U.S. Bank Access® Online: Change Credit Limit Quick Reference

Change Credit Limit

You can use this quick reference guide as
a fast reminder of the basic steps for
changing a cardholder’s credit limit (or
other authorization limits, such as single
purchase limit).

. s T <

Account Administration 1
| T T T }
Cardholder Accounts ¢
= Cryaly M Giardh i
Set up & new cardholder sccount by specifing L
he product, demographic smfomiabon, account i
cenianling cudies ard §

Imits. cardholder account |‘

L ]

1

1. Select Account Administration and
then click the Maintain Cardholder
Account link.
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2. Click the Authorization Limits link.

Cardholder Account
Maintain Authorization Limits

I Accourt Number: 4245040009592956, MIGUEL BUCHANAN

Maintain authorization limits, then send the request.

Product: Purchasing Bank: 1425
Name: MIGLEL BUCHARNAN Agent: Ta48
Status: ""-OFEN Compamy: 39649
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Credit Limit: ¥ Single Purchase Limit:

1 ooo 500

% Cash:

1}

Available Credit:

1000

Fiscal First Month:

Standard Velocity Limits

Draily Dollar: Total Daily Transaction Total
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e i e e R e e b g

3. Specify a new credit limit and/or single
purchase limit.

Custom Velocity Limits
Other Dollar: Total Other Transaction Total
0 0

Refresh Fram Date.

Hote:H the Refresh From Date is entered, one of the following buo fields i required
Refresh To Date
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Refer to Managing Account

[ Merchant Authorization Controls
& Velosity Limits

[ Single Purchase Limit

Merchant Authorization Controls

Note: the addition or the maintenance of a control is not permitted because one of the following conditions
exist

« hiore than one control with the same control name exists for this account

= DBoth a control with an Autharization Action of Approve and & contral with an Autharization Action of
Decling exists for this account

# The order of the controls does not match the standard order

To add or maintain a control contact your Program Administrator or contact the Help Desk. To confact the Help
Desk within the U8 call ol g 71 452-8083. Outside the U5, call collect (701) 461-2028
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4. Click the Send Request button.

LEARN MORE

For more detailed

information, refer to the

Cardholder Account Setup

and Maintenance web-
based training lesson and user guide
available at:

https://wbt.access.usbank.com

Contact your program administrator for
the most current passwords.
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