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Process 1. Access On-Line (AXOL) Login.

https://access.usbank.com

File Edit ¥iew Favortes Tools  Help

WEbSIte . I?LIQTE DO M Qe - |ﬂ \E‘] .‘1 /'fﬁ Search i}' Favortes £ - \7{ = - L) S
fO rget the S | n h tt p S y Address | &) httpsiilaccess.ushank.comfcpsAppl findex.jsp ™ Go | Favorites

. . . Personsl | Business | Institution f Government | About ULS. Bancorp
as it is a Secure website. '

To |Og|n’ go to the above 2 Welcome to Access Online - Microsoft Internet Explorer provided by USAF [NEES
:'l

U.S. Bank Access” Online
e Enter Organization

Short Name (army)’ f::ti:mus FI ter the informatian kelow and laginta b
User ID and Password.

Welcome to Access Online!

Organization Short Name:

User D

e Click Login. \ I
. Password
You are required to change \

your paSSWOrd once every Eoraotvour password?
60 days. Redister Online

WebsiterBrowser Reguirsments

€] 2 @ Trusted sites

| 2 & fu, 104380

ﬂ; Welcome To Access Online - Windows Internet Explorer

The following subjects are G - W st o o sene oA el
available to choose from the b T gl n SR S oot
Left Column Navigation Bar.

NOTE: Always check your
“Active Work Queue” to
see if you have any tasks
to work.

W o I. Welcome To Access Online I I

T B m=h - 2kpage - 0 Tooks - o

ernment | Ab corp

United States Army

Ebank

v S S Gearned (52

U.S. Bank ( Online ' / i

4
Message from U.S. Bank * Log Out

Welcome!

- Request Status Queue
- Active Work Queue

- System Administration
- Account Administration
- Order Management tome
- Transaction Management | [
- Account Information

- Data Exchange

- Reporting

- My Personal Information

You are viewing Access Online, the latest innovation in our complete set of commercial card tools. Access
Onling is 3 web-enabled program management and reporting tool offering a feature-rich platform that can be
easily configured and deployed to meet the unique needs of our clients. Our clients have the ability to
implement the features and functionality that best support and/or enhance their business processes.

Access Online hamesses the power of the Internet within a secured environment bringing our clients online
access to their payment solutions anytime, anywhere.

When our clients are ready, so is Access Online

usb col 12

Dane & Internet H100% -

‘4 start | /oHoRado-w. | /2 o el 0 o, | D oouments-.. B S & E = oz
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g = [ W hetpsiffaccess.usbank. comjcpsapp1 fUSBComServiet IS

File Edit View Favorites  Tools  Help

@.

Google |[Gl+ v oo v % Bookmarksw Bhoblocked P Check ~ - s Send tov () Settings~
= — _ >
W ‘-Active wiork Queus | | f v B) ik v ihPage - () Took -

Personal | Business | Institution / Government | About U.S. Bancorp

® |f there is a task to [Ebank,
work, click on the U.S. Bank Access® Online ' ‘ —
“TaSk” and Complete Request Status Queue
the required action.

. Vi
Active Work Queue * Log Out

Tiansaction Management Setup Cardholder Account | Maintain Cardholder Account
Account Information Setup WManaging Account | Maintain Managing Account
Data Exchange
Reporting

My Personal Iniarmation

Select a task to work.

Records 1- 1 af 1

Refresh List
Task (Select Task) Reguest Type Product Account Name  Start Date
al Review CARDHOLDER SETUP Purchasing FoxJames 08/05 09:59
Home
Refrash List

Contact Us Records 1-1of 1

usbh col 7

& 1nternet F100%  ~

g —— =
iJ start AEE 7 [

Process 2. Setting Up a New Managing Account

Process 2 a: EDI Enable a Managlng Account (Note: not required for CH accounts.)

! ' s = | W hitpssjjaccess.ushank.comfcpsApp1 JUSBCamerviet o & 4[] | |2~
! | : Fle Edt Wiew Favortes Tools Help
: Google G+ v G0 o5 B+ | ¥y Bookmarksw Eh7zblocked P check v+ - (o Send to~ () Settings~
= — : — »
W ‘-Acmunt Achinistration | ‘ PR - B - & v [ShPage - G Tods -

Personal | Bu: Institutio nment | About U.S. Bancorp

E@mn_& - United States Army

U.S. Bank Access® Online , : —

e Click on “Account
Administration”

Request Status Queue
Active Work Queue L - A
Account Administration * Log Out

Cardholder Accounts

Order Management " Maintain Cardholder Account
Transaction Management Update demographic information, account
information (change account status),

L] Cl | C k On “ M al ntal n giﬁ,ﬁﬁfnﬁfﬁmm accounting codes and authorization limits on a

Reporting cardholder account.

Managing Account” R 170 Accounts

Maintain Manaaging Account

Update demographic information, account
information (change account status), extract
information, accounting codes and
Contact Us authorization limits on a managing account.

Home

Active Work Queue

View the tasks to be completed and the progress of the account setup in the Active Work Queue

usb col2

& miernet F, 100%

—
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earch & Select a Managing Account - Windows Internet Explorer

@\f y I |E https:/iaccess.ushank, comfcpsappl fUSBComServiet "| % | || % ‘ | P~

File Edit View Favorites Tools Help

i & IEEH‘ SIS Laghn 2 Search & Select a Managi... xl \ &8

(Ebank

P S Srvic Gl

U.S. Bank Access® Online

v [izhPage + ijToa\s -

sonal | Business | Institution / Government | About U.5. Bancorp

United States Army

" 4 v

Request Status Queue
Active Work Queue Managing Accounts

System Administration A
Account Administration Search & Select a Managing Account

Cardh:

* Log Out

i Enter in any Of the SearCh O,Je,hq,mgemem Managing Account Search

data |nf0rmat|0n . Izat:sEaKcCu;;r:;I:nagemenl Search for a Managing Account by Managing Account Number, Name, ar Company Number.

AccointInformation
Reporti
My Personal Information

Managing Account Mumber:

Managing Account Name:

OR
Last Name: First Name
Home OR | | |
Contact Us
Company Number:
OR

e Click the “Search” button.
["scarch §

Dione 0 Internet

Summary and Tasks - Windows Internet Explorer

@\T} | WP hetpssjfaccess.usbank.comfepsippL/USBComServiet > 8 |[#][x] | | 2B

File Edt view Favorites Tools  Help
i Google |G+ via o B+ fy oookmarks Ehrebloded P check v - (e send tov

[

T;? & [- Summary and Tasks

(Ehank

U.S. Bank Access®Online

. A
Managing Accounts * Log Out

Summary and Tasks

e Click on “Extract

Select a task to maintain its contents. Repeat if changes are required in another task. You can also view

i ” Data Exchan account requests in the request status queue
I n fo r m at I O n Account Information

Product: Purchasing Bank: 3058
My Personal Information Name: AN Agent: 9802
Status: " -OPEN Company: 11405

Te Description
Home Extract Information Input financial extract information assigned to the account
Default Accounting Code  Input the default accounting code assigned to the account.

