this chapter describes the various settings available for customizing
your presentation.

Your audience responds to your interactive presentation using a response device. You can license
response devices from Turning Technologies for use with TurningPoint. These response devices
include:

Response Device Description

Response Innovations’
ResponseCard IR—a compact
response device that uses infrared

e .
‘;‘"@ @ technology to send audience
® 0@“‘@ responses.
o
0®®



Response Device Description

Responsive Innovations’
ResponseCard XL—a compact
response device that uses infrared
technology to send audience
responses and allows for self-paced
testing by letting students enter
responses to many different
questions on the card’s LCD then
transmitting all the answers at once.

Responsive Innovations’

gw ResponseCard RF—a compact
e ® response device that uses radio
.' ° % ® frequency technology to send
a\\\' \ % 9 audience responses.
X

Response Innovations’

ResponseCard XR —a compact

response device that uses radio

frequency technology to send

— audience responses and allows for

a,;;g;,e self-paced testing by letting

S sew students enter responses to many
tiia different questions on the card’s

multi-line LCD then transmitting all

the answers at once.

Turning Technologies’ vPad group
response software application—a
virtual keypad, installed on a
personal computer, and Smart
Devices, that takes advantage of a
classroom network to send
responses or control presentations.
vPad also allows for self-paced
testing by letting students enter
responses to many different
questions and then transmitting all
the answers at once.




Response Device Description

vLinks is a software program that
allows remote and/or multi-site

— " polling using an IP address.
. ) .y Participants using Response Device
. Receivers can use vLinks to
connect to a host computer and
transmit their responses to the
: presentation over the internet. Find

more information about vLinks at
www.turningtechnologies.com.

Turning Technologies’ Web vPad —
a virtual keypad, installed on a
personal computer or Smart Device,
allows a user to log into a web site,
select a session and send their
responses over the internet.

TurningPoint also offers many settings you can use to customize the way your slides look and
behave. You may notice that sections throughout this user guide mention settings that can have an
effect on the tasks you perform with TurningPoint.



Recall the five steps to presentation success:

Five Steps to Success
Install TurningPoint

Enter question text.

5}
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Step Three:
Install Devices Create
Step One: and Manage Participant List

Create Slides Settings

rr———
Where is the capital of Ohio
1. Coumbus -
2 Cincienati

— (Optionally)

e Manage Tools
s
Step Four: (Optionally) Run Reports

Run Presentation

: ~~
NV
{Optionally) Export Data
Step Five:
Save Session

This chapter covers the second step, connecting response devices with TurningPoint’s Plug and
Play capabilities and managing your settings.



Install Devices

Users interact with your TurningPoint presentation using response devices that communicate through
a response device receiver, or over a network or the internet.

Response device receivers are connected directly to the computer that will be used to run the
TurningPoint interactive presenation.This section includes instructions to install the device receivers.

The vPad response device software application allows users to participate with your presentation
through an internal network. The vPad response software application has two versions: the client
vPad and Presenter vPad. The client vPad allows participants to respond to your presentation. The
Presenter vPad enables the presenter to control the presentation from a computer on the same
network. This section includes instructions to install the vPad software.

The Web vPad virtual keypad utilizes the internet to allow audience participants to respond to the
interactive presentation. This section informs presenters what information they need and where to
obtain it to use Web vPad.

This section describes how to:

Install RF Response Device Receiver
Install IR Response Device Receiver
Install the vPad Response Software

Obtain the Web vPad Response Device Settings



Install IR Response Device Receiver

The ResponseCards IR and XL communicate with TurningPoint using infrared technology. The
receiver accepts the signal produced by the individual response cards and passes the response

along to TurningPoint.

Before You Begin

IR Response Card and Receiver

The receiver must be installed on the machine that will be used to run the presentation.

Step by Step Instructions

1 Connect the receiver to the
USB port of the presentation
computer.

2 Place the receiver in an
unobstructed area at the front
of the room.

To install the IR response card receiver...

Windows detects the receiver and installs the proper drivers.

The receiver operates on a “line of sight” and needs to be
positioned so that it can receive the signal from the response



devices. You may want to elevate the receiver so that it can be
seen by everyone in the room.

Note The effective range of an infrared device
receiver is about 90 feet (27meters). You will
need to install one receiver for every 80
participants.

Use more than one receiver during your
presentation if your room size or participant
size exceeds these maximum specifications.
Contact Turning Technologies for suggested
receiver layout plans.

Next Steps

Go to Response Device Management on page 169 to manage the settings for the response devices.

If an audience member’s device is not being accepted, check the device’s ability to communicate.

Step by Step Instructions To Check Device Communication...

1 From the TurningPoint TurningPoint displays the Settings window.
toolbar, select Tools >
Settings. (Hint: it's the one
that looks like a pair of
eyeglasses.)



2 Select the Polling Test Tab. TurningPoint displays the Polling Test screen. Use this screen
to verify that TurningPoint can receive responses from the
devices.

Settings Window: Polling Test

¥ TurningPoint - Settings

Settings | Poling Test |
Device pue Channel Response
User Information: Magnify Yalues ]
3 Select the Start Test button. TurningPoint is now ready to accept responses from the

response devices. You can magnify the responses by placing
a check mark in the box next to Magnify Responses.

Polling Test: Magnify Responses

Device ID Channel Response
AO03BF 21 2




4 Press a key on each TurningPoint displays the Device ID, Channel, an entry for each
response device to be used. response device, in the order in which they were tested, and the
key number pressed on each response device.

Polling Test: Response Device Test

" u TurningPoint - Settings

Settings | Poling Test |

Device ID Channel Response

User Information: Magnify Values [7]
5 Select the End Test button. This action ends the Polling test.

6 Select the Done button. The device communication check is now complete.



Install RF Response Device Receiver

The ResponseCards RF and XR communicate with TurningPoint using a radio frequency. The
receiver accepts the signal produced by the individual response cards and passes the response
along to TurningPoint.

RF Response Card and Receiver

Before You Begin

The receiver must be installed on the machine that will be used to run the presentation.

Step by Step Instructions To install the RF response card receiver...

1 Connect the receiver to the Windows detects the receiver and installs the proper drivers.
USB port of the presentation Your response devices are now ready to be used.
computer.

Note the effective range of a ResponseCard RF is
about 200 feet (60 meters) and the
ResponseCard XR is about 400 feet (120
meters). A single receiver is sufficient for up to
1000 keypads, and a direct line of sight
between the receiver and the keypad is not
necessary.

Use more than one receiver during your
presentation if your room size or participant
size exceeds these maximum specifications.
Contact Turning Technologies for suggested
receiver layout plans.



