CULLUM HALL COMPANY WINE TASTING PROCEDURES

Before:  
1.  You should plan on being in Cullum Hall at 1915 hours.  Open the front door for the wine vendor to come in.  He will arrive just before your scheduled tasting.  He’ll bring in the wine and will set up at the center table.  He will be looking for you, so be sure to introduce yourself.  He will bring 6 different wines for you to sample.  You might confer with him ahead of time and just run through the evening’s schedule.

2.  Check out the set up.  Your guests should go around the outsides of the 4 tables that are set up in a square.  The wine vendor will be in the center.  On each table, there will be a pitcher you can fill partially with water in case anyone needs a glass of water.  The silver bucket is the “spill bucket” for pouring wine samples into when someone doesn’t want to finish their sample.  There is also a small tray on each table on which you can place plain crackers to eat between samples.  There are pens on the tables in case anyone wants to jot down any notes on the cards that the wine vendor will distribute.
3. It would be a nice gesture to introduce the wine vendor to your TAC or TAC NCO prior to the start of the session. When you are ready to begin, have your guests spread out around the tables.  Introduce the wine vendor.  Tell your guests that he is happy to answer any questions during the tasting.  He will cover wine opening, ordering, and then describe each wine you will sample.
During:

1.  Enjoy the tasting! Your guests should pour small samples so there is wine left over to enjoy with your food at the end of the session.  Please make sure your quests are courteous to the wine vendor during his presentation.  There is plenty of time afterwards for talking. 

2.  There are a couple of extra bottles - courtesy of the Cadet Hostess Office - for you all to enjoy as well with your food at the end of the session.  The wine vendor will take off after his presentation – please give him a round of applause and thank him.  Some companies give him a small token of appreciation of his time and class.  You should not feel obligated to do this but you may if you would like. 

After – the Clean up:

1.  Dump remaining wine from glasses and place the wine glasses in the box – right side up.
2.  Rinse out the pitchers and silver buckets in the restrooms.  Please dry the buckets so they don’t rust.  Place the items and baskets on the benches outside the office. 

3.  Gather pencils and place them on the benches.

4.  Gather up all trash and dispose of in the West Point Club dumpster down the stairs on the south side of the building. 

5.  Shake out the tablecloths outside and leave them in a bundle on the benches.  

6.  Put tables in their original places.  The three matching tables go inside the front door (two on one side, one on the other side).  The other two go along the walls by the back door.

7.  Lock up the front door from the inside (turn key clockwise).  Leave the skeleton key on the doorknob.

8.  Turn off all the lights by flipping the fuses in the ladies room fuse box by the stalls.  Turn off the chandeliers using the wall switch in the hallway.
9.  Take all of your belongings with you and go out the side glass doors, put the chain through the handles and lock the padlock.   

Please take a moment to e-mail (jane.jollota@usma.edu) me a quick AAR so we can continue to improve future sessions.  Some areas to include on your AAR:

1.  How many guests did you have?

2.  Did you have enough wine?

3.  Did you like the variety of wine that was covered?

4.  Was there anything we can do to improve the event? 

If your event was a beer tasting please answer the pertinent questions above and let us know your vender, how much beer you had, the types of beer you tried, and any other comments that may help during future beer tasting sessions.    

I hope you had an enjoyable evening!

Jane Jollota

Cadet Hostess