Input authorization limit information such as credit limit, single purchase limit,
and available credit

Authorization Limits

Dane & Internet L 100%
| Gl Dacument1s
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{2 Maintain Extract Information - Windows Internet Explorer

EQ 4 |- https:ffaccess.usbank. comfcpsAppl {USBComServiet "‘ % | *5| % | ‘ Foih g
' Fle Edt View Favorites Tools Help
Google (G~ viGo o5 B v O Bookmarkse Eh7zblocked 9 Check v - [ Sendtov () settings=

: Iy — : — 3
LW ﬁ'ﬂ? ‘-Ma\ntain Extract Infarmation ‘ | : nﬁ - B - - l;}'F’age - ik Todls -

e Check “Send” Box for
| Request Status Uueue A
j Active Work Queue Managing Accounts “

~“Invoice” and Enter “Value” ; :
' | System Administration

Or Cl I C k On uSearC h fo r | Account Administration Maintain Extract Information

Cardholder unt:
V | ” l Managing Account Number: 4716 S Switch Accounts
a ue \ Order Management

0 M|SS|On _ HQ0302 | T(ﬁr\sact\c.|1Managemem

Maintain extract information, then send the request

] , : Product: Purch: Bank: 3058
o IMCOM - HQO]_OS ﬁ:?,ﬁ::{;‘._l’""'"”“"“ N;m::c A;;La;I&%NCRIEF Ag:nt: 9802

| Wiy-Cersonal Information [EEREIICER SIS Company: 11405

Electronic Data Interchange (EDI) Routing Number

Send Iype

| ContactUs Invoice

« ” Search for Value
» Check “Send” Box for Credtinice || Searchforvaie

| “Obligation” and Enter Obligation Search for Value
~“Value” or Click on “Search | CotTranster | | Searchforvae
: w” Extract Information Comments:

- 0 Mission — 030145
- o IMCOM - 012164

O

Note: the maximum amount of characters allowed is 254.
Character count=0

[

e Click “Send Request” / << Back to Summary and Tasks v
Button

\javascript:submitForm{'genericForm'’, 'LogoffRequest”) 0 Internet

-
dorer ~| [8] Inbex out... | B Document1s - Micros... B °&Ee zum
v

—————
iJ start 2 4 Inkernet B>

= Summary and Tasks - Windows Internet Explorer

@h | W https:ffaccess.usbank.comfepsAppLILSBComServiet v 8 |[4][x [[2]-

File Edit Wiew Favorites Tools  Help
Google (Gl v|Go oD B~  §% Bookmarksw Ehi72blocked P Check v g - s Send to v () Settings~

o & ‘- Summary and Tasks

Sbank,

U.S. Bank Access® Online ,

— : _ =
‘ | C - B & - [ErPags - G Took -

sonal | Business | Institution / rnment | About U.S. Bancorp

e Click on “Account
Administration”

Request Status Queue

e Click on “Maintain Ql :cive vork Gueue Managing Accounts * bog Gt

System Administration

i Man ag I n g ACCO un t” Acl::c.:;-duhr';tmﬁ:rjnﬂmslral\c-n Summary and Tasks

unts
Managing Account Number: 4716 Switch Accounts

Order Management
Transaction Management Select a task to maintain its contents. Repeat if changes are required in another task. You can also view

H 13 Data Exchange account requests in the request status queue.
o Cl IC k on Defau It B /ccount information
Reporting Product: Purchasing Bank: 3058

3 AC C o U n tl n g CO d e” My Personal Information Name: APRIL D MONCRIEF Agent: ag02

Status: “"-0PEMN Company: 11405

Task Description
Home Extract Information Input financial extract information assigned to the account
Contact Us Default Accounting Code Input the default accounting code assigned to the account.
Input authorization limit information such as credit limit, single purchase limit,

Authorization Limits and available credit.

usb col 2

& Intermet #, 100%
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ntain Default Accounting Code - Windows Internet Explorer

e Select “Reallocate by

| @ y = | W https:ffaccess.usbank. comfepsappl jUSBComServlst

File Edit Wiew Favorites Tools Help

. i Google |G v Go o@D B v 19 Bookmarkse Bh72blocked 9 Check
Alternate Accounting s = i E g

3 w ‘- Mainkain Default Accounting Code ‘ |
S

Code”

v%&,,\

| s Serd ko

& -B

() Settings =

»
- - \-_;}Page - ik Todls -

1 a
| Order Management

-~
Tt Sl Maintain default accounting code, then send the request
) Data Exchange
} Account Information Product: Purchasing Bank: 3058
o Enter data for DefaUIt b Reperting Name:  APRIL D MONCRIEF Agent: 902
H H } My Perzonal Information status: I Company: 11405
Accounting Code by either |
typlng in or Click on — Account Validation Control (AVC) Name: 74445IMA  Switch AVG
magnlfylng glass and Home Reallocation Method:
. . | Contact Us () Mo Reallocation
SeleCtlng appl’oprlate data | ) Reallocate by Accounting Validation Control
! () Reallocate by Alternate Accounting Codes
H 1] ” * =required
e Click “Send Request _
Accounting Code
Button
APPROPRIAT] DAC (2)
212009200907250000 |+ Q
777777777777777777777777777777777777777777777777777777777777 O\ Search for valid value
Associated Alternate Accounting Codes
Select AACs
Records 1-1of 1
PO et R
< >
& mrernet F 0w <

—_——
5 Start 2 4 Inkernet Explarer - r Inbox - M r@l Document1S -

Process 2 c: Set Authorization Limits — See Process 3
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Process 3. Change a Managing Account’s Authorization Limits; e.g. changing a
CH'’s credit limit, adding or deleting a CH from the managing account, etc.

Click on “Account Administration” and then click on “Maintain Managing Account”.
Enter one of the requested search data and then click the “Search” button.

Click on “Authorization Limits”.

You must change both the “Credit Limit” and the “Cycle Dollar” to change the authorization
limits on a billing official’'s managing account. NOTE: If either the “Credit Limit” or “Cycle
Dollar” exceeds $250,000, you must call US Bank Customer Service, 888-994-6722. They
must make the changes.

e The “Credit Limit” equals three times the “Cycle Dollar”.