Next Steps
Go to Response Device Management on page 169 to manage the settings for the response devices.

If an audience member’s device is not being accepted, check the device’s ability to communicate.

Step by Step Instructions To Check Device Communication...

1 From the TurningPoint TurningPoint displays the Settings window.
toolbar, select Tools >
Settings. (Hint: it's the one
that looks like a pair of
eyeglasses.)

2 Select the Polling Test Tab. TurningPoint displays the Polling Test screen. Use this screen
to verify that TurningPoint can receive responses from the

devices.

Settings Window: Polling Test
EEX

User Information: Magnify values []

Stark Test




3 Select the Start Test button. TurningPoint is now ready to accept responses from the
response devices. You can magnify the responses by placing
a check mark in the box next to Magnify Responses.

Polling Test: Magnify Responses

Device ID Channel Response
AO03BF 21 2
4 Press a key on each TurningPoint displays the Device ID, Channel, an entry for
response device to be used. each response device, in the order in which they were tested,

and the key number pressed on each response device.

Polling Test: Response Device Test

User Information: Magnify Valuss []

End Test

5 Select the End Test button. This action ends the Polling test.

6 Select the Done button. The device communication check is now complete.



Install the vPad Response Software

The vPad group response software acts as a virtual response device. Audience members use the
software from desktop or laptop computers or PDAs that are connected to the presentation computer
using a direct or wireless network.

vPads exhibit the same response behavior as ResponseCards. If you are running a vPad and connect
during a presentation, you can close and reopen the vPad and still have the same response device
number.

vPad Response Device

[ Turning vPad EHE|E|

Device #: MA

Status! Idie

Before You Begin

TurningPoint must be installed on computers that use the same

network.
Step by Step Instructions To install and set up the vPad software on a PC...
1 Insert the vPad installation
CD into your computer’s CD-
ROM drive.
2 Run the vPad setup program. Follow the instructions in the vPad setup wizard to install vPad

on your desktop or laptop computer. The installation creates a
vPad desktop icon and an entry in your computer’s Start >
Programs menu.



3 Double click on the vPad The Turning vPad window opens.

desktop icon to start the vPad You need to configure vPad to enable it to communicate on

software. the network.
4 Onthe Turning vPad window, The Select a Host Computer window opens.
select File > Select Host
Computer. vPad: Select A Host Computer
Hast Marme Part Mumber
Current:
5 Select the Add button. The Turning vPad dialog box opens and displays the friendly

name setup prompt.

vPad: Enter Friendly Computer Name

Turning vPad r5__<|
Fleaze enter the host computer's friendly name
or [P address.




10

In the Turning vPad window,
enter the computer’s friendly
name or IP address and
select OK.

In the Turning vPad window,
enter the port number to be
used for communication
between the vPad and
TurningPoint and select OK.

In the Select a Host
Computer window, select
OK.

In the TurningPoint
connection dialog box, select
OK.

Repeat steps 1-9 for each
computer to be used as a
response device.

Next Steps

The Turning vPad dialog box displays the port number setup
prompt.

vPad: Enter Port Number

Turning vPad §|

Pleaze enter the port number aszigned by the

host computer. Must be a whole number 1 to
ER535.

Turning wPad's default port fumber iz 1007,

1001

Turning vPad uses port 1001 by default. Enter a different
number, if defined otherwise on the host computer.

The newly added host computer appears in the Select a Host
Computer window.

Turning vPad displays a dialog box asking to connect to the
selected host.

The Turning vPad window displays a message: Connected to
mylaptop at 2:30:21 PM.

Your computer’s friendly name (entered in step 6) and the time
when you connected (as a result of completing this step) are
displayed in place of the words above.

Go to Response Device Management on page 169 to manage the settings for the response devices.



If an audience member’s device is not being accepted, check the device’s ability to communicate.

Step by Step Instructions

1

3 Select the Start Test button.

From the TurningPoint
toolbar, select Tools >
Settings. (Hint: it’s the one
that looks like a pair of
eyeglasses.)

Select the Polling Test Tab.

To Check Device Communication...

TurningPoint displays the Settings window.

TurningPoint displays the Polling Test screen. Use this screen
to verify that TurningPoint can receive responses from the
devices.

Settings Window: Polling Test

¥ TurningPoint - Settings

Settings | Poling Test |

Device ID Channel Respanse

User Information: Magnify Values [

Start Test

TurningPoint is now ready to accept responses from the
response devices. You can magnify the responses by placing
a check mark in the box next to Magnify Responses.

Polling Test: Magnify Responses

Device ID Channel Response
AO003BF 21 2




4 Press a key on each TurningPoint displays the Device ID, Channel, an entry for each
response device to be used. response device, in the order in which they were tested, and the
key number pressed on each response device.

Polling Test: Response Device Test

" u TurningPoint - Settings

Settings | Poling Test |

Device ID Channel Response

User Information: Magnify Values [7]
5 Select the End Test button. This action ends the Polling test.

6 Select the Done button. The device communication check is now complete.



Obtain the Web vPad Response Device Settings

The Web vPad response device acts as a virtual response device. Audience members use Web
vPad from desktop or laptop computers or PDAs that access your Web vPad Server URL.

Web vPads exhibit the same response behavior as ResponseCards and vPad. If you are using Web
vPad and connect during a presentation, you can close and reopen the Web vPad and still have the
same response device number.

In order to use the Web vPad during for your presentation, you must obtain the following information
from TurningTechnologies Customer Support:

Web vPad Server URL
Web vPad Server Username
Web vPad Session Name

Web vPad Access Code

Go to Response Device Management on page 169 to manage the Web vPad settings.



Response Device Management

Each audience participant uses a device to respond to the questions asked during the presentation.
TurningPoint supports a variety of response devices including infrared and radio frequency keypads
as well as networked PDAs, laptops, and desktops and laptops and desktops with internet access.

TurningPoint needs to know what types of response devices will be used before you run the
presentation. Access the Response Device settings to confirm TurningPoint is configured to your
needs.

You may need to confirm your settings when you add new response devices and change the number
of response devices to be used during a presentation session.

Additionally, you are able to test communication between TurningPoint and the response devices
using the Polling Test found in settings.

This section describes how to:

Manage Response Device Settings
Update the Number of Devices Used
Add New Device Types

Check Device Communication

Manage Response Device Settings

Use the Response Device settings to confirm TurningPoint is configured according to your needs.

