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Create a Credit Order
You may need to match a credit 
transaction to a separate credit order. 
Simply select the Credit Order checkbox 
to create a credit order in the amount of 
the credit transaction. Next, match the 
credit transaction to the new credit order. 
Use this quick reference as a reminder of 
the basic steps for creating a credit order. 

 

1. When you create an order, select the 
Credit Order checkbox, then complete 
and save the credit order. 

 

On the order list, the credit order displays 
with a CR designation.  

 

The Order Status and Percent Fulfilled 
fields also display with the correct 
information on the order list.  
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The CR designation and correct Order 
Status and Percent Fulfilled information 
also display on the order detail screens, 
including the Matched Transactions tab.  

Learn More:  For more detailed 
information, refer to the Order 
Management web-based training lesson 
and user guide available at: 

https://wbt.access.usbank.com 
Contact your Program Administrator for 
the most current passwords.  
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