(= Maintain Authorizition Limits - Windows Internet Explorer ‘Z”EMZ'

@.\-_—7_/. - |. https:,l’\access.usbank.com,l’cpsnppIIUSBCOmServIet V| %J 2| X | | Folibe

© File Edit View Favoltes Tools Help

Gonglc G W | Go o{?.j Eﬁ‘ - ﬂ? Bookmarks+ @71 blacked A:? Check = % - | s Send to- Settingsv
—— 3 — - »

i:? i [. Maintain Author\ation Limits I l ﬁ * B = - l-_:_}Page v iCF Tools -

A
- Authorization Limits T
Home
Contact Us
HMpote: Credit Limit equals three times the Cycle Limit (Cycle Limit is the Amount of Funds authorized to be spentin a billing cycle).
Credit Limit * Single Purchase Limit:
0
% Cash:
100
Available Credit:
66302.18
Fiscal First Month:
10
Standard Velocity Limits
Total Total
Cycle Dollar: * Cycle Transaction:
Quarterly Dollar: Quarterly Transaction:
13,929.20 l:l 28
Yearly Dollar: Yearly Transaction:
98,53262 o ] 274
Custom Velocity Limits
Total Total
Other Dollar: Other Transaction:
0 0
Refresh From Date:
b

Done 0 Internet F100% v

iy start | /CtDRado-w.. |/ awesapplic.. [ /2 mMCoMOnin.. /7 Maintsin Auth.. | [€] Inbox-Mioo... | O Document7-.. B T & € m 1:19pm

- The “Cycle Dollar” is the sum of all the CHs’ credit limits within the managing account.

- Scroll down and click on the “Send Request” button.
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Process 4. Change a CH Account’s Credit Limit

The CH'’s credit limit is the total dollar amount that a CH may purchase during a billing cycle based
on the funds certified by the RM. It is refreshed to this amount at the beginning of every cycle.
NOTE: this limit is based on past history and should be adjusted accordingly.

Click on “Account Administration” and then click on “Maintain Cardholder Account”.
Enter one of the requested search data and then click the “Search” button.

Click on “Authorization Limits”.

Enter in the amount of certified funds in the “Credit Limit *” box.

= Maintain Authorization Limits - Windows Internet Explorer

@ (&) - ‘- https://access usbank, com/cpsAppl JUSEComServlet / V| % | LIRS | ‘ P
: Fle Edt “iew Favortes Tools Help
i Google [Cl» v Goo g B~ % bookmarksy” B 71 blocked | P Check - o Send tow Settings
— 3 - »
w o [- Mainkain Authorization Limits l @ - B8 o= - l_}’ Page - {0 Tools -
- " P 7~ ~
Authorization Limits =
Home
Contact Us Note: Credit Limit eq three imes the Cycle Limit (Cycle Limit is the Amount of Funds authorized to be spentin a billing cycle).
Credit Limit. * Single Purchase Limit:
% Cash:
0
Available Credit:
16302.18
Fiscal First Month:
10
Standard Velocity Limits
Total Total
Cycle Dollar: * Cycle Transaction
7,619.54 19
Quarjerly Dollar Quarterly Transaction: &
0 1392920 28
Yearly Dollar Yearly Transaction:
0 98 532 62 274
Cusfom Velocity Limits
Total Total
Othey Dollar: Other Transaction:
0 0
Refrésh From Date:
s M
Done & Internet H100% -

- Leave the “Cycle Dollar *” amount as “0".

- Scroll down and click on the “Send Request” button.
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Process 5. Adding New Values (e.g. new APC)

3 Accounting Code Management - Microsoft Internet Explorer E”E|E|
° Cl |C k On “System File Edit Yiew Fawvorites Tools  Help :f'

.. . ” . e ! ) =
Adm|n|strat|0n . eBack M > | |£| @ (ol - search 5 7 Favorites v@} = _] ﬁ 3
[ ] Cl |Ck On “ACCO u ntl n g Address | @ | https:ffaccess. ushank,.com/cpsapp 1 fLISBComServiet V| GO Links **
” Request Status Queue e
Code Mgmt". Active WWork Queue Accounting Code Management
° Cl |Ck on System Administration
“ H Account Administration
Create/Modify/Delete e Accounting Code Structure
H H B e  Create or modify structures for viewing, entering, and changing
Ch I |d ACCO u ntl ng Account Information accounting codes throughout the system.
i I ” Data Exchange
Validation Control”. s Atcounting Validation Controls
My Persona! Information
Create, view, modify and delete the rules for accounting code validation.
= Create New Accounting Walidation Control
= Create / Modify / Delete Child Accounting Validation Control
= [odify / Delete Accounting Walidation Control
Home
Contact Us Note: The management of custom and subsetvalid values lists is done
” through the "Create / Modify / Delete Child Accounting Validation
Control” link or "Modify / Delete Accounting Validation Control” link
Valid Values Lists
Create, view and delete lists of valid accounting code values. Also add,
replace or delete values within a list.
= Create Mew Valid Values List
= [Modify / Delete Valid Values List v
< | >
@Done é 0 Internet

4 start

File Edit Yiew Faworites Tools  Help

. - 0 ] 2 I

eBack . \ﬂ @ _l\J ” ) Search ‘:_:/_\:(Favorltes {‘} T _] ﬁ :‘i

eSS | € | https:ffaccess.usbank.comfcpsap)
ECcount v

® Ensure “Hierarchy
Type” is “Defined at”

p1/USEComServiet v| Go |Lnks

Accounting Code Structure Name:

e Enter “Processing Home |
Hierarchy Position:” G AVC Type:
o For All: Bank — 3058
0 Agent:
= Mission — 0149
= IMCOM - 9802

| Select Accounting Code Structure

Frocessing Hierarchy Position:
Bank: Agent: Company: Division: Department:
|| i i i | selectPosition

Hierarchy Type:
Defined at  «

Records 1 -1 of 1
e Scroll down to see —— -
. . Accounting # Alternate  Processing Hierarchy Positi
choices available at bottom AVC Name Code Structure AVC Type ParentAVC AccountingCodes Bank Agent Company DI
T4445IMA  FAZ Child STANFING 493 3058 9302
of page. ! ==
Records 1-1of 1 T
Y
< | >
@:l Done é O Inkernet

-10 -
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File

e Back

Edit

Search & Select Accounting Validation Control - Microsoft Internet Explorer

Wiew Favorites  Tools  Help

e \_) @ @ _;j /':_j Zearch “i'\'g‘Favorites @ [?{v _J ﬁ ﬁ

Address |@J https: ffaccess, usbank. com/cpsappl JUSBComSerylet

ok

Links >

e Click on appropriate
hyperlink in the “AVC Name”
column.
0 Mission — 04445USMA
o IMCOM - 74445IMA