Before You Begin

You must have TurningPoint installed on the computer to be used for the presentations, the device
receivers connected, vPad installed (if using the virtual response device software), Web vPad
settings, and the response devices available for testing.



Step by Step Instructions

1 Access the settings window
from the TurningPoint
Toolbar, select Tools >
Settings. (Hint: it's the one
that looks like a pair of
eyeglasses.)

2 Select the Settings Tab.

3 Select Response Device
from the Settings Hierarchy.

To manage the response devices...

This displays the Settings window.

¥ a TurningPoint - Settings

Settings | Poling Test

Settings Window

Response Device ~
P on
=1 Where is the capital of Ohic
1 Columbus
2 Cincirnati
3 Vaungstown
4 Cleveland
=2 Where is the capital of Perr
1 Pitisburgh
2 Harrishurg
3 Seranton
4 Philadelphia
=3 Where is the capital of the L
1 washington State
2 Washington, PA
3 Washington D.C.
4 Washingtan, NC =
=4 Where is the capital of New
1 Albuguergue
2 santaFe
3 Los Alamos
4 Carlsbad
< ) >

K3

Answer Settings
Answer Bullet Format
Chart Settings

Auto Scale Charts
Chart Colors

Chart Labeks

Chart Value Format
Standard Chart Type

Competition Settings

Default Nurmber of Teams
Include Non-Responders
Masimum Respanders
Participants In Leaderboard
Tearns In Leaderboard

Misc

AdeIn ahways loaded
Correct Paint Value

Decimal Period

True

Color Scherme
Aliases

0%

Vertical

Restore default pressrtation ssttings

(@ Common Settings

EEX
~
-
O Al Settings

Done

All response device settings are listed in the right pane of the

Settings window.



4 Enterthe number of expected
response devices.

a Click on the number of
devices currently entered.

b Enter the number of
expected devices.

c Select done.

Response Device Management

Settings Window: Expected Devices

You are only required to enter the number of expected
devices when using Simulated Data or a Response Counter
or Response Table.

This opens a text box allowing you to enter a numeric
value.

Note You cannot exceed the number of licensed
devices. For example, if you enter the number
of expected devices as 60 in this region, but
TurningPoint is licensed for 50 devices, only 50
devices can be used during the presentation.

Note TurningPoint limits the number of response
devices that will be displayed in a Response
Counter or on a Response Table based upon
the number of expected devices entered.

Find more information on Response Counters
in Add a Response Counter on page 135 and
Response Tables in Add a Response Table on
page 137.

If you are using only USB devices, skip to step 12. If you
are using only vPad devices, go to step 5. If you are using
only Web vPad devices, skip to step 6.

TurningPoint User Guide
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Chapter 4: TurningPoint Device and Settings Management

d HIt the Enter key. If you are using only USB devices, skip to step 12. If
you are using only vPad devices, go to step 5.

5 |If you are using the vPad
software, enable the vPad.

a Select Enable This displays a drop down menu.
vPad/vLinks.

b Change the Enable vPad Settings Window: vPad Settings
setting from False to True.

Note TurningPoint uses False as the default
setting for Enable vPad.

c Select done. If you are using only vPad devices, skip to step 12. If
you are using only Web vPad devices, go to step 6.
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Response Device Management

6 If you are using the Web Settings Window: Web vPad Settings
vPad, enable the Web vPad.

a. Change the Enable Web
vPad setting from False to

True. Note TurningPoint uses false as the default setting
for Enable Web vPad.

TurningPoint User Guide 173



Chapter 4: TurningPoint Device and Settings Management

7 Enter the URL of the Web
vPad Sever.

a Double click in the blank This opens a text box in which you can type in the URL
space to the right of URL for the Web vPad Server.

and directly below the
True/False drop-down Web vPad Settings: URL

menu.
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Response Device Management

b Type in the URL.

8 Enter the Username.

a Double click in the blank This opens a text box in which you can type in the
space to the right of Username for the Web vPad Server.
Username and directly
below where you entered Web vPad Settings: Username
the URL.

TurningPoint User Guide 175



Chapter 4: TurningPoint Device and Settings Management

b Type in the Username.

9 Enter the Password

a Double click in the blank This opens a text box in which you can type in the
space to the right Password for the Web vPad Server.
Password and directly
below where you entered Web vPad Settings: Password

the Username.

Password

176 Turning Technologies



Response Device Management

b Type in the Password

10 Enter the Session Name

a Double click in the blank This opens a text box in which you can type in the
space to the right of Session Name for the Web vPad Server.
Session Name and directly
below where you entered Web vPad Settings: Session Name

the Password.

Session Name

TurningPoint User Guide 177



Chapter 4: TurningPoint Device and Settings Management

b Type in the Session Name.

11 Enter the Access Code

a Double click in the blank This opens a text box in which you can type in the
space to the right of Access Code for the Web vPad Server.
Access Code and directly
below where you entered Web vPad Settings: Access Code

the Session Name.

b Type in the Access Code.

12 Select done. Your devices are ready for use with your interactive
presentation.

Next Steps

If an audience member’s device is not being accepted, go to Polling Test in Check Device
Communication on page 182. Additionally go to Update the Number of Devices Used on

page 179 when you need to make changes to the number or Add New Device Types on page 181
type of devices being used with your presentations.
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Update the Number of Devices Used

Access the Response Device settings whenever you need to change the number of devices being

used.
Step by Step Instructions To increase or decrease the accepted responses...
1 From the TurningPoint TurningPoint displays the Settings window.
toolbar, select Tools >
Settings (Hint: it's the one Settings Window
that looks like a pair of "'a TurningPoint - Settings A=
Settings | Poling Test
eyeg l asses. ) Response Device || ResponseCard Channels
= ;rﬁ/svi'g:‘inms capital of Ohic || Empty 21
1 Gobmts Responsesard wisc
3 oungstown Experted Devices o
4 Cleveland Enforce Participant List False
-3 Where Is the capital ofPenr || oo e User Information Falsa
1 Pittsburgh
2 Harrishurg || vpad
2 Scranton I~
4 Philadelphia Enable vPad / vLirks False
=4 Where is the capital of the L Port Number 1001
1 Washington State
2 Washington, PA | Web vPad
j x:z:::x:&g i;aLbls Wb vPad False
=5 vrhzs u\sun;re :mea\ oftew (| L hame
3 Samg FE“ Acress Code
3 Los Alamos
4 Carlshad v
< >

2 Select Response Device

® Common Settings O All Ssttings

Dane

TurningPoint displays all of the Response Device settings in the
from the Settings Hierarchy. right pane of the settings window.



