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CIVILIAN PERSONNEL

BULLETIN

UNITED STATES MILITARY ACADEMY

WEST POINT, NEW YORK   10996

 20 December 2007                                                                                                                         Number  08-04
Approval of Compensatory Time off for Nonappropriated Fund Employees

1.  Memorandum dated 14 December 2007, Delegation of Authority approval of Compensatory Time Off for Nonappropriated Fund (NAF) Employees, 9 October 2007.  Nonappropriated Fund non-exempt pay band employees may request compensatory time-off from work in lieu of overtime pay for overtime work.  This change is effective immediately.  Approval authority should be delegated to the lowest practicable supervisory level within the activity. 

2.   This change applies to all non-exempt NAF Employees in pay band NF and CC.  Under no circumstance is compensatory time mandatory in lieu of overtime pay.  

3.  The NAF payroll system is not able to record compensatory time for non-exempt pay band employees at this time.  Timekeepers must manually record and keep track of the hours, and forward this information to the payroll office.  Supervisors will ensure that time and attendance records are properly documented and certified.

5.  When compensatory time is not used within 26 pay periods, or if the employee separates or transfers between installations, any balance of compensatory time will be paid at the overtime rate in effect at the time the work was performed.

6.  Any questions on this matter should be directed to Ramona A. Allen at 938-2822.





    

CAROL L. MCQUINN








          

Human Resources Officer

1-each supervisor

1-each NAF employee