IAPS-GAFS MIL PERSONNEL FAZ
FAZ2
FA2
FAZ2
FA2
FAZ2
FA2
FAZ2
FA2
FAZ2
FA2
FAZ2

FA2
FA2
FA2

Parent

IAP3-GAFS Q&M Parent

IAPS-GAFS OTHER Parent

IAPS-GAFS RDT&E SUPPORT Parent

IAP SIGAFS-WCF Parent
MNON-EDI DEFAULT
SDDC

SIFS

SOMARDS

Parent
Parent
Parent
Parent
STANFINS

STANFINSISTARS
USACFSC

6201 0SD
G383FC30
5422

FParent

Parent

O0O00O00O00O00OO0O(J

FParent
Child
Child
Child

IAPS-GAFS OTHER
IAPS-GAFS OTHER
IAPS-GAFS O&M

T74445IMA FAZ Child STAMFINS

A

Records 1 - 25 of 25

Create Child AVC

|
|

é Dane
‘4 Start

o

o

File  Edit

iﬂ’ e I%Fl.eawps Login

2 & Internet

(= Modify an Access Online Validated Accounting Validation Control - Windows Internet Explorer

\g, https:jfaccess.ushank. com/cpsApp 1 JUSECamServlet

B

View Favorites  Tools  Help

(€ | Modify an Access Crline .., 20 l \

= v i} Page + () Tools ~ =

Click on the “+” in front
of “Validation Settings” to
open up additional data on
the bottom of the current

page

U7
3058
3058
3058
3058
3058
3058
3058
3058
3058
3058
3058
3058
3058
3058
3058

vou.
9802
9802
9802
9802
9802
9802
9802
9802
9802
9802
9802
9802
9802
9802
9802

UFoIT
0983z
09833
09834
09835
09927
0o928
09930
09932
22384
28310
30122
30123
33651
82804
11405

Accounting Validation Control (AVC) Name:*
74445108

AVC Status:
(& AVC Enabled
) AVC Disabled

[+] Validation Triggers Return to top | Go to Save

"7 I+ validation Settings Return 1o fop | Go o Ssve

Save AVC Delete AVC

== Backto Search & Select Accounting Validation Contral

P

"

74 start

B

Tmpromptu

H100% -

-11 -



hyperlinks (whichever one
- you want to add a valid
- value to).

e Click on “typing
values” hyperlink

AXOL RM “How To" Manual

- Modify an Access Online Validated Accounting Validation Control - Windows Internet Explorer

i@\j: = \g hitps:Jfaccess.usbank, com/cpsApp 1 {USEComServlet V| g | 2| % ‘ | L=

i File Edit \View Favorites Tools  Help

§ o I%]:l. EAWPS Login & | Modify an Access Crline ... X l_\ - B m = |5k Page - '; Took +
-~

e Click on one of the blue <

APPROPRIATION DATA OAC

Ho Validation ® ® ® @ @ @ ® ®
Validate Numeric O o] F C o] C o] 0]
Valid Value Assistance Custom WL Custom WL | Custom VWL | Custom WL | Custom WL | Custom VWL | Custom WL | Custom®

Validate Against a VWL

Enter or Select fram List
without Validation

Entry Required O O (] ] O O

Current VVLs Used For Validation Within This AVC
To remove a VWL, click the checkbox next to the appropriate VWL and click the "Delete VWL™ button. The value
nextto the VWL is the number of VWL values in the VL.

Select VVL Name (#) APPROPRIATIONDATA OAC ASN UIC PEC ORG MFP JO SAR WCR RBC RSC Cl
Custom: UIC 74445IMA (1) [ ]
Custom: ASH 74445IMA (1) (]
Custom: OAC 74445IMA (1) [ ]

APPR STANFINS (11586) ®
Subset: APPR 74445IMA (4)

| STANFINS (345)
et: Al 74445IMA (3)

Custom: DBSH 74445IMA (499)

OC STANFINS (2386)
Subset: OC 74445IMA (22)

Custom: WCR 74445IMA (437) [ ]

I:II:II:II:I/EIEII:ID

@ o Error - 0K

Delete VVL

i Start

0 Inkernet =

e | Manage a Custom Valid Values List - Microsoft Internet Explorer E”E| rz|
4:

File Edit Yiew Fawvorites Tools  Help
. —. .1 3
o \ j 2 ~ ) ' i - J - & ﬁ s
e Back 2 x | | Search 1. Favories {} =" ] &

Address | @ | https:/faccess. usbank.comfcpsapp 1 JUSEComServlet b GO Links **
'_ — — A~
Requesi-Status Queue

Active Work Gucy H H
System Administration Va"d Values LIS_tS )
Manage a Custom Valid Values List

Account Administration
Order Management To change theTrawag of a Custom Valid Values List (WWL), type a unique VWL Name for this Accounting

BIE L e Sl Validation Control (AVCTaRg click the "Save” button.
Account Information
Data Exchange To delete the Custom VWL, click the "DeTetad VL™ button.

Reporting
My Personal Information You can manage the values of this Custom VVL by typing values or uploading a file.

* = required

Accounting Code Structure Name: FAZ

Accounting Validation Control Hame: 74445[MA
Home

Contact Us
Segment {Length)

Custom Valid Values List Name APPROPRIATION DATA (20) OAC{2) ASN(5) UIC(6) PEC({1
|DBSH 74445IMA

L Save M Export VVL Delete VVL

== Back to Modify a Child Access Online Validated Accounting Validation Control v
< >

&] Dare 2 @ Internet
N

B 7 &)
v

-12 -



e Click the drop down field
for “New Valid Value(s)X
and select the number of
- records that you want to
~add

e Click the “Add” button

il

e Type in the “Segment
Value” and “Segment
Description”. Note: they
are case sensitive.

e Scroll to the bottom of
- the page and click the
~ “Save” button.

Blue message indicates
your action was successful.

AXOL RM “How To" Manual

Manage Valid Values - Microsoft Internet Explorer

File Edit View Favorites Tools Help :;'
A — a : im} ¢
eBack > | \ﬂ \g __lj /.JSearch ‘?/'\':(Favorites {‘} @ ““.'_'S _] ﬁ ﬁ
Address | @ | https:/laccess. usbank. comfcpsApp 1 JUSBComServiet Y| GD Links *
T
A

Display

Walues per page

To add new Valid Value(s), selectthe number of new values you wish to create and click the "Add™ button.