Chapter 4: TurningPoint Device and Settings Management

3 Enterthe number of expected This setting is found under ResponseCard Misc heading.
response devices.

Settings Window: Expected Devices

a Click on the number of This opens a text box allowing you to enter a numeric
devices currently entered. value.

Note You cannot exceed the number of licensed
devices. For example, if you enter the number
of expected devices as 60 in this region, but
TurningPoint is licensed for 50 devices, only 50
devices can be used during the presentation.

b Enter the number of

expected devices.

Note TurningPoint limits the number of response
devices that will be displayed in a Response
Counter or on a Response Table based upon
the number of expected devices entered.

Find more information on Response Counters

in Add a Response Counter on page 135 and
Response Tables in Add a Response Table on
page 137.
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4 Optionally, test your TurningPoint displays the Polling Test screen. If desired, you

response device can use this screen to test the communication between
communication by selecting TurningPoint and the response devices. Find more information
the Polling Test tab from the in Check Device Communication on page 182

Settings window.

Note TurningPoint does not require a polling test be
performed when changing the device ranges.
Find polling instructions in the Check Device
Communication section.

5 Select the Done button. The response device setup is now complete.

Add New Device Types

Access the Response Device settings whenever you need to change the number of devices being
used. Plug the additional device into the computer.

Before You Begin

Ensure the device receiver is properly connected.



Step by Step Instructions

1

From the TurningPoint
toolbar, select Tools >
Settings. (Hint: it's the one
that looks like a pair of
eyeglasses.)

Select the Settings Tab.

Select Response Device
from the Settings Hierarchy.

Follow the instructions in
step 4 of Manage Response
Device Settings on page 169
to set up your devices.

TurningPoint displays the Settings window.

¥ a TurningPoint - Settings

Settings | Poling Test

Settings Window
EEX

Response Device #|| responsecard Channels
Presentation
=2 WWhere is the capital of Ohic || Emply 21
1 colurmbus
2 Cincirnat ResponseCard Misc
3 Youngstown Expected Devices 0
4 Cleveland Enfiorce Participant List False
=3 where s the capital of Perr | oo uite User Information False
1 Pitisburgh
2 Harrishurg || vpad
3 Seranton —
4 Philadelphia Enzble Pad / vLinks False
54 Where s the capital of the L || Port Nurnber 1001
1 washington State
2 Washington, P4 Web vPad
3 Washington D.C. Enable Web vPad Fake
4 Washington, NC "
=5 Where & the capital of New
Session Name
1 Abuguergue oo ot
2 SantaFe
3 Los Alamos
4 Carlsbad C
< | >
(@ Common Settings () All Settings

All response device settings are listed in the right pane of the

Settings window.

Check Device Communication

You should test the communication between a device and TurningPoint if an audience member’s

response is not being accepted during a live presentation.



Before You Begin

Ensure the device receiver is properly installed and the device to be tested is available.

Step by Step Instructions

1

From the TurningPoint
toolbar, select Tools >
Settings. (Hint: it's the one
that looks like a pair of
eyeglasses.)

Select the Polling Test Tab.

To test for device communication...

TurningPoint displays the Settings window.

TurningPoint displays the Polling Test screen. Use this screen
to verify that TurningPoint can receive responses from the
devices.

Settings Window: Polling Test

¥ TurningPoint - Settings

Settings | Poling Test |

Device ID Channel Respanse

User Information: Magnify Values [

Start Test

For USB and vPad response devices, go to step 3. For Web
vPad response devices, skip to step 6.



3 Select the Start Test button. TurningPoint is now ready to accept responses from the
response devices. You can magnify the responses by placing
a check mark in the box next to Magnify Responses.

Polling Test: Magnify Responses

Device ID Channel Response
AOCO3BF 21 2
4 Press a key on each TurningPoint displays the Device ID, Channel, an entry for
response device to be used. each response device, in the order in which they were tested,

and the key number pressed on each response device.

Polling Test: Response Device Test

"= TurningPoint - Settings

Settings | Poling Test |
Dewvice n Channel Response
User Information: Magnify values []
5 Select the End Test button. This action ends the Polling test. If you are using the Web

vPad, go to step 6. Otherwise, go to step 7.



6 Select the Test Web vPad
button.

7 Select the Done button.

Next Steps

If the connection was successful, TurningPoint displays Web
vPad connected Successfully. Go to step 7

Polling Test: Web vPad Test

[ Settings | Poling Test |

Device ID Channel

Respanse

User Information:

Magnify valuss []

Test Web vPad Stark Test

Done

If connection was not successful, TurningPoint displays an error
message. You should check your settings. For more help on

settings see Obtain the Web vPad Response Device Settings
on page 168

The device communication check is now complete.

Return to Check Device Communication on page 182 if an audience member’s response is not
being accepted during a live presentation or Add New Device Types on page 181 if a new response

device is being used.



Settings

TurningPoint Allows you to view and modify various settings from the Settings window. To access
the Settings window select Tools from the TurningPoint toolbar and settings. (Hint: It's the one that
looks like a pair of eyeglasses.)

Tools > Settings

T|:||:||5"|| Response Devices = | Participa
%2 Turning Feparts

Session Management k

Standards

Comparative Links

Conditional Branching

Irmpart from TeskingPaink
TurningPaoink Parser

Ipdate Parser Template

B & 5 & 5 K- je

Ranking ‘Wizard

WebCT Wizards 3
Blackboard Wizard

VantagePoint

QuestionPoink

Enterprise Manager

A%k B

|:5.d Settings

;.EJF, Upgrade TurningPoint Receiver




You can adjust the settings in the Settings window:

Settings Window

*'w TurningPoint - Settings

Settings | poling Test
Response Device || Answer Settings &
Presentation

1 WWhere s the capital of Ohi || Answer Bullet Format Decimal Period
1 Columbus
J— Chart Settings
3 V‘D“”Q‘E'Eéw” Autn Scale Charts True
"hC i o Chart Calers Color Scheme

=2 e Ehﬁp“a ofPenr || Chart Labels Alizses
1 P il Chart Value Farmat o%
2 Harrisburg Standard Chart Type wertical
3 Scranton
4 Philacielphia Competition Settings

53 where s the capital ofthe L ||
1 Washington State Default Number of Teams s
2 Washington, P4 Include Non-Responders False
3 Washington D.C. Maximum Responders 5
4 Washington, NC Participants In Leaderboard 5

14 Where fs the capital of New || Teams In Leaderboard 5
1 albuguergue
2 SantaFe Misc
3 Los Al
| C”:r‘gb‘:r;‘“s || de-n abways maded False

< 5 Carrect Point Value 100 a

The Settings window contains two tabs: Settings and Polling Test. See Check Device
Communication on page 182 for more information on Polling Test.

