U.S. Bank Access® Online: Run a Past Due Report Quick Reference

Run a Past Due Report

You can use this quick reference guide as
a fast reminder of the basic steps for
running a Past Due report.
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1. Select the Reporting high-level task
and then click the Program
Management link.

Delinguency Management
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Account Suspension :’
Provides information on open accounts that are past due and t
suspended ar pending suspensian. ,5
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Charge-off
Infarmation on ynts that have been charged off, including
charge-off dg/, balance charged-off, and recovery armount.
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Past Du
Accounts with past due balances and the number oftimes !
past due situations have occurred.
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2. Click the Past Due link.

Program Management
Past Due

By default this reportwill return all results associated with blank fields, unless otherwise noted. To limit
results, enter specific criteria in blank fields.
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Current Default Accounting Code

To limitthe results from the default of *all" enter a full or partial "hegins with" current default accounting con
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3. Specify the report parameters,
including account status, past due
number, sorting and grouping.
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Group Report By

® Processing Hierarchy Position: *
If gelected, a processing hierarchy position is required.
Bank Agent Company: Division:  Department

fiees | e ] [ 1 1]

2 Renorting Hierarchy Position: *
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Bank: Level 1 Level 2 Level 3 Level 4 Level § Level B Level 7
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4. Click the Run Report button.

LEARN MORE

For more detailed

information, refer to the

Reporting web-based

training lesson and user
guide available at:

https://wbt.access.usbank.com

Contact your program administrator for
the most current passwords.
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