To delete Valid Value(s), check the "Delete” checkbox on the corresponding row you wish to delete.

Segment Value Segment Description

Delete DBS!! DBSH
O | |
0 |ABSL2 |  |OPSPR&OTHER | .
< | 3
@:l Done 2 @ Inkernet

[ Manage Valid Values - Windows Internet Explorer

@.\— B |g https:ffaccess.usbank. com/cpsappl fUSBCamServiet #viewanchor V| E | ([ % | ‘ P~
File Edt ‘iew Favorites Tools Help

— = . »
W [@A Manage Yalid Yalues ] I - B - o= - b Page » ) Tools -

~
U.S. Bank Access” Online

Request Status Queue

Active Work Queue H
i Svstem Administration Valid Values
! . Manage Valid Values
Order Management !

Transaction Management @ valid Values Save was successful.

Data Exchange

Account Information Valid Values List Name:  WCR 74445IMA

Reporting Enter full or partial segment values, segment value descriptions, or leave blank to view all valid values. Then

My Personal Information click the "Search” button
! Value:
i Home Description
! Contact Us Search Type: | Beains with v|
| Display Values per page
i To add new Valid Value(s), select the number of new values you wish to create and click the "Add” button
! To delete Valid Value(s), check the "Delete” checkbox on the corresponding row you wish to delete

To complete management of Valid Value(s) (add, modify, delete), click the "Save” button.
m Mew Valid Value(s)
v

e Internet

E100%

'@ tbox -['E calculator B3 2 pler

14 start
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Process 6. Creating New Alternate LOA’s

BLANK FORM FOR ESTABLISHING A NEW ALTERNATE LINE OF ACCOUNTING

IF HELPFUL, COMPLETE THIS BLANK FORM WITH YOUR VALID VALUES THAT YOU WANT TO USE
PRIOR TO INITIATING THE ESTABLISHING YOUR NEW ALTERNATE LINE OF ACCOUNTING. WITH
THIS, YOU WILL HAVE THE DATA (VALID VALUES) IN FRONT OF YOU AND SHOULD HAVE NO
QUESTIONS AS TO WHAT YOU ARE ENTERING IS CORRECT:

ALTERNATE ACCOUNTING CODE NAME:

(Name you assign; share with CC Holder)

APPROPRIATION DATA: 212009200920200000 (sample only)
21 for Army, (20092009) for the FY twice, (2020) for type of funds, and then (0000) simply four zeroes

UIC:
(standard GPCO & DPI)

WCR:

(your DPI & APC)
OcC:

(whatever 4 alpha/numeric EOR/Object Class you want to use)
DBSH:

(your APC & DPI)
Al:

(your fiscal station)

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, /A Accounting Code Management - Microsoft Internet Explorer [Z]E|E|
File Edit ‘iew Favorites Tools Help !.;'

QBack M > ) Iﬂ IELI _;\J /.-\: Search ‘:;nl\}:’Fa\fUrites Q“\Q == ﬁ ‘i‘i

e Click on “System

Ad m | n | Strat | on ” |n Ieft Address | @ | https: faccess.usbank.comfcpsappl fUSEComServiet v Go Links **
. . Y T epm——— ACCOUNUNG Codes rougnout the system. o
column navigation bar. Data Exchange

Reporting Accounting Validation Controls

My Personal Information
Create, view, modify and delete the rules for accounting code validation.

e Click on “Accounting
Code Mgmt” in left column

= Create New Accounting Validation Control
= Create / Modify / Delete Child Accounting Validation Control
= odify / Delete Accounting Validation Control

Home

navigation bar. Contact Us

Hote: The management of customn and subset valid values lists is done
through the "Create / Modify / Delete Child Accounting Validation
Control” link or "Modify / Delete Accounting Validation Control™ link

e Click on “Alternate valid Values Lists
ACCOuntIng Code”. \ Create, view and delete lists of valid accounting code values. Also add,

replace or delete values within a list.

= Create Mew Valid Values List
= Modify / Delete Valid Values List
Alternate Accounting Codes

Create, view, modify and delete the full lines of accounting that can be
used for reallocation.

@1 Done é o Internet

r
s Start | %5 Presentation1 2} Accounting Code Man. .. B ° &) iziam
1
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Click on the appropriate link
AVC Name hyperlink that is

appropriate for your organization
0 Mission — 04445USMA
o IMCOM - 74445IMA

This is where you can either
add a New Alternate Accounting
Code or look for an already

~ existing Alternate Accounting

~ Code Names by filling in the
Data Segement Block.

e Click on “Manage Alternate
Accounting Codes”

AXOL RM “How To" Manual

1ol - Windows Internet Explorer,

ig\-— y~ |E https:/faccess.ushank. comfcpsAppl jUSBComSer vist "‘ g | /(X | ‘ Pl
3 Flle Edit ‘Wiew Favorites Toaols Help
I [88[-].@\/\&5 Login [g. Search & Select Accourit.. x] 1 f v B @ v nhPage » {0 Tooks -

U.S. Bank Access” Online

{ Request Status Queue
| Active Work Queue
| S i

Alternate Accounting Codes
] Search & Select Accounting Validation Control
Account Administration

Order Management
Transaction Management
Data Exchange

} Account information

| Reporting

} My Personal Information

Ta search for an Accounting Validation Control (AVC), type a full or partial name in the Accounting Code
Structure name and/or Processing Hierarchy Position text boxes. Leave both blank to return all AVCs. Click
the "Search” button, then select an Accounting Validation Control from the list below.

You can also create an Accounting Validation Control

Account Validation Control (AVC) Name:

Accounting Code Structure Name:
Home | |
| Contact Us

Select Accounting Code Structure

AVC Type
All
Processing Hierarchy Fosition:
Bank: Agent. Company: Division: Department:

Il Il Il I | Select Position

Hierarchy Type:
| Defined at v‘

{ Records 1-1cf 1

Accounting # Alternate  Processing Hierarchy Position
AVC Name Code Structure AVC Type Parent AVC AccountingCodes Bank Agent Company Division Department Segment(s)
T4445IMA  FA2 Child STANFINS 1112 3058 9802 APPROPRIATION C
hd
£ b
& mternet 100% T

=

" Impromptu - [D...