The Settings tab displays a Settings Hierarchy in the left pane of the Settings window which allows
you to change the settings for a Response Device, Presentation, Slide or an Answer. In the right pane
of Settings window are the settings themselves. The settings are grouped by type and listed
alphabetically. The name of each setting is in the left portion of the right pane and its value is on the
right. Some settings may allow you to type a value, while others will offer a drop-down menu to select
from several choices.



At the bottom of the Settings window is a region that displays a detailed description of a setting

when you select it. You can use these descriptions or the following pages to learn about the

settings.

a TurningPoint - Settings

Settings | Polling Test

Settings Window: Bottom Region

Response Device
Presentation

1 Columbus
2 Cincirnati
3 Vaungstown
4 Cleveland

1 Pittsturgh
2 Harrishurg
3 Seranton
4 Philadelphia

1 Washington State
2 Washingtan, P4

3 Washington D.C.

4 Washingtan, NC

S Where is the capital of New
1 Abuguergue

2 SantaFe

3 Where is the capital of Penr|

4 Where s the capital of the |

&) answer settings

2 \Where is the capital of Ohic (| Answer Bullet Format

Chart Settings

|

Autn Scale Charts
Chart Colors

Chart Labels

Chart Value Format
Standard Chart Type

Competition Settings

Default Murmber of Teams
Include Non-Responders
Maximum Responders
Participants In Leaderboard
Teams In Leaderboard

Misc:

Decimal Period

True

User Defined
Aliases

0%

vertical

3 Los Alamos

i e a gdd—ln(a}jlwa;;sv Inladed Z:\ﬂse
[C—TE— 2 b e v

[ Restore defaut presencation settngs | [ mefauks | [ asply Al (@ Common Settings () All Settings

Chart Colors

Determines which chart colors wil be used.

Done:

The Common Settings and All Settings Buttons allow you to select your level of customization. The
Common Button displays the most commonly modified settings. The All Settings Button reveals
more settings allowing for a more personalized presentation.

The Restore default presentation settings button allows you to return the settings back to the
default installation state.

The Defaults button is active for chart colors on a presentation level only. The button allows you to
return your chart colors back to the default installation state.

The Apply All button is active for some chart settings on a presentation level. The button applies
and saves the setting changes that you made to the all existing applicable slides.

The section describes:

Response Device Settings
Presentation Settings
Slide Settings

Answer Settings

The following sections contain information about the settings available by selecting the Settings Tab
and then selecting one of the following items from the Settings Hierarchy: Response Device,
Presentation, an individual Slide or an answer. Settings listed in italics can be found by selecting the
All Settings radio button.



Response Device Settings

Response Device contains settings for the response devices compatible with TurningPoint. The list
below contains more detailed information for each setting.

ResponseCard Channels

Response Device Settings
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Allows you to view the Response Receiver settings.

Setting

Description

Receiver

Displays Receiver ID and receiver
Channels of the receivers connected
to computer



Allows you to view and change various response card

settings.

Setting

Description

Force Channel
Change

Expected Devices

Enforce Participant
List

Overwrite User
Information

Determine whether to force the
Receiver Channel to change. The
default is set at False and will force
TurningPoint to accept the channel
from the receiver. True will set the
receiver to the first available slot in
TurningPoint.

Displays the number of Response
Devices that you expect to be used
during the presentation. This is only
required when using Simulated
Data or Reponse Counter or
Response Table.

Determine whether only members
of a participant list can respond
during a presentation or if anyone
with a response device can
respond. The default is set at True,
which only allows members of a
participant list to respond and
allows you to gather user
information. When set to false,
anyone can respond, but you will
not be able to gather user
information.

Determine whether participant data
received from a response device
will overwrite the matching fields in
the participant list. The default is set
to False, which will not overwrite the
participant list.



Enables you to view and change various vPad settings.

Setting

Description

Enable vPad/vLinks

Port Number

Determines whether vPads or
computers using vLinks can
participate in the presentation
remotely. The default is set to False
and will not allow vPads or
computers using vLinks to
participate remotely.

Manually change the Port number
that vPads use to participate in the
presentation.

Enables you to view and change various Web vPad settings.

Setting

Description

Enable Web vPad

URL

User Name

Password

Session Name

Access Code

Determines whether a Web vPad
can participate in the presentation.
The default is set to False and will
not allow Web vPads to participate.

Assign the URL of the Web vPad
Server

Assign a user name on the Web
vPad server.

Assign a password on the Web
vPad server.

Assign a session name for
Participants to connect to the Web
vPad Server.

Assign an Access code to be used
by Participants to connect to the
Web vPad Server.



Presentation Settings

Presentation contains settings for the creation of slides, the way they are displayed, and other
TurningPoint options. If you change a presentation-level setting, the change applies to all slides you
create in the future and in some cases in the currently opened presentation.

Presentation Settings
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Enables you to view and change the Backup Settings.

Setting

Description

Backup
Maintenance

Backup Sessions

Real-time Backup
Path

Sets the number of days a backup
session will be kept before being
automatically deleted. You can set a
range between one and ninety
days. The default set at seven days.

Automatically have TurningPoint
create a backup copy of all your
completed sessions. The default is
set at True, which will create a
backup copy.

Determines the location that your
real-time backup session will be
saved. When you determine a
location, TurningPoint saves an
XML version of your session while
you are conducting it. The default is
set at None. To change the
location:1.) Double click the current
setting to open a dialog box.
2.)Manually enter the location or
navigate to one by selecting the
ellipses. 3.) This activates an
explorer window. 4.) Choose your
location. 5.) Select OK. 6.) Select
Apply to set the location.

To restore to the default location,
double click the current setting and
select Turn Real-Time Backup Off.



This enables you to view and change the chart settings.

Setting

Description

Auto Scale Charts

Chart Colors

Chart Color 1

Chart Color 2

Determines whether the vertical
charts are scaled according to their
specific percentages or appear
more realistic. The default is set to
True, which scales charts according
to their percentages.

Determines what chart colors will be
used during your presentation. The
available settings are Color
Scheme, Correct/Incorrect and User
Defined. Color Scheme - uses the
selected PowerPoint color scheme.
To change the color of your charts,
you must change color setting in
PowerPoint. See PowerPoint help.
Correct/Incorrect - uses user
defined colors for slides that have
answers selected as correct and
incorrect. All other slides in the
presentation will uses the
PowerPoint color scheme. To
change the colors for correct and
incorrect answer see the
descriptions for Chart Color Correct
and Chart Color Incorrect settings
below. User Defined - uses user
defined colors. To change colors
see descriptions for Chart Color 1
through Chart Color 10 settings
below.

