ANNEX P
USCC/DMI LIAISON OFFICER (LNO) GUIDANCE
1.   LNOs will be nominated from within USCC to support visiting teams. LNOs will be identified by the end of the first Semester each year. Their duties cease once visiting teams have departed following the competition and AAR notes have been submitted to OIC Sandhurst (24APR09). The LNOs are the primary POCs for the visiting teams. 
2.   Long Range Responsibilities.  LNO responsibilities are as follows:
a.
Contact. Early link up with nominated external team(s) and exchange of contact details.
b.   Reconnaissance.  Attendance during the external team recon 03 – 05 Feb 09 or responsibility for the organization and execution of alternative recon dates in the event that their team(s) cannot to attend.

c.
Pre-Arrival Coordination.

i.  
Establish contact with visiting team  - NLT 15 DEC 08.
ii
Confirm visiting team roster (name, SSN) those teams requesting to use USMA weapons, and forward to Arms room OIC for the production of weapons cards -  NLT 09 MAR 09
iii.
Identify team(s) arrival and departure dates and method – NLT 09 APR 09.  Inform NCOIC Sandhurst.
iv.  Identify and coordinate transportation requirements – NLT 09 APR 09..  Give details to USCC S4 and NCOIC Sandhurst.
v.  Identify and coordinate meal support requirements – NLT 09 APR 09.  Give details to USCC S3 and NCOIC Sandhurst.
vi.  Identify equipment shortfalls requiring support from DOL– NLT 09 APR 09 . Give details to NCOIC Sandhurst.
vii.  Identify team pre-competition training aspirations at West Point – NLT 09 APR 09. Pass details to USCC S3 and NCOIC Sandhurst.
viii.  Confirm accommodation arrangements with nominated hosting regiment (hosting details and identification of Regimental TAC NCOs provided by USCC S-3 at least two weeks prior).

3.
Close Fight Responsibilities.  LNOs are responsible for the following:

a.
Meeting/greeting their team(s) as required.

b.
Linking the team(s) to their hosting regiments/regimental TAC LNOs (if not the same).
c.
Organizing office calls for team OIC(s) with the Competition OIC (BEO).
d.
Arranging/supervising any initial weapons storage in the Arms Room.

e.
Arranging/supervising transportation and vehicle issue for visiting teams.

f.
Arranging/supervising equipment issue from DOL.

g.  
Give orientation to visiting team of training areas and ranges that encompass the known Sandhurst competition sites. 

h.
Liaison between their team(s) and USCC S-3/NCOIC Sandhurst on any training issues (weapons/ammunition/rations).

i.
Reception of visiting teams into the barracks, ensuring that each participant is assigned a room and appropriate accommodations (beds, linens, etc.).

j.
Give orientation of the cadet area to visiting teams, ensuring that teams know the location of the arms room and dining facilities, etc.
5.
Post-Competition Responsibilities.   LNO’s post-competition responsibilities include the following:
a.
Coordinating the return of loaned equipment to DOL.

b.
Coordination of their team(s) departure requirements.

c.
Submission of any AAR points to OIC Sandhurst.

5.    The LNOs have a pivotal role in ensuring a successful participation by their allocated team(s). It is therefore vital that they highlight any difficulties, shortfalls or major obstacles to the OIC/NCOIC Sandhurst at the earliest opportunity. Communication and prompt passage of information remain key to success. 
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