File  Edit Help

eBack > | \ﬂ \g ;\J /..-\JSearch ‘?:IT'\'{Favorites {‘}

Address | & | https:/iaccess,usbank, comcpsappl JUSBC omServlet

U.S. Bank Access” Online

Wiew Favorites  Tools

A
)

Lirks

A

8

Request Status Queue
Active Work Queue
System Administration

Accounting Validation Control
Modify a Child Access Online Validated Accounting Validation Control

Account Administration
Order Management
Transaciion manasement
Account Information

Data Exchange

Reporting

My Personal Information

* = required
gneral Parameters

ac

: STANFINS
odes (AAC)

Parent Accounting Validatia
Mumber of Created Alternate Accountin

Ianage Alternate Accounting Codes

Defined at™

Bank: Agent Company:

058 [psoz || | selectPosition
Home
Contact Us Assigned at Add/Edit

Company Division Department
3058 9802 00758
3058 9802 00760
3058 9802 00761 hd

2 Internet

r "ZI Presentationl

4 start

,a Modify an A
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e | Manage Alternate Accounting Codes - Microsoft Internet Explorer

File Tools  Help

eBaCK I \_/] \ﬂ \g _h /.-_\J Search ‘3{‘\'{ Faworites Q‘B Y. A

Edit  “iew Favorites

)

Ll 3

Address |§, https:ffaccess .usbank, comfcpsApp1/USBComSerylet

Links *

v|Go

e Click the drop down field for
 “New Alternate Accounting

- Code(s)” and select the number\
- of LOAs that you want to add

e Click the “Add” button —______

e Enter “Alternate Accounting
~ Code Name” that all will
~understand. Note: Inform CH

~ and BO of the code name.

N

AAC Mame and supply segmentvalues.
Single segment values may be typed or selected by clicking the Search icon (ifthe segment is
associated to a Valid Values List.)
Multiple values for a segment may be entered by clicking the "Details” link or selected by clicking the
Search icon.

To modify an AAC, change the AAC Name or segment values as described above.
elete an AAC, check the Delete checkbox.

management of the AACs (add, modify, delete), click the "Save” button.

I m New Alternate Accounting Code(s)

*=required
Records 1 - 25 of 484

Page: 1| 2)2|4|5(8 (T 818101112123 |14|15]16|17|18|18|20
Accounting Code - Segment Name(Length)
Deleia Alternate Accounting Code Name APPROPRIATION DATA (20)
O | | *Q Details
O  |ACCESSCONTROLOPERS | [212008200820200000 | * Details
O  |[aDMINA7E COMP | [212008200820200000 | * Details
£ |

e

OAC (2)

|:| Q Details
|:| Q Details
Q Details

a

(] o .
15 Start ‘ZI Presentationl ,g Manage &lternate Ac,..

&) Manage Alternate Accounting Codes - Microsoft Internet Explorer

Sy @ Internet

e Type in data from the blank
- form (this is faster) or use the
- magnifying glass to select the

- appropriate data for each of the
~ fields below:

0 Appropriation Data(20)
Enter APPN that is
appropriate for your
organization.

APPN format is:

21(4-digit FY)(4-digit
FY)20200000

UIC(6) - Enter whatis — |
appropriate for your
organization.

e Mission — GPCOL2
IMCOM - GPCO2E

values as described above.

elete), click the "Save” button.

e(s)

|17 11818120

Accounting Code - Segment Name{Length)

APPROPRIATION DATA (20) ASN (5)

File Edit View Favorites Tools  Help
" — i : O ;
eBack M 7 \ﬂ \g __lj /.JSearch ‘}‘/'\':(Favorites {‘3 o a'__,; _] ii ﬁ
Address |g, https:/access, usbank, comfcpsapp fUSBComSerylet v| G0 Links **
A

UIC (6)

*Q Details [ ] Q Details l—! Qo Qo

212006200820200000 | X Details || @ Detais || @ Detais A
Qosms| ] Qpams| [ ] Qoms A
“Cosals | [ | Qodais| [ | Qoaas ap

" oas  oaas  oats Qg

< | >
?EEI & @ mternet B

[ o
-EI Presentationl ,n Manage Alternate Ac...

74 start
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) Search & Select Valid Values - Microsoft Internet Explorer

File Edit View Favorites Tools Help
eBack @ d \ﬂ @ _;j /:\J Search “‘}:n:( Farvorites 6} [_':v "*_\ﬁ _J ﬂ :’3
Address |g‘ https:{faccess.usbank, comfcpsApp1 /USEComServiet V| Go Links **
0 WCR(6) - Click on the ~ [0  2ED8S6  SIMPLEX(08) s/
magnifying glass or type in O 2eoeer
the appropriate data. (Note: ) 224D DHPWRRESEQUETTE
. O 2ESAMP Sample APC to Practice Loading an APC
thls Screen ShOt ShOWS I 2ETEST SAMPLE WCR
clicking on the magnifying 0 2woia
glass.) Scroll down to 0 2wD1aB
Values. Check the box O  2wpiac
next to the appropriate 0 2WDAE
WCR/DBSH. 0 e
; O 2WD1AG
) . ) [0 2wD1AH
- NOTE: If data is typed in, this O 2woia
- screen does not appear. Go to O  2woiak
- screen shot at bottom of page 0  2wDiAL
18. O 2WD1AM =
: O 2WD1AN v
! ¢ | >
@Done é 0 Inkernet
‘4 start [ ——— 72 Search & Select valid ... B < '<; 10:50 &M
&) Search & Select Valid Yalues - Microsoft Internet Explorer |:||E|
File Edit View Favorites Tools  Help f
eBack @ J \ﬂ @ h /:\J Search ‘};ni( Favorites e} [_:v :L.’ _J ﬁ 'ﬁ
Address |ﬁ, https:i}access,usbank, comfcpsApp fUSBComSerylet v G0 Links **
[/ e ] -
o) SCfO" Up. Display ‘alues per page B
o Click the “Select >>\
button. _ _ __ . .
avalue to the Selected Valid Value(s) list, selectthe value in the list to the left and click "Select==" To remove a selected value
from the Ted~@ark the value in the list to the right and click "==Remove”. When you are satisfied with your selection(s), click "Accept
i . . . Value(s)".
M If data IS typed In, Found Valid Values Selected Valid Value(s)
- this screen does not appear.
| Chedk All Shown | Unchedk All Shown
- Go to screen shot at bottom Resers 1501 of 201
Of page 18 Select WCR Value Description m Remove WCR Value Description
| I:l DWA12E << Remove Neo Values selected.
O DWFF2E
O DW422E
O DXBH2E
O DZFFZE EQUIPMENT PURCHASES
m MTICSAr SARrDIT SARD DD LACE O TARET ‘_'

+4 start . 8 Presentationl B search
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NOTE: If data is typed in,

2 Search & Select Valid Values - Microsoft Internet Explorer

File Edit  View

Favaorites

Tools  Help

eBack @ \_) \ﬂ @ _h /':\J Search “f\'{’Favorites @ Ezr_gv :_\',

L -

Address | @ | https: |/ access.usbank, comfcpsapp 1 JUSBComServlet#faundlist

this screen does not appear.
- Go to next screen shot.

o Scroll down.

o Click the “Accept
Value(s)” button.