The default is set at Color Scheme.

Determines the first chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the second chart color
to be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.



Setting

Description

Chart Color 3

Chart Color 4

Chart Color 5

Chart Color 6

Chart Color 7

Chart Color 8

Chart Color 9

Determines the third chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the fourth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the fifth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the sixth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the seventh chart color
to be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the eighth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the ninth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.



Setting

Description

Chart Color 10

Chart Color Correct

Chart Color

Incorrect

Chart Labels

Chart Value Format

Reset Charts

Determines the tenth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the color to be used for
Correct answers for Correct
Incorrect color setting. To change
the color: 1.) Select the current
color to display the Color Select
window. 2.) Select the new color.

Determines the color to be used for
Incorrect answers for Correct
Incorrect color setting. To change
the color: 1.) Select the current
color to display the Color Select
window. 2.) Select the new color.

Determines if Answer Aliases
(Answer Bullet Format) or Bullet
Points will be displayed in the chart
labels and legends. The default is
set to Aliases.

Determines whether TurningPoint
displays the chart values a a whole
number (Number of people who
answered a question) or
Percentage (Percentage of people
who answer each question.) The
valid formats are: 0, 0%, 0.0%, and
0.00%. The default is set at 0%.

Determines whether the chart data
will be cleared whenever a slide is
reset. The default is set to True,
which resets the chart data.



Setting

Description

Review Only

Standard Chart Type

Determines whether to a chart
showing how participants
responded to a question is
displayed during a presentation or
only when a presenter reviews the
presentation. The default is set to
False which displays charts during
the presentation.

Determines default chart that is
used when a slide is inserted during
a presentation. The default is set to
Vertical. All chart options are
available to choose from.

Allows you to view and change the settings for competition

slides.

Setting

Description

Default Number of
Teams

Include Non-
Responders

Maximum
Responders

Participants in
Leader Board

Teams In Leader
Board

Determines how many teams are
displayed in the Team Assignment
slides. The acceptable range is 2-20
teams. The default is set at 5.

Determines whether non-
responders will be included in team
scoring. The default is set to False,
which does not include non-
responders.

Determines the maximum number
of responders that are included in
the fastest responders slide. The
acceptable range is 1-20
responders. The default is set at 5.

Determines the number of
participants to include in the
participant leader board. The
acceptable range is 1-20
participants. The default is set at 5.

Determines the number of teams
displayed in the leader board. The
acceptable range is 1-20 Teams.
The default is set at 5.



Enables you to view and change various uncategorized

settings.

Setting

Description

Add-In always
loaded

Allow Duplicates

Allow User
Feedback

Auto Adjust
Participant Range

Auto-Update Aliases

Correct Point Value

Default Participant
Setting

Determines if TurningPoint loads
with PowerPoint. The default is set
to False, which does not
automatically load TurningPoint.

Determines whether more than one
response per response device is
permitted. The default is set to
False, which does not allow more
than one response.

Determines if user feedback will be
accept during the presentation. This
option is available for vPad and
Web vPad users only. The defaults
is set to True, which allows user
Feedback.

Determines whether TurningPoint
will auto adjust the device range to
match the loaded participant range.
The default is set to True, which
matches the matches the device
range with the participant range.

Determines if Question and Answer
Aliases will automatically reflect
changes in text made to the
Question and Answer placeholders.
The default is set to True, which
automatically updates aliases.

Set the default Point value of a
correct answer. The acceptable
range is from negative 10,000 to
10,000. The default is set to 100.

Determines whether the Participant
List Drop-down menu default is
Auto or Anonymous. The default is
set to Anonymous.



Setting

Description

Default Save
Location

Include Presentation

Incorrect Point
Value

Input Source

Language

Multiple Response
Divisor

Determines a custom location for to
save your sessions. The default
setting is My Documents. To change
the location:1.) Double click the
current setting to open a dialog box.
2.) Manually enter the location or
navigate to one by selecting the
ellipses. 3.) This activates an
explorer window. 4.) Choose your
location. 5.) Select OK. 6.) Select
Apply to set the location.

To restore to the default location,
double click the current setting and
select Restore to default path.

Determines whether to include the
PowerPoint presentation with your
saved session. The default is set to
True, which includes the
PowerPoint presentation.

Set a default point value for
incorrect answers. The acceptable
range is negative 10,000 to 10,000.
The default is set to zero.

Set the default input source that
TurningPoint uses when running a
presentation. The choices are
Keyboard Keys, Simulated Data
and Response Devices. The default
is set to Response Devices.

Change the language format. The
default is set to the language you
chose when installing TurningPoint
2008.

Determines whether the divisor
used to calculate the percentages
on multiple a response question will
be the total number of responses
received or the total number of
devices that participated. The
default is set to Devices.



Setting Description

Responses Determines the number of
responses accepted from a
response device without overwriting
the previous response. The
acceptable range is 1-10
responses. The default is set to 1.

Use Enterprise Determines whether TurningPoint

Manager Enterprise Manager is used. If set to
True, the Enterprise Manager Log-
in Dialog will appear when
TurningPoint is launched. The
default is set to False.

Zero Based Polling Number answers from 1-10 or 0-9.
When set to True, answers will be
number from 0-9 and will override
the current answer bullet format.
The default is set to False.

Moment to Moment Settings Enables you to view and change settings for Moment to
Moment slides

Setting Description

Polling Cycle Determines the polling interval in
seconds on a moment to moment
slide. The default is set at two
seconds.



Presenter vPad Settings Enables you to view and change the settings for the Presenter’s

vPad.

Setting

Description

Default Port Number

Enable Presenter
vPad

Presenter vPad
Password

Require Password

Set the local port number used by
the Presenter vPad. Some ports
may not be usable due to system or
network configurations. The
acceptable port number ranges
from 1 - 65535. The default is set to
1001.

Determines whether a Presenter
vPad can be used to control a
SlideShow. The default is set to
False, which does not allow the
Presenter vPad to control a
slideshow.

Set a password for the Presenter
vPad. By default, there is not
password set.

Require that the vPad presenter
uses a password. The default is set
to False, which does not require a
password.

Ranking Settings Enables you to view and change the settings for Ranking Chart
Slides.
Setting Description

Bubble Grouping

Bubble Name
Visible

Determines the number of bubbles
shown while rotating using the TAB
key on a Ranking Chart slide. The
acceptable range is 1-10 bubbles.
The default is set at 3.

