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20 March 2007                                                                                         Number 07-09
________________________________________________

CLARIFICATION OF CODE RED ON MARCH 16, 2007

1. The purpose of this Civilian Personnel Bulletin is to clarify the USMA Snow Policy as it applied to Appropriated Fund employees in non-emergency positions on Friday, March 16 2007. “Code White” was in effect at 12:00 p.m. At 1:30 p.m. “Code Red” was implemented for the remainder of the day. The following information is based on Office of Personnel Management (OPM) and Department of Defense (DoD) guidance. Please see Civilian Personnel Bulletin number 07-02, dated 1 Nov 2006 for a full explanation of the USMA policy.

· All employees who were on duty at 1:30 p.m. should be excused for the remainder of their workday (placed on administrative leave). This is true if they were scheduled to take leave later in the day.

· Employees who were on duty on March 16, but chose to leave prior to 1:30 p.m., should be charged leave from the time of their departure through the remainder of their workday. No excused absence is authorized for these employees.

· Employees absent on previously approved leave (annual, sick or LWOP) for the entire workday should be charged leave for the entire day. No excused absence is authorized. 

· Employees absent on approval leave but scheduled to return from leave at or after 1:30 p.m., who did not return from leave because of the weather conditions, should be charged leave only until 1:30 p.m. and granted excused absence for the remainder of their tour of duty.

· Employees who were working at home (flexiplace or telecommuting) should be granted an excused absence only if they were affected by the weather conditions (example-power outage) or were affected by the implementation of code red at USMA (example- needed contact with their office but were unable to do so because the office closed).

· Employees who were scheduled to work but neither requested leave nor reported for work should be charged absence without leave (AWOL), or ma be permitted to request annual leave, sick leave, or LWOP, as appropriate.

2. For further information, please contact your Civilian Personnel Advisor in CPAC at 983-3943.







CAROL L. MCQUINN







Director, Civilian Personnel Advisory Center
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