2WD1AC
2WD1AE
2WD1AF
2WD1AG
2WD1AH
2WD1A)
2WD1AK
2WD1AL
2WD1AM
2WD1AN
2WD1AP
2WD1A1

ooooOoOooooooad

Records 1 - 581 of 581

N\ Chedk All Shown | Unchedk All Shown

Accept Value(s)

== Back to Manage Alternate Accounting Codes

‘3 Presentationl

7 Search & Select alid ...

3
v| Go Links **
A
v
| >
é 0 Inkernet

B 7 &) iszam

0 OC(5) — Enter “Object
class/[EOR” that you want
to use for new Alternate
Line of Accounting

& Manage Alternate Accounting Codes - Microsoft Internet Explorer

BEE

o0 DBSH(6) — Should
automatically populate
when you select the WCR.
If not, type in what you
want to use as your DBSH

o AI(6) — Enter
appropriate FSN digits

o Scroll down and click
on the “Save” button.

o Click “Back to Modify —]
a Child Access Online

Validated Accounting

Validation Control”

g Manage Alternate Ac...

-18 -

File Edit Wiew Favorites Tools  Help o

@ Back ~ () |ﬂ @ ;j /: ) search \51‘3 Favorites {£2) E’:<v :_\; _J i 3

Address | € | https: }access.ushark.com/cpsfpp1 USECamServiet v| Go  Links *
O |ASSESS GC ORG PERF | [212008200820200000 | "% Defals [ ] *Delalia]
0  |[BASEREAL/CLOSURE OPER | [212008200820200000 | * Details || @ Deta
O  |CONDUCT ASSESS OF INSTALL] [212008200820200000 | * Details [ | @ Detai
O  [CONDUCT COST MGMT | [212008200820200000 | * Details || 9 Detal
O  [cONDUCT GC STRUCTURE SUI [212008200820200000 | *Q Details || @ Dl
O  [CONDUCT INSP COMM&POV | [212008200820200000 | * Details || @ Deta
O  [DHRFYos | [212008200820200000 | * Details Q Detail
O  |[DWFF-TECHNICIANS | [212008200820200000 | * Details || 9 Detal
O  [DWFN-MANAGEPSPROG | [212008200820200000 | *Q Details || @ Dl

Q, Search for valid valus
Records 1 - 25 of 453
\Psqe: 1121212151617/8/9/10 1112|1314/ 15]16] 17181920
L Save J
> == Back to Modify a Child Access Online Validated Accounting Validation Control —
s
< I >
& 8 @ mternet




¢ Blue message indicates
- the process was successful.

| Click “Account
- Administration”

e Click “Managing

~ Accounts”

e Enter search data

e Click “Search” button

AXOL RM “How To" Manual

LEX

a Manage Alternate Accounting Codes - Microsoft Internet Explorer |
"

3 File Edit View Favorites Tools Help 4

| " —_ n —

| . ! ) E=r i v 2 v,

:e Back _) \ﬂ @ (| Search ‘__,_\:( Favorites {‘} == _] ﬁ &

:Address & | https:|faccess.usbank, comfcpsapp 1 USEComServlet#viewanchor V| Go Links **

| Request Status Queue
| Active Work Queue
System Administration

-

| Alternate Accounting Codes
Manage Alternate Accounting Codes

| Account Administration

| Order Management
Transaction Management
| Account Information

| Data Exchange

| Reporting

| My Personal Information

(i} Save was successful for Alternate Accounting Code SAMPLE FOR TEST APC, ACCESS CONTROL
OPERS, ADMIN A76 COMP, ADMIN IMA PROCES S MGMT IMP PROG, AFH: DZDB-31EA: NONGFOQ FURNITURE
PURCHA, AFH: DZFE-2540: NONGFOQ-EQUIP REP (CONTR, AFH: DZFF-31EA: NONGFOQ; EQUIPMENT PURCH,
AFH: DZF1-2540: GFOQ-MOVE/HANDLE FURN (C, AFH: DZF2-2540: AFH - GFOQ REPAIR FURN (, AFH: DZF3-
31EA: GFOQ FURNITURE PURCHASE, AFH: DZF4-2540: GFOQ REP EQUIP (CONTRACT, AFH: DZF5-31EA: GFOC
EQUIP PURCHASE, AFH: D2M3-24D0: PRINTING, AFH: D4RA-2540 GFOQ M&R (CONTRACTS), AFH: D4RB-2541
QTRS 103-511 (M&R) CONTR, AFH: D4RM-2540 QTRS 515 & HIGHER- M&R (, ASSESS GC ORG PERF, BASE
REAL/ICLOSURE OPER, CONDUCT ASSESS OF INSTALL STATUS, CONDUCT COST MGMT, CONDUCT GC
STRUCTURE SUPP ANAL, CONDUCT INSP COMM &POV, DHR FY08, DWFF-TECHNICIANS, DWFN-MANAGE P£

Home PROG.

Contact Us FAZ

T44451MA

Accounting Code Structure Name:
Accounting Validation Control Name:

Search for an Alternate Accounting Code by typing a full or partial Mame and/or typing a full or partial Segment
and optionally selecting whether to search in all segments, one specific segment, or many segments. Select
whether to search for the Name and/or Segment Value only at the beginning of the field or anywhere within the
Be aware that searching for a contained phrase may slow down the search. Then click the "Search” button.

Alternate Accounting Code Name:

é 0 Inkernek

File Edit View Favorites Tools  Help
. a =
@ Back - () \ﬂ @ _l\J P ) Search i‘\'( Favorites {‘} T _J ﬁ ﬁ
Address | @ | https:|faccess.usbank. comfcpsApp 1 /USEComServiet v| Go Links **
Request Status Queue e’
Active Work Queue H
System Administration Managlng ACCOUI’_‘ItS
Account Administration Search & Select a Managing Account
Cardholder ounts
Dr(ier Management Managing Account Search
Transaction Management ; ;
Account Information Search for a Managing Account by Managing Account Mumber, Mame, or Company Mumber.
Data Exchange . .
Reporting Managing Account Mumber:
My Personai information
Managing Account Mame:
OR | |
Last Mame: First Mame:
Home OR ||
Contact Us
Company Mumber:
OR
Search
| v
< | >
&] Done S @ Internet

iy start
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Click “Default
Accounting Code” hyperlink

AXOL RM “How To" Manual

2 | Summary and Tasks - Microsoft Internet Explorer

File

Edit Wiew Favorites Tools  Help

. —
@Back > \i'-l \ELI A p | Search {‘} ] ﬁ i‘i
Address | @ | hkbps:(faccess.ushank, comfcpsappl /USBCamServist v Go Links **

Request Status Queue
Active Work Queue
System Administration
Account Administration
Cardholder Accounts

i
% 7 Favorites

-

Managing Accounts
Summary and Tasks

I Managing Account Number: 4715304556450838, ANGELIKA H HATTAR Switch Accounts

Select a task to maintain its contents. Repeat if changes are required in another task. You can also view
account requests in the request status queue.

Transaction Management
Account Information
Data Exchange

Reporting Product:  Furchasing Bank: 3058
My Personal Information Name:  ANGELIKA HHATTAR Agent: 9802
Status:  ""-OPEN Company: 09824

Description
Input financial extract information assigned to the account.
Input the default accounting code assigned to the account.

Input authorization limit information such as credit limit, single purchase limit,
and available credit.

Exdract Information
Default Accounting Code

Home
Contact Us

Authorization Limits

8 U.S. Bancorp

ntationl ,g Summary and Ta

& Maintain Default Accounting Code - Microsoft Internet Explorer

File Edit Yiew Fawvorites Tools  Help

3 e Back - </ \ﬂ \ELI [ l\J 7 ! Search ‘L\'/ Favorites {‘} = (_‘:_'. _] ﬁ ‘:fi

‘ Address |g https:ffaccess, usbank, comfcpsApp 1 /USBComSerylet V| GO Links **
- @ Reallocate by Alternate Accounting Codes ~

e Scroll down to *=required

T H

| Associated Alternate Default Accounting Code

| H ”

- Accounting Codes e e

; APPROPRIATION DATA (20) \ C (6)

f H 1 ” 212008200820200000 |+ Q Q Q GPCO2E |*Q

e Click “Select AACs | L | | (GPowE |

hyper“nk Q gearch forvalid value

3 Associated Alternate Accounting Codes

| Select AACS

| Records 1 - 24 of 24

Remove Alternate Accounting Code Name Acccnfmng C.c:ie --Segr?_e_r?t Nf rrT_e-:Length}

' APPROPRIATION DATA (20) OA(

O D5F4 - 26EB - POWER PLT SUPFPLIES 212008200820200000 B3 B3AM GPCO2E

O D5G2 - 2540 - UFD GAS READINGS (CONTRACT | 212008200820200000 B3 B3AM GFCO2E

| ¢ >

3 g‘] Done é 0 Inkernet
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 choose any “segment

“value’; i.e., WCR, and type
- that value in the ‘segment

~ value’ block.

e Type in the APC you

AXOL RM “How To" Manual

e If you do not know the
- AACN you want to attach,

2 Search & Select Alternate Accounting Codes - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools Help
e Back J \ﬂ ﬂ .\_| ) search ‘?n"( Favorites ‘3 . B _J ﬁ :’j
;) LA bl € [\‘ s k
Address | @ https:ffaccess, usbank, comfcpsApp JUSBComServiet v BEYGo Links ?
He i

He aWware mar sea d 4 COntamed parase may siow dow g 5ed CAISD SEleCT NOW Many rows o 2 A
results you want to display on this page. Be aware that selecting more rows per page may slow down the sez—
Then click the "Search” button.

Home
Contact Us Alternate Accounting Code MName:

button

need tO add in “Segment —_— Segment Value: Segment Name(s):

: ” .\>| | contained anywhere within Mote: Hold down the Cirl key to make multiple sel

- Value Al ~
V|APPROPRIATION DATA :

! OAC

e Select “Segment o

- Name(s)” All or the PEC A4

~ appropriate Segment Name Search Type: [ Begns Wi 3l

/ Display Alternate Accounting Codes per page B
e Click “Search Type”

~ drop down and change to

“Contains” Alternate Accounting Code List

/ < l i
e Click the “Search” €] pane S @ wtemet

f'_" start . 808 Presentation]

B 7 &) 1unsam
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& Search & Select Alternate Accounting Codes - Microsoft Internet Explorer

>

Search Type: | Begins with |+

| Display Alternate Accounting Codes per page

 search J

~ e You now have a
Selectlon to ChOOSe Alternate Accounting Code List

3 Check All Shown | Unchedk All Shown

File Edit ‘iew Favorites Tools Help -:,'
| Qe - @ [ [@ @ Psewar Jrois @ (2 L JE 3
-ﬂddress|@,https:,l',l'access.usbank.com,l'cpsnppl,l'USBComServIet V| GD Links *

Records 1-1of 1

e Check the box in the

“Select” column of the LOA o Select Alternate Accounting Code Name APPROPRIATIONDATA(20) OAC(2) ASN(5) UIC(6) PEC(12)
~ you want to add. SAMPLE FOR TEST APC 212008200820200000 GPCO2E

Accounting Code - Segment Name({Length)

Records 1-1of1
Chedt All Shown | Unchedk All Shown

e Click the “Select” button gz 3

== Back to Maintain Default Accounting Code

| w
| £

| <
@l é 0 Inkernet

File Edit ‘Yiew Favorites Tools Help 1','
¢ New Alternate LOA Qeack - ) [¥] @] T Osearch Sormoes €8 (- 15 L) 3
appearS In ||St Of Alternate\ i\ddress|§, https: /faccess,.usbank. comfcpsAppl JUSEBC omServlet b Go Links **
LOAS [ @] DEVZ -Z52C - EF&SD REALC EST (TRAINING) 212008200820200000 B3 B3AN GPCOZE V-
KD5W2 - 252C - EP&SD MASTER PLAMMIMNG (TRA | 212008200820200000 B3 B3AN GFCODZ2E
[ SAMPLE FOR TEST AFC 212008200820200000 GPCOZ2E
F WEBER'S IMV 08 - DKF - 2540 212008200820200000 B3 B3AM GPCO2E
H “ ” [ WELDING - D654 - 2540 212008200820200000 B3 B3AM GPCOZ2E
e Click “Send Request
Records 1 - 25 of 25
Remove
Select AACs

Default Accounting Code Comments:
TEST SAMPLE FOR SOP. DO NOT USE.

Hote: the maximum amount of characters allowed is 254,
Kharacter count=0

Send Request

=< Backto Summary and Tasks

£

£
@ é 0 Internet
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If you should have any questions about the steps or instructions in this Access On-Line (AXOL)
RM Users Manual Help Guide, contact your GPC A/OPC, Contracting Office, x5859.
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