Determines whether the bubble
names are displayed. The default is
set to True, which displays bubble
names.



Setting

Description

Bubble Size Value
Format

Bubble Size Visible

Determines the displayed format for
bubble sizes. The acceptable
formats are 0, 0.0 and 0.00. The
default value is set to 0.

Determines if bubble size values
are visible. The default is set to
True, which shows the bubble size
value.

Enables you to view and set Response Reminders settings.

Setting

Description

Answer Now

Answer Now Text

Auto-Advance

Countdown

Countdown
Seconds

Select the default Answer Now
object that will be automatically
added to new slides. The default is
set to None, which does not
automatically add an Answer Now
indicator. All Answer Now objects
are available to choose from.

Change the Answer Now text that is
displayed in the Answer Now object.
The default text is Answer Now.

Determines whether the SlideShow
will automatically advance to the
next animation if polling is closed by
a Countdown Indicator or Response
Counter object. The default is set to
False, which does not automatically
advance the SlideShow.

Determines if a Countdown object
will be automatically added to new
slides. The default is set to None,
which does not automatically added
a Countdown object to new slides.
All Countdown objects are available
to choose from.

Set the number of seconds a
Countdown object will display. The
acceptable range is 1-999. The
default is set at 10 seconds.



Setting

Description

Response Counter

Response Counter
Format

Response Table

Rotation Interval

Determines whether a Response
Counter object is automatically
added to new slides. The default is
set at None, which does not
automatically added a Response
Counter. All Response Counter
objects are available to choose
from.

Determines the format for new
Response Counter objects. The
acceptable formats are Count
(number of responses), Percent, or
Both (Count and Percent). The
default is set to Count.

Determines whether a Response
Table object is automatically added
to new slides. The default is set to
None, which does not automatically
add a Response Table object. All
Response Table objects are
available to choose from.

Determines the number of seconds
that a Rotating Table will pause
between intervals. The acceptable
range is 1-10 seconds. The default
is set to two seconds.

Enables you to view and set the Response/Non-Response Grid

Settings

Setting

Description

Auto Size Grid

Custom Cell
Background Color 1

Determines whether the
Response/Non-Response Grid will
automatically resize to fit the
screen. The default is set to True,
which automatically resizes the
Response/Non-Response Grid.

Determines the color that will be
used for the Response/Non-
Response Grid’s cell 1st
background color. To change the
color: 1.) Select the current color to
display the Color Select window. 2.)
Select the new color. 3.) Select OK.



Setting

Description

Custom Cell
Background Color 2

Custom Cell
Background Color 3

Custom Cell
Background Color 4

Custom Cell
Foreground Color

Custom Grid
Background Color

Display Device IDs

Display Device
Numbers

Determines the color that will be
used for the Response/Non-
Response Grid’s cell 2nd
background color. To change the
color: 1.) Select the current color to
display the Color Select window. 2.)
Select the new color. 3.) Select OK.

Determines the color that will be
used for the Response/Non-
Response Grid’s cell 3rd
background color. To change the
color: 1.) Select the current color to
display the Color Select window. 2.)
Select the new color. 3.) Select OK.

Determines the color that will be
used for the Response/Non-
Response Grid’s cell 4th
background color. To change the
color: 1.) Select the current color to
display the Color Select window. 2.)
Select the new color. 3.) Select OK.

Determines the color that will be
used for the Response/Non-
Response Grid’s cell foreground
color. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color. 3.) Select OK.

Determines the color that will be
used for the Response/Non-
Response Grid background color.
To change the color: 1.) Select the
current color to display the Color
Select window. 2.) Select the new
color. 3.) Select OK.

Determines if Device IDs will be
displayed on the Response/Non-
Response Grid. The default is set to
True, which will display Device IDs.

Determines if Device Numbers will
be displayed on the Response/Non-
Response Grid. The default is set to
True, which will display Device
Numbers.



Setting

Description

Display Participant
Names

Gird Opacity

Grid Position

Grid Rotation
Interval

Grid Size

Use Scheme Colors

Determines if Participant names will
be displayed in the Response/Non-
Response Gird. The default is set to
True, which will display the
Participant Names

Determines how transparent or
opaque the Response/Non-
Response Grid is displayed. The
accpetable ranges is 1 (transparent)
to 100 (opaque). The default is set
at 90 (almost opaque.)

Determines the placement of the
Response/Non-Response Grid
when displayed. The acceptable
positions are: Bottom, Bottom Left,
Bottom Right, Center, Left, Right,
Top, Top Left, Top Right. The default
position is the Bottom of the screen.

Determines the number of seconds
a Response/Non-Response Grid
will pause between intervals. The
acceptable range is 1 to 10
seconds. The default is set at 2.

Determines the size, in pixels, of the
Response/Non-Response Grid
when the Auto Size Grid is set to
False. The default size is set to
800,600.

Determines whether the
Response/Non-Response Grid is
displayed using Scheme Colors or
Custom Colors. Scheme Colors are
set under Chart Colors. Custom
Colors are set in Custom Cell and
Grid settings for Response/Non-
Response Grid Settings. The
default is set to True, which uses
Scheme Colors.



Showbar Settings Enables you to view and change Showbar settings

Setting

Description

Display Showbar

Expand Showbar

Use Secondary
Monitor

Determines if the Showbar is visible
during a SlideShow. The default is
set to True, which displays the
Showbar.

Determines if the Showbar is
displayed in its expanded state. The
default is set to True, which displays
the Showbar in its expanded state.

Determines if the Showbar is
displayed on secondary monitor if
available. The default is set to True,
which displays the Showbar on the
secondary monitor.



Slide Settings

Slide settings affect specific slides and answers. The slide settings apply to the slide selected from
the Settings Hierarchy (and the particular answer, if applicable).

Slide Settings
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This enables you to view and change the chart settings.

Setting

Description

Chart Colors

Chart Color 1

Chart Color 2

Chart Color 3

Determines what chart colors will be
used during your presentation. The
available settings are Color
Scheme, Correct/Incorrect and User
Defined. Color Scheme - uses the
selected PowerPoint color scheme.
To change the color of your charts,
you must change color setting in
PowerPoint. See PowerPoint help.
Correct/Incorrect - uses user
defined colors for slides that have
answers selected as correct and
incorrect. All other slides in the
presentation will uses the
PowerPoint color scheme. To
change the colors for correct and
incorrect answer see the
descriptions for Chart Color Correct
and Chart Color Incorrect settings
below. User Defined - uses user
defined colors. To change colors
see descriptions for Chart Color 1
through Chart Color 10 settings
below.

The default is set at Color Scheme.

Determines the first chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the second chart color
to be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the third chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.



Setting

Description

Chart Color 4

Chart Color 5

Chart Color 6

Chart Color 7

Chart Color 8

Chart Color 9

Chart Color 10

Determines the fourth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the fifth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the sixth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the seventh chart color
to be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the eighth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the ninth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.

Determines the tenth chart color to
be used for User Defined color
setting. To change the color: 1.)
Select the current color to display
the Color Select window. 2.) Select
the new color.



Setting

Description

Chart Color Correct

Chart Color
Incorrect

Chart Labels

Chart Value Format

Review Only

Determines the color to be used for
Correct answers for Correct
Incorrect color setting. To change
the color: 1.) Select the current
color to display the Color Select
window. 2.) Select the new color.

Determines the color to be used for
Incorrect answers for Correct
Incorrect color setting. To change
the color: 1.) Select the current
color to display the Color Select
window. 2.) Select the new color.

Determines if Answer Aliases
(Answer Bullet Format) or Bullet
Points will be displayed in the chart
labels and legends. The default is
set to Aliases.

Determines whether TurningPoint
displays the chart values a a whole
number (Number of people who
answered a question) or
Percentage (Percentage of people
who answer each question.) The
valid formats are: 0, 0%, 0.0%, and
0.00%. The default is set at 0%

Determines whether to a chart
showing how participants
responded to a question is
displayed during a presentation or
only when a presenter reviews the
presentation. The default is set to
False which displays charts during
the presentation.



Enables you to view and change various uncategorized

settings.

Setting

Description

Allow Duplicates

Anonymous

Correct Point Value

Demographic

Incorrect Point
Value

Multiple Response
Divisor

Question Alias

Response Data

Determines whether more than one
response per response device is
permitted. The default is set to
False, which does not allow more
than one response.

Designate slide as anonymous
when polled. The default is set to
False, which does not make the
selected slide Anonymous.

Set the default Point value of a
correct answer. The acceptable
range is from negative 10,000 to
10,000. The default is set to 100.

Determines if the question on the
selected slide is treated as
demographic question. The default
is set to False, which does not treat
the question as demographic.

Set a default point value for
incorrect answers. The acceptable
range is negative 10,000 to 10,000.
The default is set to zero.

Determines whether the divisor
used to calculate the percentages
on multiple a response question will
be the total number of responses
received or the total number of
devices that participated. The
default is set to Devices.

Determines how the question is
labeled. This applies only to some
reports. The default is set to how
the question appears on the slide

Determines whether a slide
contains response data. When set
to True, the slide has polled data
and will not be polled again. When
set to False, the slide can be polled
again. The default is set to True and
the slide will contain response data
and cannot be polled again.



Setting

Description

Responses

Speed Scoring

Zero Based Polling

Determines the number of
responses accepted from a
response device without overwriting
the previous response. The
acceptable range is 1-10
responses. The default is set to 1.

Determines whether point values
will decrease relative to the time
polling is kept open. The default is
set to False, which will not decrease
point values relative to the time
polling is kept open.

Number answers from 1-10 or 0-9.
When set to True, answers will be
number from 0-9 and will override
the current answer bullet format.
The default is set to False.

Enables you to view and set Response Reminders settings.

Setting

Description

Auto-Advance

Determines whether the SlideShow
will automatically advance to the
next animation if polling is closed by
a Countdown Indicator or Response
Counter object. The default is set to
False, which does not automatically
advance the SlideShow.



Setting

Description

Countdown
Seconds

Countdown Sound

Set the number of seconds a
Countdown object will display. The
acceptable range is 1-999. The
default is set at 10 seconds.

Use a sound file for a Countdown
sound.To add a Countdown sound:
1.) double click the current setting to
open the folder window. 2.)
Navigate to the folder containing the
wav or mp3 file is located. 3.) Select
the file name. 4.) Select open. 5.)
Select done.

The default is set to (None). The
acceptable file extensions include:
.aiff, .au, .mid, .midi., .mp3, .wav,
and .wma.



Answer Settings

Answer-level settings affect specific answers. The answer settings apply to the answer selected

from the Settings Hierarchy.

Answer Settings

¥ g TurningPoint - Settings SDEx

Settings | Poling Test

Response Device || Answer Settings

Presentation
=2 Whers is the capital of Chic || Answer Alias
Answer Valug

2 Cincirnati
3 Vaungstown
4 Cleveland

=3 Where is the capital of Perr
1 Pitisburgh
2 Harrishurg
3 Seranton
4 Philadelphia

=4 Where is the capital of the L
1 washington State
2 Washington, PA
3 Washington D.C.
4 Washingtan, NC

=5 Where is the capital of New
1 Albuguergue
2 santaFe
3 Los Alamos

Colmbus
Na Value

- - (&) Common Settings () All Settings.
Chart Settings This enables you to view and change the chart settings.
Setting Description

Answer Alias

Answer Value

Determines the Alias (Name) that is
used for the chart labels and in
some reports. The default is set to
the answers entered during slide
creation.

Determines whether the Answer is
Correct, Incorrect or has no answer,
or give the answer a point value of
negative 10,000 to 10,000.



Where Do I Go From Here?

If you are setting up your devices for the first time, the next step is to create your Participant List. A
Participant List allows you to track the responses provided by your audience for each slide you
present. Find instructions to create a Participant List in Chapter 5: Track Participants and Teams.

If you have installed new response device hardware, and you have already set up your Participant
List, you can create a new interactive presentation or run an existing presentation using the new
device. Find instructions to create slides in Chapter 3: Creating and Saving Slides. Find instructions
to run a presentation in Chapter 7: Run Presentations.
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Track
Participants and
Teams

Participant Lists identify the members of your audience—your students, your trainees, your survey
respondents—who will use a response device to respond to questions during your presentation. The
participant name and other required information are stored along with information about their
assigned device, which is identified by number (for example, 1, 2, 3, and so on) and by Device ID, a
unique identifier for a response device. The Device ID is printed on the device tag, which is located on
the back of the device (unless you are using vPad and Web vPad response software).



Recall the five steps to presentation success.

Five Steps to Success

-—
g

Install TurningPoint

Enter question text.

Tl e

Step Two: Step Three:
Install Devices Create
Step One: and Manage Participant List

Create Slides Settings

P
Where is the capital of Ohio
1. Coumbus -

; :«":_'-E»« |:{> _L (Optionally)

Manage Tools

Py

Step Four: